BEQUESTS

ay wish to provide for
tone Junior College in
tion is given

Friends of the college m
the needs of Scranton-Keys
their wills. The following informa

for their convenience.

Every state has special statutory regulations
about wills; it is therefore important that all
testamentary papers be executed in all respects
according to the laws of the state in which the
testator resides. Always, however. the name of
the beneficiary must be accurately given. as

lustrated by the following forms:

and bequeath to the Trustees of

Keystone Academy, a corporation organized un-
der the laws of the State of Pennsylvania, oper-
lege at La Plume, Penna.,

Keystone Junior College, its
s forever, the sum of
.......................................... dollars, to be invested

by said corporation in good security, the interest
accruing therefrom to be used for the support

of the Junior College.

| give, devise.

ating a junior col
known as Scranton-
successors, and assign

se and bequeath a certain lot situ-

he Trustees of Keystone Academy,
nized under the laws of the

State of Pennsylvania, operating a junior college
ot La Plume, Penna., known as Scranton-Keystone
Junior College, its successors and assigns for-
ever, for the uses and purposes of said junior
college, according to the provisions of its charter.

| give, devi
ate, etc., to t
a corporation orga

be valid in the State of

Charitable bequests to
de thirty days prior to

Pennsylvania must be ma
the death of the testator.

J{eystone Co[[ege

La Plume, <P ennsylvania
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Founded in 1868 as Keystone Academy

A Junior College

Coeducational i
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with
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La Plume Pennsylvania i




ACADEMIC CALENDAR
1946-1947

1946
June 24, Monday ... Summer Semester Begins
July 4, s ) T e SRS Legal Holiday

September |1, Wednesday, Summer Semester Final Examinations Begin
Summer Semester Final Examinations End

September 13, Friday .............

September 23, Monday ... Fall Semester Begins
October 4, Friday ... Last Day for Change of Program
October 16, Wednesday ............ Last Day of Registration, Fall Semester
November 27, Wednesday ..o Thanksgiving Recess Begins
December 2, Monday ... Thanksgiving Recess Ends
December 20, Friday ... Christmas Recess Begins

1947

January 6, Monday ...

January 27, Monday ... Fall Semester Final Examinations Begin
January 29, Wednesday .........ccec.e. Fall Semester Final Examinations End
January 29, Wednesday ... Registration for Spring Semester
February 3, Monday ..o Spring Semester Begins
February 12, Wednesday ........ccooooveenee Last Day for Change of Program

February 19, Wednesday ........ Last Day of Registration, Spring Semester

March 28, Friday ..o
APHL 7, Monday ....ouveemeeis tusisdissismssmnssssiassimsismspagonerissis Spring Recess Ends
May 25, SUNDAY ....oocorcrirrimmmsssrieesssnnes Baccalaureate Service
May 26, Monday ......ccccoooeves Spring Semester Final Examinations Begin
May 28, Wednesday .............coo-. Spring Semester Final Examinations End
May 31, Saturday ..o 76th Annual Commencement

KEYSTONE COLLEGE BULLETIN
January, 1946 No.

Vol. VIII

d as second-class matter February 6, 1939, at the post office at La Plume,
Pennsylvania, under the Act of August 24, 1912.

Entere

Published in January, March, April and July

Spring Recess Begins

BOARD OF TRUSTEES

A. M. BINGHAM ..o Scrant :
....................................... on, Penn'a.
BN C. BOOTH ...t Carbondale, Penn'a.
BEARCHBALD . BROOKS ....ooo oo Dallas, Penn'a
HAROLD CONKRAD ...................................................... Scranton, Penn'a.
BB DEERAINE o iiiinsnitisssmsisisnnss Scranton, Penn’
CADWALLADER EVANS, Jr. ... S E
EEESEFI]:RT—IARRIS .............................................. Tunkhannock, Penn'a.
SARRISEB Sy o0 roe 2.0 ase U0y g Scranton, Penn'a.

BYRON S. HOLLINSHEAD .........cocoooiiieeee, Cedar Rapids, |

BIES A LINEN, Jr. oo oeesioems \X/avedpy e
RICE@R\I?V B LITTLE 16 o Clarks Summit, Penn'a,
HA ) ORDMGE il oy L8 L Clarks Summit, Penn'a
URBANE A. NOBLE, M.D. ... 7~ Scranton, Penn'a.
BIBRRAE H. OTTO, SE. il csismccsioniommsdsmsessetsseess oo Scranton, Penn'a.
BREDERICK J. PLATT oo Scranton, Penn'a.
BRIOHIN R. SIMPSON . Wity P
ERS,AY\SS%(‘/\U]FE[%QMPSON .......................................... West Pittston, Penn'a:
i S. B A B At iy Factoryville, Penn'a.
L e e o loboommt o 0 O Tunkhannock, Penn'a.

EDMWARD W. WARREN ..ot eesini Waverly, Penn'a
gSLLF;HL.EHW\)é/&EREs .................................................... Scranton, Penn'a.
CHARLES. T R i e Scranton, Penn'a.

SVWELELES silpa i v ....Scranton, Penn'
BRNORMAN WHITE, M.D. e ranton. Penn'a,
BEEERD R, WILLIAMS o cranton. Ponn'a,

COMMITTEES OF THE BOARD OF TRUSTEES

Executive Committee: Reese H. Harris, Chai .
Platt, C. H. Welles. Jr. 3. Normar:s\‘x/hit:rman. U. A. Noble, F. J.

- Finance Committee: Roy Stauffer, Chairman; Laurence H.. Watres

Gerard R. Williams, A. M. Bingham, J. Archbald Brooks.

Faculty and Curriculum Committee: J i i
Lil?eral Arts:  Edward \X/arren..E. B?rgzir.A. e bR L
Science: Gerard R. Williams, H. H. Otto, Edwin C. Booth.

Building and Grounds Committee: H. H. Otto, Chairman; Harold

e : ‘
Edc:;ir: ('I;_Jl_;,)c’:gﬂi. DeFraine, Elias W. Thompson, John R. Simpson,




FACULTY

OFFICERS OF ADMINISTRATION

BLAKE TEWKSBURY, M-A. (N. Y. Univ.) : . BLAKE TEWKSBURY, President.
President B.A., cum laude, Bc;wdoin College, 1934; Bates College, sctlJmmer. 1935; Gradu-
tte s ate Study, Harvard University, summer, 1936; M.A., A ministration of Edu-
ROBERT E, R‘NE{H‘MER‘ B.A. (La{aye ) cation, New York University, 1940. Member: Phi Chi, American Association
egistrar of Collegiate Registrars.
GRACE S. JEWETT, M.A. (Univ. of L.} ' Instructor of Latin and English, Milo High School, Milo, Me., 1934-1935; In-
Dean of Women ] structor of Latin and French, Thornton Academy, Saco, Me., 1935-1937; Latin
ik ] Master and Administrative Assistant, Rye Country Day School, Rye, N. Y.
CHARLES T. OSWALD, M.Sc. (Lehigh) 1937.1940.
Chairman, Science and Engineering Curricula 1
FRED A. DENMON ; FRED A. DENMON, Contro”gr and Treasurer.
Controuer and Treasurer Assistant Controller, International Correspondence Schools, Scranton, Penn-
sylvania, 1917-1936. Member, National Association of Cost Accountants;
STAFF OFEICERS AND ASSlSTANTS : member, Board of Directors, Scranton Chapter.
NESTOR G. de QUEVEDO. M.D. CHARLES T. OSWALD, Chairman, Science and Engineering Curricula.
College Physician : . Ch.E., with honors, Lehigh University, 1929;' M.Sc., Lehigh University, 1930;

Graduate student, Lehigh University, 1930-1931; Muhlenberg College, sum-

CATHARINE E. OSWALD B - mer sessions, 1931 and 1932. Member: Lehigh chapter, Sigma Xi; American

Librarian - Chemical Society.
RUTHE REESE, R.N. Ressarch Fellow in Chemistry, Lehigh University, 1929-1930; Assistant in Chem-
College Nurse istry, Brown University, 1932-1933; Master, Keystone Academy, 1933-1934.
] Supervisor of Chemistry, Engineering Defense Program for Northeastern
ORRILLA R. DEININGER ) Pennsylvania, 1941. Instructor in Chemistry, Engineering Defense Program,
Assistant to the Controller : Pennsylvania State College, summer, 1941 and 1942.
CLAIRE M. \X/YDEEN | GRACE S. JEWETT, Dean of Women; Instructor in English, Psychology, and
Secretary to the President , _ ‘ _ : (L
B E Sociology; Director of Guidance; Chairman of Social Activities.
MARY C. VAN NORT, AB. | A.B., Syracuse University, 1936; A.M., University of Illinois, 1937. Member:
Secretary to the Dean of \Women ] Phi Beta Kappa, Alpha Kappa Delta, Phi Kappa Phi, Eta Pi Upsilon, American
SAMUEL R LILLY | Association of Deans of Women.
. 1di s and Grounds ' . Girl Reserve Secretary, YWCA, Lynchburg, Virginia, 1938; Assistant General
Supermtenden’t of Building ! Secretary, Alpha Phi Fraternity, Detroit, Michigan, 1939; Head of English
. Department, Clarks Summit High School, 1939-1944.
OMMITTEE .
EDUCATIONAL ADVISORY C i
DR. BEN D. WOOD, Associate Professor of Collegiate Educatlo'nr'ﬂ, i ELSIE N. VAN NORT, Instructor in Business Administration.
: R earc.h Columbia University: Director, Coopera’clve Test Service, - B AA. Keystone College, 1938; B.Sc., Bucknell University, 1940; Summer Work-
o3 ! ‘ = shop for Junior College Teachers, Harvard University, summer, 1942.
New York, N. Y E .

DR E DUNCAN GRIZZELL, Professor of Education, University

Pennsylvania; Chairman,
Middle States Association of Colleges an

hadl ThB' o Secretary, Scranton First National Bank, 1940-1941; Secretary to the Presi-
Commission on Secondsry SSC hoo T‘ | ‘ dent, Keystone College, 1941-1942.
d Secondary Schools. E

University, Lehigh University. = = ~ CATHARINE M. OSWALD, Librarian.

DR. WRAY H. CONGDON, Dean of gy : .

i English Group and Graduate Divis 4 Teaching Certificate, Stroudsburg State Teachers College, 1929: graduate
DR. H. W. l‘l{OUBBlNE{tChalrman' i . ) ' study:ln%niv:rrsilt;/cao? Penr:sl;lja:ilg l9a30e: i\/?:ﬁleilgurgogglieega I‘73I;r Mary-
DR %i([gﬁ E n&,i\rRC%/UARDT. College Examiner, Pennsylvania State . wood College, 1936.

College.

: Instructor, Allentown Public Schools, 1929-1934.




HARRY RAUB ALBERTSON, Instructor in Biological Sciences.

B.S., Hobart College, 1936; Pennsylvania State College, summer, 1939. Vice-
President, Pennsylvania Dairy Laboratory Association.

Station Research Department, Division of Bac-
y Biological Laboratories, 1937-
Health, City of Scranton, Pa,
bury Clock Company,

New York State Experimental
teriology, 1936-1937: National Drug Compan
1938; Bacteriologist, Department of Public
1938-1943; Project Manager, Defense Project, Water

1943-1944.

EDWARD E. CHIPMAN, College Pastor; Instructor in English and Religion.

B.A. Colgate University, 1926: B.D., 1929, M.Th., 1930, Colgate-Rochester
Divinity School Graduate Student, 1933-1936, Fellow in New Testament, 1934-
1936, University of Chicago Divinity School. Member: Phi Beta Kappa.

Instructor, Philosophy and Religion, Colgate University, 1930-1933. Pastor-
ates: Rochester, New York: Earlville, New York: Morris, Illinois; Chicago,
Ilinois; Brooklyn, New York; Factoryville, Pennsylvania.

IDA C. GOYNE, Instructor in Physics and Mathematics.

AB., William Jewell College, 1936; AM., Columbia University, 1937. Mem-
ber: Phi Epsilon Honor Society, Sigma Pi Sigma, American Association of
University Women, ‘American Association of University Professors, American

Association of Physics Teachers.

Instructor in Mathematics, Erench, and German, Branch Township High School,
Llewellyn, Pa. 1937-1939; Instructor in Mathematics and German, Ashland
High School, Ashland, Pa., 1939-1942; Instructor in Mathematics, Engineering
Defense Program, Pennsylvania State College, summer, 1941; Instructor in
Physics and Mathematics, Keystone College, 1942-1943; Instructor in Physics,
Army Air Force Cadet Program, Williamsport-Dickinson Junior College, 1943-
1944: Instructor in Physics, Navy V-12 Program, Oberlin College, 1944-1945.

ROBERT EMORY RINEHIMER, Registrar.

B.A. summa cum laude, Lafayette College,
‘of Pennsylvania, 1938-1939; University of Michigan, summer, 1939; Pennsyl-
vania State College, summer. 1940: School of Business Administration, Harvard

University,
Member: Phi Beta Kappa Kappa Phi Kappa.

Instructor of Englis
1942: Program and Educat
Lieutenant, Supply Corps, U. S. Naval Reserve,

ional Director, Y. M. C. A.. Wilkes-Barre, Pa. 1942;
1942-1945.

PAUL R. MEHM, Acting Dean of Men.

BS. Lafayette College, 1933; Graduate Study,
1934; Graduate Study, Bucknell University, 1945.

Pennsylvania State College:

Laboratory Assistant, Department of Psychology, Lafayette College, 1932-1933;

Field Work, Psychological Corporation, Lafayette College, 1933 Regional
f Vocational Education, 1933-1945%

Director, Rehabilitation, State Board © ]
Consultant, Vocational Guidance, Northeastern Pennsylvania Service Clubs:
1938-1945.

h, Mining and Mechanical Institute, Freeland, Pa., 193858

1938; Graduate Study, University

(U. S. Navy), 1943; Graduate Study, Syracuse University, 1946,

SYLVIA WALTERS MERTIN, Instructor in Biological Sciences

R.N., Arnot-Ogden Memorial Hospi i

tal, Elmira, N. Y i
College, 1935; Graduate Stud P lombi e Ay LR
o 19353 : y, Columbia U i s .
Sj:uc.{y. U’:}lv?rmty of Pittsburgh, 1942-1943. Mglr:]ires:y;‘\;(z?calz‘m‘ g
ciation, ational League of Nursing Education, American Red C urses Asso-
L e ross Nursing

Instructor in ‘Science, Stamford (Conn.) Hospi

; S ] ospital, 1935-1937; i

.Dnrec’lc—ri)_r. h?targford H_ospltal, 1937-1941; Assistant Principal in éz'hoiﬁuffatlllonal

.;hg,d lé] ?_r|1 !—!osplt_al. Rocester, N. Y. 1941-1942; Educational B' :FS-

(Caonfl) eevenfrzlltallioijlt_ttskiurF9P23Paé, 1942-1943; Instructor in Science l\llroerfﬂglrl;
k spital, 5 i i :

o b4a 1945, p : Educational Director, Norwalk General Hos-

CHARLES H. HAPGOOD, Instructor in Social Sciences.

A.B., Harvard College, 1929; M.A., Ha iversi

3., He ; ' i MA, rvard University, 1931;

Sn!vers!’;y of Freiburg, Breisgau, Germany, 1930; IGyradu:znltsla %LijuateHStUde
niversity, 1932-1934; Graduate School of Education, Harvard y‘U voreit

summer, 1945. Member:_ American Council of Social Stddies Ameri b oo

emy of Political and Social Science. By

|nstructor, Putney School, Putney, V

r . y, Vermont, 1935-1936; Di i

Cclfarrf\tr:ur{)lvtgshci:nier. %rov(l:ncetown. Mass., |936-I940;6'NE’:irss;(l)rbz:\rg;cizzoz:
) gton, D. C., 1940-1941; Editor, Office of th i

!:r{norn'wahor[\z. c})(/(véshlngton. D C.. 1941-1942; Editor, Nationealcﬁzracjimizori s

L erican Re ross, Washington, D. C., 1942-1943; Assistant Field qD di

merican Red Cross, 1943-1945. : . ireeisn

HUBERT P. VECCHIERELLO, Instructor in Biological Sciences. -

B.A., summa cum laude, St. Bo

; . St. Bonaventure College, 1923; M.A.

Lanuddec.:hsi’z.a Bgnave_nturg College, 1924; Ph.D., Catholic Universit'y ssglxrane?cna‘

vancementgof SZ;;:S:Y:[ I928.B Member: American Association for the Ad
, Torre i i i A

e y Botanical Club, Botanical Society of America,

Head of Biology De i

partment and Chairman of Sci i
BDlvmon. St. Bonaventure College, 1930-1943; Doean ccﬁnceeraznd’c MSat:ematlcs
onaventure College, 1938-1943. i -

HARRY GARDNER DE WITTE, Instructor in Engineering Drawing.

C.E., Lafayette College, 1909.

E . . L

w;g:;eec‘:"g‘ugntse\l)o;;:rrﬁnfc..Delzw]:are.[ Lackawanna and Western Railroad; Lacka
ainin r : : i

Clarks Summit High Schoo?, ICCI4(5).O' Clarks Summit, Pa., 1942-1944; Instructor,

BERT BALDWIN, Instructor in Secretarial Science.

East Stroudsburg S
Gl g State N )
University of Pennsy|vania?rlgT‘l?-Slggg.O|I R 102, B hegen Befinct BxEunni,

i .

Slrjlgicelftash Psl.::k;!ilctSchod 17, Scranton, Pa., 1908-1912; Instructor in Commercial

Departm' : nton Technical High Shool, 1912-1936; Head, C al
ent, Scranton Central High School, 1936-1945. l Rerid il

e W]
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Instructor in Journalism.

Member: Theta Sigma Phi.
1943-1944.

JANE H. MURPHY, public Relations Director:
B.A. Pennsylvania State College, 1943.

Newspaper reporter. Sun-Gazette Company, Williamsport, Pa.

ORLAND MELVILLE RITCHIE, Instructor in English and Speech.
A.B., Cedarville College, 19167 Ph.D., University of Edin
University of Pittsburgh, 1940.

Instructor in English. Bowling Green State University,
Professor of English, Huron College. 1941-1942; Assistant

Allegheny College. 1942-1945.

burgh, 1933: M.Litt,,

1940-1941; Dean and
Professor of Speech,

n Physical Education.
| of Simmons College, 1941; M.S., Wellesley College,
| Education, Western College for \Women, Oxford,

GAIL JAMES, Instructor i
B.S., Bouve-Boston Schoo
1945. Instructor in Physica
Ohio, 1941-1944.

R, Instructor in Secretarial Science.

JEANNE B. LEISE
raduate Study, Catholic University, summer,

B.Sc., Marywood College, 1945: G
1945.

Secretary. University of Scranton,
ton, D. C.. 1945.

1944: Secretary, private law firm, Washing-

n Physics and Mathematics.

Teachers College, 1940

matics, Pocono Township (Pa.) High School;
Blair Academy, Blairstown, N. J., 1942-1944;
tory School, Bainbridge,

CHARLES OISTER, JR., Instructor i
B.S., East Stroudsburg State

Instructor in Science and Mathe

1940-1942; Instructor in Science,
Instructor in Science, U. S. Naval Academy Prepara

Md., 1944-1946.
cal Education.

ROBERT L. LAMOREAUX, Instructor in English and Physi
B.A. Yale University, 1939; Harvard Law School, 1940. 4

Second Lieutenant, USA, 1940-1941; Eirst Lieutenant, USA, 1941-1945.

THEODORE F. HAHN, Instructor in Spanish. X
eminary, Bloomfield, N. J., 1898; M.D.

Bloomfield Academy and Theological S
Baltimore Medical College, University of Maryland, 1902.
Purulia Leprosarium, Bengal, India, 1902-1904; |nstructol
Colegio Internacional, Guadalajara, Mexico, 1904-1910; Pastor, laiborne
Avenue Presbyterian Church, New Orleans, La. 1910-1914; Pastor Ave. b
med Church, New York City, 1914-19163 Pastor, Hickory Stree!

Dutch Refor
Presbyterian Church, Scranton, Pa., 1916-1942.

Medical Director,

HERMAN JOHNSON, Instructor in Merchandising.
B.A., Syracuse University, 1920: Graduate Study, Boston University, 1921

President, Middle Atlantic Shoe Travelers Assn.i Director, Middle Atlanti

Shoe Retailers Association.

Regional Sales Director, Freeman Sh Beloit, Wisconsin-:

oe Corporation,

R

General Information

ACCREDITMENT AND RECOGNITION

Keystone College is a ful :

States./\ssocfaﬁon of Co||eges|ya:zcrzjl::dar:em;cehr (?f fre .Middle
accre(:h’ced by the Pennsylvania State Council o}/ Ed O?c_s‘ It is also
.sylvama State College Examiner, the Pennsylvania StaicaB'O”- the Penn-
iners for Registration of Nurses, and the University of fh Osard of Exam-
York. The collegfa is an associate member Ofythe Se _ta’ce of New
Er;r:\:irc;gec;f Engineering Education. The medical sech(t:;erZI i3 -the
: b Pp{roval of ’the'American Medical Association. Th Curl?lcu-
T e N s ol 1
. cradlon of Collegiate Registrars, the American .'C f’]

ion, and the Pennsylvania Association of Junior Co[(ljeugn:sI

PHILOSOPHY OF EDUCATION

. ofpt::SSEITngOf junior college education which urges an adjust
- e program to the needs of stud i
: s ent
Pothtf;encalral education for citizenship and specializedst:'d' ad\;ocates
cupational success has been formulated by the f ining for oc-
- College. y the faculty of Keystone
Divided into five secti ;
. ions, dealin : .
ulty, : g respectively with student Y
-‘, o}:\orrjmumty. courses of study, and ideologies, the state i fa?
. p(ly mscludes the following recommendations-' ment of phi--
t . ¥
’citlte t}:’::n]zsn?isuclj”be given some part in determining what should
; ege experiences, and th .
ovide f ; ' ese experienc
4 th:rdzmotlonal as well as physical and ment:| deveTcSD s::au'f
" ssr?k;m. students should be given as much individsar nd.
B possible and should be taught not only how to thi il
P, re;::ognllze what is worth thinking about oriibat e
ep extraaurjezy me.f;.b.e.rs SH.OUId be well-trained persons willing to
T haponks)| ilities in addition to routine teaching d t'ac_
alized knowIeJ:e 'road :dulcat?ona| backgrounds in additiog touS::eS-
in parti . : .
. particular fields in which they have had profes-

~ (3) The juni
] The junior college plant and all its facilities should be availabl
e




to the commun'\‘cy Organizations. e cornmunity 8 OUId be r gor A | I J i
h e A nterested frle dS alu ni, a d trust e con n 7(") h
i A ees ar tributi g $ eac
| h year

a natural extension of the classroom and laboratory. : Led et
_ or scholarship funds f j
4) Courses .o{ stfjdy should lf)e so arranged as to make clear to B of coure, areo;{nz{ierde{;tsifnz:"t:.t Th:se Subs’can.hal e ol
ctudents the relationship of one field of knowlgdgc? ‘co_ano’chel.r. The ' Chlloge for a large share of the cost ! g o those attending Keystone
hould be arranged primarily with the idea of s need not be borne by tuition fees.

general college program ¢ |
meeting particular needs of students.
LOCATION

A junior college program complete in two years, of complete in
itself without any additional formal college education contemplated
for the student, should include the so-called general oducation designed
student for good citizenship and individual happiness, as
I; semi-professional, or vocational

Keyst?ne College is located in LaPlume, Lackawanna C
Pennsylvan!a. LaPlume is a pleasant, rural town ten mi|ea1c i
S.cranton city line and contiguous to Factoryville, Penns |van'las ;:Omt %
ville, named for a cotton works which suspended opezations‘ act(;fY'
a century ago, is a residential town and the center for a farnT'me 1
Located on a hilltop on its beautiful forty-acre campus 'lgg Tea.
C.o||ege combines the advantages of country living with tF; . Keystone
ittt ties of urban life. The college is situated in the heart of a ° Cjcpport.um-
and economic opportunity for all. . area with a population of nearly one-half million. Scrantme FOP.O“’C.an
g ~dustries, shopping areas, and cultural offerings is.read'l o W.Ith Iy
B s, . ily accessible to
Students from various parts of Pennsylvania, distant states, and

to prepare a
well as some form of pre-professiona
training to enable the student to earn @ living.

(5) In a democracy. the junior college should train students to =
meet changing world conditions. It should develop in students demo-
des which recognize the importance of equal political

HISTORICAL STATEMENT F 3 . .
‘ borel?)n countrlef have been attracted to the college in increasing num-
The publication of this catalogue announces the opening of the b o:ri; lzz‘:;?:no{ IE ou:standmg educational program and the advantages
seventy-ninth year of Keystone Academy and the thirteenth year of i . The -histoeYS inekCollege may be easily reached by automobile
Keystone College. Keystone Academy was chartered by an Act of As- : college' gatewa rlé e Trail (U. S. Route I1) runs past the
sembly of the Commonwealth of Pennsylvania in 1868. This charter ' [ rton and F;I'ct v?a“r his hlghw?y i bus line operates between
gave the institution the right "by and with the advice and consent of the B ountry Gre houndorgw l(.e' Factorywl!e. is a regular stop on the cross-
board of directors to confer the degrees of 'Bachelor of Arts,' 'Master: e . Lackawannayand W uts S .Scran’con itself is served by the Delaware,
of Arts,' and such other cortificates and diplomas of proficiency in the R Ra%|road tis ecr:n Ra||road., the Delaware and Hudson Railroad, i
arts, sciences, and other acquirements in literature, as to them shall B Ontario ald sx/ eniral Riallroad of New Jersey, and the New
seem proper.” A student who has satisfied the college's graduation 8 advisled e pu;"chr;s " T(St:m Railroad. ! Students coming by bus are
requirements in £ull is granted the Associate in Art degree. . ~ bus lines is onl twi B ’t|0 Factoryvills, s s sationon the e
The addition of the junior college department in 1934 allowed the ~ gage should b;/ L mcljnutes ik from _the college. Trunks and bag-
‘nstitution to perform a more significant service for its constituencys For day StUdlethDe tto b Fac'torywlle HRion,
In the development of its enlarged program Keystone College has " o and from Scrant:) 2 !:ﬂsportat-mn arrangements have been made :
greatly aided by the generosity of its Board of Trustees, its alumni, and " school's private bus Cn areiey points at a very reasonable rate. The :
other friends of the netitution.  Since its clection twelve years ago Peckvill, Archbald S?”e; students from .Carbondale. Mayfield, Jermyn,
the present Board of Trustees has contributed an average of more th - Green, and \)(/aVerII yl? = Th.roop, Dickson City, Providence, Clarks
$14,000 annually for the upkeep of the institution. The alumni bbody - from Taylor Tunkh! T(YS’;\jne is so located as to make transportation
has made itself responsible for various projects. the most recent @ ~ son, Falls L'k Wi i e.ShOppen, Springville, Montrose, Nichol-
. Lake Winola, Fleetville, and other central points a relatively

which is the purchase of a private home to be used as a girls dormitory '~ simple matter

=




BUILDINGS AND GROUNDS

The buildings and equipment of Keystone College are valued for

os at $450,000. The main classroom building, Harris
and Wyoming

insurance purpos
Hall. was built in 1871 by the Abington, Bridgewater,

Baptist Associations. It contains the library, classrooms, an assembly
room, administration offices, lounge rooms, typing, accounting, biology,
and bacteriology laboratories, faculty offices, and student activity

rooms.

Moore Hal

| was built in 1884 and was named for Thomas Moore
of Scranton, then president of the Board of Trustees. It includes the
office of the president, an apartment for the dean of women, dining
room, lounge room, dormitory rooms for forty women, infirmary, cafe-
teria, soda fountain, kitchens, and laundry.

Keystone Cottage has apartments for faculty members, a recreation

room, and dormitory rooms for twenty-five men.

The gymnasium contains, on the ground floor, a full-sized basket-
ball court, full equipment for physical education activities, showers, and
dressing rooms. The second floor has a running track. Plans are in
progress for the enlargement of the gymnasium and the addition of a
swimming pool, game rooms, handball courts, bowling alleys, and in-

creased locker and shower facilities.
men, was presented to the trustees

Sabiston Hall, a dormitory for wo
olin J. Sabiston, then chairman of =

in 1938. It was a gift of the late C
the Board of Trustees.

The Dr. Daniel A. Capwell Science Hall was built in the summer
of 1938. The building was named in honor of Dr. Capwell, an alum-
nus of Keystone Academy in the class of 1879, who has been a devoted
friend and trustee of the college for many years. Capwell Science
Hall contains separate elementary and advanced chemistry laboratories
which are fully equipped, a stock room, a balance room, dark rooms,
a shop, physics and engineering drawing laboratories, a large
auditorium-lecture room equipped for the use of sound projection equip-
ment, faculty offices, well-lighted classrooms, and a study room. ‘

which is located on the campus, was alsoa

The President's House, ;
dent in |93‘$j‘

gift from Colin J. Sabiston. It was occupied by the presi

and not only prov-ides a convenient residence for the head of the college
but als.o affords him an opportunity to entertain distinguished guest dl
small, informal student groups. LA
' ,f\lumnl Hall was presented to the trustees by the Alumni Associa-
tion in Sep’cember.. 1941. This building, adjoining Sabiston Hall, is
planned as a dormitory for fifteen women, with a reception |f
the use of visiting alumni. : A
A modern home f_or the registrar was built on the campus in the
summer of |9.4|' This home is arranged to accommodate faculty-
stuc'ﬂe.n't committees and other groups. Facilities for arts and c )flt
activities are provided in the basement of this home &
t Ehompson HalL, named to honor Elias W. Thompson, for many years
a trustee, was purchased and i I
R p and equipped to house twenty women students

LIVING ACCOMMODATIONS

y Keystone College possesses three dormitories for women and one
ormitory for men, with accommodations for thirty men and sixty
women. In addition, there are several private homes nearby where

~ students, unable to secure rooms in the college dormitories, may stay

These "living centers'" are ins
pected regularly by coll iti
each home has been approved by them. R Al
_”?X/omen students at the college live in Moore Hall, Sabiston Hall
or Bompsen Hall. Keystone Cottage is the residence for men :
oth single and double rooms are available in each dormitory

& 5:: ;ooms in”KeKstozebCottage and Moore Hall form two-room suites
, re usually shared by two students. Two or mo

e : . re faculty members
i lol\;itmdeach dormltory.and assume as their responsibility theycounseling
. udents. A nurse is always on call to provide medical attention.

Every dormitory room is equipped with a bed, mattress, pillow

- bureau, table, and chairs. Other furniture, a radio, draperies, rug

pictures, and room decorations may be brought as desired. It is sug-

gested that each student bring for his room and his personal use the

fcl . . : .

i [I):‘:}::ogbltem& sheets, pllllow cases, hand and bath towels, wash cloths
.. e, sof’c-heeled s!lppers. blankets or quilts, a bedspread, a Iaun:
: ‘st g, a gymnasium suit, gymnasium shoes, a desk lam d

osto basket. i Pl




For students availing themselves of the college's laundry service,
all laundry is done on the campus. All articles of clothing and linen sent
to the college laundry should be carefully marked with the name of the
The student may wish to buy laundry :dentification tags which

owner-.
| at the college.

he should purchase before arriva

ALUMNI ORGANIZATIONS
ollege has an active alumni body of more than two
tes and former students. \Within recent years alumni
several communities in which a number
of former Keystonians now reside. In addition to alumni organizations
near the college, an active alumni group has been
organized in the New York metropolitan area and others are in process
of organization in Philadelphia, Baltimore. W ashington, Utica, and other
cities at a considerable distance. It is interesting to note that Keystone
alumni are to be found in nearly all of the forty-eight states of the
Union, with several residing in foreign countries.

The alumni organizations which exist in several centers and are in
still other centers are branches of a parent
alumni association with headquarters at the college. The president of
the Alumni Association during the present year ‘< Miss Elsie N. Van Nort,
a graduate of Keystone College and a member of the faculty-

Keystone C
thousand gradua
groups have been organized in

in several communities

process of organization in

ACTIVITIES

The advantages of a country campus for activities are obvious:
Keystone College provides all the usual college activities which serve
a useful purpose- Keystone has fine fields for football, baseball, hockey,
and soccer. There are tennis courts and a track; the 40-acre campls

provides ample room for the development of other outside activitiess

The gymnasium has a
ment for physical education activities.

The college sponsors suc
a camera club, open forums,
tions. The advantage ©
ticipates confidence in himse
recognized. The organizations s
include dances, picnics. movies,
tion fosters all of these activities by providing facu

supervision for them.

If and in developing his initiative is well-
ponsor their own social events whict
and informal parties. The institus

lty leadership 8 d

basketball court, a running track, and full equip

h varied activities as debating, dramatics;
departmental clubs, and student organiza-
£ such activities in giving the student who pars

The location of the college in the Abington Hills offers excellent

facilities for skiing, tc?bogganing. skating, and sledding. To supple-
ment the .regular physical education instruction in various winter skills
snow parties and week-ends in the Pocono winter resorts and at nearbl
Montrose are sponsored by the college. Both novice and expert lel
SlZP?S htahve been developed on the campus. Nokomis Lake, which
adjoins the campus, rovid i PRIEE
- pus, provides an opportunity for both swimming and
F)wmg _’co the prox'imi’cy of two riding academies, horse-back ridin
and instruction are available throughout the year. Special ridin rategs
arehoffered to students of the college. Snow rides and moon-ligh? rides
with appropriate social gatheri i i I
g - gatherings at the end of the rides, stimulate

THE LIBRARY

The lik?rary is centrally located on the first floor of Harris Hall
The collection of 12,000 volumes is comprised of gifts and purchases.
I(;; 1938 jthe college received a grant of $3,000 from the Carnegie-

{orporahon of N‘ew York to be used for book purchases over a period
oh.years. A basic .collection of reference books, including bibliogra-
ph{e; fand indexes, is placed in the large, well-lighted reading room
\|~ |tc is open at Z” times during college hours. The general book coll
ection is arrange i i i |
E ged on open shelves in the stacks and is available to all
.tTh: college has a qualified librarian to direct the library and. to
«‘a;sesrl]sera’cI e s’:{dentslantd faculty in research, bibliographical work, and
reading. Instruction in the use of the library is gi I
. ; y is given to all
irl;eeshgelalr;é The (lilb-r:ry hclas a definite part in the instructional program of
e, and its polici
R its policies are adapted to meet the needs of the
USingIr;hzdgit;cl{n tl?bthe college library the students have the privilege of
ublic Library in Scranton. Arran
i . . 5 gements may also be mad
'|'T,r an inter-library loan when special books are needed in the comHa :
ibrary for research in different fields of study. it




Information for Applicants

VETERANS OF WORLD WAR I

Students in good standing who left Keystone College to enter the

armed services may, of course, resume their work without again applying

for admission. ,
Keystone welcomes veterans, both men and women, who are quali-

fied to undertake a college program- The Committee on Admissions
is prepared to deal with the special problems of admission and academic
status on an individual basis. Credit toward the AA. degree will be
ranted for nearly all courses pursued in the training programs of the
d in the Armed Forces Institute, provided the courses
clocted by the veteran for further

g
various services an

are appropriate to the curriculum s
study.
followed in granting such credit.

Various examinations will be used to help determine the best pro- _I‘
Provision will be made for an

grams for veterans who desire assistance.
accelerated program at Keystone if the number of students wishing such

a program is sufficient.  Otherwise, arrangements will be made for sum-

mer work at other institutions.

The "G. 1. Bill of Rights,"" or Servicemen's Readjustment Act of
1944, provides for government aid to veterans seeking to continue their

oducation after discharge from service.

PERSONNEL SERVICES

3

Keystone College provides many personnel services designed t¢
meet the students' needs and to develop effective personalities. Thest
services include admission, registration, freshman days, counseling, Psf
chological clinic, health service, campus activities, graduation, transfer.
and placement. Each of these services is interested in different aspect
of the individual, but all of them aid the students in developing intc
well-balanced adults. Each student has a faculty member adviser Wi
acting as a counselor, helps the student utilize these services. Student
are encouraged to go to the counselors for interviews on perso

problems.

Recommendations of the various accrediting agencies will bs =

ENTRANCE TESTS AND MEASUREMENTS

Before attending classes each ) _
cil on Education Psychological Exa:lil::t?;:.s gg:geth‘:egmeﬂcan.co%_
acc.ordance with the student's indication as to the cosuare gflven in
which he expects to follow. The matriculation fee coverse tz o
of such tests which are always given during the first seme trs e costs

i udlents admission to Keystone College is normall \ er.t d

plicants for admission. The tests give th ; .
B i <tudent and his advisers. e college information which

MATRICULATION

Matriculation must precede the issi
: submission of entrance credenti
and scholarship or work applications. Matriculation consists in theerf]]tllii:'

~ of an application blank, properly signed by a parent or guardian, and

of paying a $5.00 fee. After Au
: : : qust 21 of each year, or the foll
ing day if August 21 is on Sunday, the matriculation fee will bee ;705"(!)-

‘The matriculation fee is exclusive of reqular charges and is not returned
ne

~ if the applicant is accepted for issi
, : admission; h i
* turned to students who are denied admission.oweverl ot ion

A room deposit of $10.00, which i

1 : . .00, which is applied subse

ar's i}jarges. |s'requ1recf of students wishing to make di‘:::}:g'r B

ervations. This deposit is forfeited if for any reason a s’tuzfjerr:zcm'n
is

withdrawn.

ADMISSION

ci;;?;ﬂ:;lss;o! P](-D]lC-YI Keystor]e College consciously applies the
e Tt er;e !’cs' education philosophy and its conception
i .genesrT :wsxon procedure, accordingly, is highly indi-
e O? ,twco)w;\s/:;c:?ve admissionthpractices are designed
" : e groups: those whose intention i
] o:; :ert)nriizizn;hlefadgg tc? a d.egree eventually and thoszo\r:vhlz
- e/:de .uc'a’tlo-n with four semesters, or less, of work
3 ge. mission is by either certificate or examination.

*




To be admitted to the College by certificate, a secondary school
graduate must present a certificate of grades with evidence of having
a minimum of the required units of public or private sec-
Such a student must rank within the highest two-
secondary school. Further,

completed
ondary school work.
fifths of a graduating class in a recognized
he must have attained the generally accepted certificate grade or aver-
age of his preparatory «chool: his certificate chould be accompanied
by his principal’s recommendation. An applicant who can present evi-
dence of having fulfilled these requirements will be admitted to full
matriculation on a certificate basis. It chould be added that students
in this classification form a large majority in each entering class.

An applicant for admission who does not satisfy the college’s
usual certificate requirement may also be admitted to full matriculation
standing. Such an applicant must take the college’s aptitude test
to determine in some degree his relative scholastic ability aside from
other indices of his past achievement. If his test score indicates that
the applicant has enough promise to warrant further consideration, his
case is considered by the Committee on Admissions. ‘

The Committee carefully considers the type of program for which
the applicant shows preference. It is frequently found that those who . .
have certificate deficiencies are interested in terminal programs. Ext !
perience shows that an applicant who has shown marked proficiency ina
specialized field in high school can do satisfactory work in the college
terminal course which offers an extension of the secondary school pro-
gram. The Committee takes the view that a student should not be
penalized. at the time of college admission, because of low grades in
academic subjects, especially if his grades in vocational subjects aré
high. Terminal programs do not pre-suppose transfer to another institu-
tion or a continuation of formal education but offer what is primarily

semi-professional training.

In general, a student should rank within the highest three-fifths of &
graduating class in a recognized secondary school as ovidence of hi
ability to complete successfully a college course leading to a profes:
sional degree. Students who expect to continue their education beyo d
Keystone College either in a liberal arts college or in a professiona

school must meet in all respects the entrance requirements of the institl

tion to which they expect to transfer.

HEALTH REQUIREMENT

l?ef?re .regis’cration is completed, a student must present ifi
cate |'nd|cat|ng that he has no infectious disease; this certiﬁcata C_e'"t‘ y
by a'hcensed E)hysician, must completely report the findings of a 3\ b
med.|cal examlna.tion. Special blanks will be provided for the hor'ou'gh
to fill out. /‘\.C’clve participation in all normal activities will b deSICIacin
ent upon physical condition and upon written permission f et
this absolves the institution from responsibility for injuries i
E'ach reqularly enrolled student is required ’col spen.d two h
week in physical education classes unless his physical conditi : otrs )
waiver of this requirement necessary. Veterans are exemI ’Loz djinto
All s"cudents taking part in varsity, junior varsity orpm(?nc-a t
are examined by the school physician; his approval is|necessa rgpfor S
?tu.dents are allowed to participate in athletic events. All Mg
juries that occur during participation in athletic events. tmmor by
the college physician without cost to the student Sl
Correctlve and remedial work is prescribed for the student
the advice of family or college physician. This work is se are: ‘;PO”
the .re.gulf?r c|‘ass activity. Complete records of the studi)nt'ai r|orn
pan:tncupa’clon in activity, and further development of his ph 3 Iea o
being are kept by the Department of Physical Education SR

TESTING CLINIC

The psychological testing clinic is designed to meet the needs of

.\students in a very practical manner. It is primaril
: ] a i
.. \i;:?::fn. tboth. to the.student and the counseTor. T|’?Ie pusrc;l;rszes z: tIPr;
‘ducaﬁ;;aloczw.e ’d?e |nf?rm.ation necessary in making occupational and
e oices; to aid in measuring abilities and aptitudes; to aid
| prediction of degree of success in college work; and t
programs for the solution of scholastic difficulties ' i

T fi0 I
he facilities of the clinic are available to all students, who are

treated indivi i
%:sttajd;nfnwdua.lly. After an interview in which the problems of
, nt are discussed, tests are administered as determined by the

psychologi i
ologist. Tests used in one case may be vastly different from those

- .,«: in another de d .
bl , depending entirel Sl e
s no charge for this Servige_ irely upon the individual situation. There




PUBLICATIONS RELIGIOUS LIFE

The students at Keystone College are responsible for three publica-
tions. Foremost among these is THE KEYSTONIAN, a four-page news-
paper. In addition, student publications include a year book, THE
NOKOMIAN, a student handbook which is distributed each fall to

freshmen, and Keynotes, a literary magazine.
The college publishes quarterly bulletins of information, of which
the catalogue issue is one number. Other issues are: a viewbook, a

Career Forum program, and a Register of students, faculty, and officers.

Keystone College was founded in 1868 as an academy by the
Abington, Bridgewater, and Wyoming Baptist Associations in cooy era-
tion with the Factoryville Baptist Church. The founding fathers beliived
in the importance of religion in education as in all human life; they felt |
the need and responsibility for providing educational opportluni’cy and l
training for youth consistent with that freedom in the exercise of reyli jon |
.nd intellectual inquiry which has always been central to the histor : d
purpose of the Baptist denomination. R

In keeping with the original spirit and purpose the college imposes
no requirements of religious belief or affiliation on either faculty or
students. At the same time Keystone seeks to cultivate. an atmos {1ere
which is sympathetic and strengthening to the religious life. It sliand‘s
for. ?duca’tion that is fundamentally Christian and believes that such

: training can best be maintained by instructors and trustees who are
in active and sympathetic relation to the Christian Church.

The college works in close cooperation with all denominations |
Keystone provides, in the person of the minister of the local Ba tist' I
church, a college pastor for students seeking spiritual advice and ciun-
sel: he also offers the courses in religion and assists in arrangin and
conducting chapel, assembly, and convocation programs. The ci“e e
maintains a close relationship with the local and state Baptist organizga-
tion and with the Northern Baptist Convention which sponsor this

REGISTRATION

‘ A student has completed his registration after he has satisfied the

: following requirements: (1) filed in the Registrar's office a transcript

I of previous scholastic records, a health certificate, and a personal data

l ‘ sheet; (2) paid the first comester's fees either in full or on a part-time
1 plan which has been arranged with the controller, in advance; (3) coms
|

[

pleted a class schedule with the assistance of the registration officials
of each new semester. Students entering late
may complete their registration by the ond of the second week of the
semester. Those who register after classes have begun will pay an ad-
ditional $2.50 as a late registration fee.

Reference to the Academic Calendar will indicate the dates after
which students should not make changes in their programs. In the case
of changes, the students should have the consent of the instructors
whose courses are involved. However, the change of program, includ-
ing the dropping of courses, must be made in the Deans' Office. A
foe of $2.50 is charged for each change of program.

during the opening days

pastoral ministry.

To a.id stude[wts in maintaining a continuing church relationship, the
Fa;’toryvule Baptist Church provides students of the several denomi
nations the opportunity of associate membership f i :

: or th i
residence on the campus. Aeliidig bl T

THE INTRAMURAL SPORTS PROGRAM

Students not participating in intercollegiate athletics are encoul .
aged to take part in some intramural sport during cach season. The
ely directed by student leaders.

e following activities:
all, Tennis, and Field Hockey.
Boxing, and Bad=

program is larg
The intramural program includes th
FALL: Archery, Touch-footb
WINTER: Basketball, Volleyball, Wrestling,

minton.

SPRING: Softbal

|, Track and Field Events, Tennis, and Soccer.




Spe

Matriculation fee, with application
de later than August 21

SEMESLET ovrivereeiimnesreassns e
£ a student's record after the first) 1.0

If application is ma
Deferred Payment fee, a

Transcript fee (for each copy o

e o
Late registration fee (See Academic Calendar) 2.50

Reregistration fee (See Attendance Requirements)
Change of program fee, for each course
Deficiency Examination fee

Special Examination fee
Fee for any Biology, Che

Room Deposit (Boarding
(This deposit is returnable

breakage, damage or unnec

the student, or for the loss

ITEMIZED EXPENSES

cial Fees and Deposits

mistry, or Physics course ...............-

Students only) oo

subject to deductions for
he negligence or action of

at the end of the yean
essary work caused by t
of either room or post office box key.)

NON-SCIENCE PROGRAMS

Accounting, B.A. Degree Program.
merce & Finance, Merchandising, Prepar

Day Students

Tuition ........ Jrtchne I,
Activity Fee ..........

Five-day Boarding Students

TUition  eveeveenveineanenes

Board, Furnished Room, and Laundry ... :
Activity Fee ...

Tuitiont el bn e ilisie

Board, Furnished Room, and Laundry ........
Activity Fee ...

* | laundry service i

Seven-day Boarding Students

Per Semester

$162.50
5.00

$167.50

$162.50
225.00

$392.50

Business Administration, Com-
atory Program, Secretarial.

$335.00

7.50

10.00

Per Year

$325.00
10.00

$325.00
450.00*
10.00

—_—

$785.00

$162.50
275.00
5.00

$442.50

< not desired, a reduction of $20 per year will be allowed.

$325.00
550.00*
10.00

$885.00

A

SCIENCE PROGRAMS

B.S. Degree Program, Engineering, Engineering Technology, Lab-
oratory Technology, Medical Secretarial, Nursing.

Day Students Per Semester Per Year
T AR E N D R PR ST ACE $187.50 $375.00
Activity Fee 5.00 10.00

$192.50 $385.00

Five-day Boarding Students
o R S $187.50 $375.00
Board, Furnished Room, and Laundry ... 225.00 450.00*
Activity Fee ..o, 5.00 10.00

$417.50 $835.00

Seven-day Boarding Students
L L SRR S $187.50 $375.00
Board, Furnished Room, and Laundry ....... 275.00 550.00*
Activity Fee ..o 5.00 10.00

$467.50 $935.00

* |f laundry service is not desired, a reduction of $20 per year will be allowed.

STUDENT RULES AND GOVERNMENT

When a student registers, he binds himself to abide by the rules and

* regulations of Keystone College. The institution reserves the right to

excluc'ie at any time a student whose conduct or academic record proves
unsatisfactory. A student judged out. of sympathy with the spirit and

*ideals of the college may be asked to withdraw even though no formal

e




rule is broken. Neither the college nor any of its officers is liable for
such an exclusion. The rules are simple and reasonable and each student
will be informed of the regulations by the Freshman primer, bulletin-
board notices, or public announcement. No rebate in charges will be
made for a student's failure to register, late entrance, absence, or re-
moval from college for any cause, for it is understood that arrangements
are made for an entire semester.

When a parent or guardian signs the application blank, it is under-
stood that the conditions set forth in this catalogue are accepted.

Every effort is made at Keystone College to encourage students to
govern themselves. A student Council is elected by the student body

each year to work with the faculty and administration in legislating =

and enforcing the college's regulations. This plan has worked so satis-
factorily that infractions of discipline are few.

PLACEMENT BUREAU

With the simultaneous development of several four-semester pro-
grams and the organization of large and representative community ad-

visory committees, Keystone College has also organized a placement =

service for its graduates. To date this service has been unusually suc-

cessful in placing graduates. In addition, the college assists its gradu-
ates who go elsewhere and offers its services to them at any time.

There is, of course, no charge for the placement services of the college.
Obviously employment cannot be guaranteed, but every effort is made
to place the right person in the right position.

ORIENTATION AND COUNSELING

Orientation courses and a system utilizing faculty advisers com-

prise the chief units in the counseling program. The first few days of
cach new semester are devoted to acquainting entering students with
the campus, instructors, classmates, and campus life. The orientation
courses are planned to aid the student in an analysis of himself, of his
community, and of his vocational opportunities. -Faculty advisers assist
students by giving them an opportunity to discuss problems of a per
sonal, educational, or vocational nature.

Capwell Science Hall houses well-equipped science and

engineering laboratories. Visual aid and phot h g
are provided. photography facilities




Student Aid

GENERAL INFORMATION FOR APPLICANTS FOR
STUDENT AID

All students who wish to apply for student aid should file their ap-

plications on forms which will be supplied by the office of the Registrar.

i Such applications must be filed annually. The Scholarship Committee

will meet once each month to consider applications for student aid.

Students receiving aid must maintain an average of C, with not

more than one grade below C, if their allotments are to be renewed from

. emester to semester. Students who are put on disciplinary probation

 illimmediately forfeit their rights to awards already made. The Scholar-

~ ship Committee will not consider an application for aid from a student

during the same year in which he has been on disciplinary probation.

\When warranted, petitions for exceptions to these general regulations
may be made to the Scholarship Committee or the Student Council.

No applications for aid will be considered by the Scholarship Com-

mittee until all previous obligations to the college have been satisfactor-

ily adjusted.

Students will be assigned to project directors by the Scholarship
Committee. Student projects include waiter and waitress positions,
Litchen assistance, janitorial employment, general housekeeping duties,
* and work about the buildings and grounds. It should be borne in mind
that the types of work available vary and may not be of equal desir-
ability. The Committee will try in so far as possible to follow student
interests in making assignments. However, a student who does not do
faithfully the work assigned by a project director will lose his allotment.
“Any student who absents himself from assigned work on two occasions
‘without advance legitimate reasons for his absence will be dropped from
the student aid list.

DEFERRED TUITION SCHOLARSHIPS

Deferred tuition scholarships are awarded to give recognition and
encouragement to students who excel in scholastic work and to aid de-
serving students who would not otherwise be able to raise the money
Necessary to attend college.

e —




Half the total amount of cach deferred tuition scholarship s
d to the student’s tuition account at the beginning of each
bject to somi-annual renewal and its
f high grades and good

credite
semester. Such a scholarship is su
continuation depends upon the maintenance ©

conduct. ,
These scholarships are to be regarded as loans, with interest at

4 per cent beginning two years ofter the student graduates from
Keystone. Repayment of the principa
period beginning at the same time as interest payments.

All scholarship repayments, together with interest payments, are to
be paid into the Student Loan Fund. This fund will provide the college
with increasing amoun

otherwise be unable to continue their educa
college to give the same advantages to future students which present

scholarship holders enjoy-

SCHOLARSHIPS

John H. Brooks scholarship of fifty dollars is given by his family i\.
memory of the late chairman of Keystone's board. It is awarded to an

entering student w
intellectual developmen
participation in sports, and appointment to sc
sidered by the Scholarship Committee in making the award.

Colonel L. A. Watres scholarship of fifty dollars to be awarded i
an entering student who has a good high school record, good
acter, and financial need. The applicant must show promise of com

pleting a college program with distinction.

John H. Harris scholarship of fifty dollars given in honor of tf
first headmaster of Keystone Academy by his family. This scholar
s to be awarded to that student who, in the opinion of the Scholarsh
Committee, has sufficiently good record, sufficient need and suffici

promise to deserve such recognition. i

26

| is to be made over a five-year

ts with which to aid deserving students who might =
tion—and will enable the

ho has well demonstrated his social, physical, and
t during his high school career. High grades,
hool offices will be con=

/.°\- M. Blngham scholarship of fifty dollars to be awarded t

ent?rfng studen.t who has high grades, real need for assista e
sufficient promise to deserve such recognition. (This schol ”E?. and
donated to Keystone by A. M. Bingham of Scranton.) olarship was

?cranton area scholarship of fifty dollars to be awarded

entering stL_Jden’c‘of the Scranton area who has high grader e l’Co an
for.the aSSISta‘nCe. and sufficient promise to deserve such srl . 'n?ed
(This scholarship was donated to Keystone College by Ri A Zcogmjnon.
Keystone Academy, '16.) y Richard E. Little,

Samuel R. Lilly scholarshi ift

p of fifty dollars to be awarded
. . t
entering student who has high grades, real need of assis’caice oarau:

sufficient promise to deserve such recognition. (This scholarship was

donated to Keystone by Samuel R. Lilly, Superintendent of Buildings

" and Grounds for the past fifty-two years.)

The Robert Lincoln Green M i '

- emorial Scholarship to b
‘annuallg to a returning student in the Engineering cErriculuem i/mirdhzd
b tiolo record .amd need for assistance and gives promise of fut :
| usefulness to society. (This scholarship was established by Mr and fvl;rrse

" John P. Green, of Jermyn, in memory of their son, Robert Lincoln

Green, '40.)

K ,
5 rd:gsifs{ne Academy Class of 1891 Scholarship of fifty dollars to be
e ho Zworthy student who has attended the college one year
n as been recommended by the scholarship committee. Pre-

erably, though not necessari
rably, arily, the nomi i
- Serwce)./” minee shall be a Baptist student

- The K
; aivarzr;r;e’;hnrizial;et Seamar;s Memorial Scholarship of fifty dollars
o an entering student who h i i
cord - o has a high acad
: sa:::d tayst:ergons:a’cfe? qualities of leadership. Thi? sd:::lafsr:il;
d by the Board o rustees in me
3, who died in service to the nation, I93n;.ory S s

21




High School Alumni Association Scholarship of
awarded anually by the Alumni Association to
yville High School who enters Keystone College.

The Factoryville
twenty-five dollars to be
a graduate of the Factor

vic Club Scholarships of twenty-five dol-
lly to students entering the college from
+ in number in any one college year.

The Factoryville Men's Ci
lars each to be awarded annua
Factoryville. Not to exceed fou

The John Henry Fassett Memorial Scholarship of fifty dollars to be
awarded annually to an entering student who has satisfactory scholar-
ship and gives promise of future usefulness. This scholarship is provided
by the Board of Trustees in memory of John H. Fassett, '37, of Meshop-

pen, who was lost in action, 1942.

The Walter Wesley Coolbaugh Memorial Scholarship of fifty dollars
to be awarded annually to an entering student who possesses high qual-
ities of leadership, scholarship, and sportsmanship, as evidenced by his
high school record. This scholarship is awarded by the Board of Trustees
in memory of Walter \W/. Coolbaugh, 40, Clarks Summit, who died in the

service of his country, 1942.

Deferred Tuition Scholarships listed above has re-

Repayment of
hing of the Student Loan Fund. Scholarships in the

sulted in the establis
amount of $50 each will be awarded to wor
ademic records and can demonstrate need. Applica:

satisfactory ac
made to the Scholarship Committee.

tion should be

HONOR SCHOLARSHIPS

These scholarships constitute recognition by the college of excellent

academic work accomplish
careers. Students are awar
rank in their graduating classes. Va
ates who receive course honors are granted
boarding students; $50,
continued a second year if a C avera

ledictorians, salutatorians, an

ge is maintained.

thy students who maintain

ed by students during their high school

ded these scholarships solely on the basis of.
d gradu-

$100 tuition reductions if
if day students. Awards are automatically

PRIZES

Mr. and Mrs. Benton Coleman prize of twenty-five dollars to be
awarded annually to an entering student from a high school within a
five-mile radius of Keystone College. The applicant must have a good
high school record and need of assistance; he must also make aghigh
score on an entrance test given by the college. This prize represents
the interest on an endowment gift of $1,000 given by Della Coleman
Sinclair, '95, of Princeton, N. J., in memory of her parents.

Medals are awarded to first, second, and third-place winners of
an annual speech contest sponsored by the college. These prizes are
prowded from funds established by the late Charles H. Davies "2, of

Philadelphia, Pennsylvania.

The Women's Teachers Club prize of one hundred dollars to be
awarded to an entering student from Scranton who shall be selected
by the donors of the scholarship. (This prize is donated to Keystone b
the Women's Teachers Club of Scranton.) j !

ASSISTANTSHIPS

'l:hese assistantships constitute recognition by the college of out-
standing work by the student in the field in which he has been granted

'v an a\'/vard. .S’cudents who are awarded assistantships will be called upon
to give assistance in their respective fields to the value of the award.

[l i$50 to be awarded to the best student in the field of mathemat-
ics who can demonstrate need.

2. $50 to be awarded to the best student in the field of chemistry
who can demonstrate need.

3. $50 to be awarded to the best student in the field of biology
who can demonstrate need.

4. $75 to be awarded to the best student in the secretarial science
field who can demonstrate need.




EDWIN WALTER KEMMERER SCHOLARSHIPS College Regulahons

These scholarships were established by the college in |94! in honor
ft of Dr. Edwin Walter Kemmerer, 95, for many years an eminent pro-
it fessor at Princeton University and trustee of the college. Avk\)/ards are B B e o et it Rl
e il v en’ter!ng e that\;]e :j{;;;:\t- vals, mailing copies of grade sheets to parents at each grade period.
standing high school citizens. Applicants must meet the g9 B o i it vlios i follows, T used:

GRADING SYSTEM

qualifications: high rank in high school graduating classes, leadership h B i06 Tt Thres qualihy peints & eredit:
qualities as evidenced by school offices held, and general well-rounded : B 80 to 89-Good. Two quality points a credit.
I development. . = C—70 to 79—Creditable. One quality point a credit.
I Boarding students receive scholarship stipends of $600; day stu- ‘ D—b60 to 69—Passing, but not recommended for transfer.
1 dents, $400. It is expected that recipients of such awards wil.l continue Y : No quallity points.
i to develop their leadership qualities by participating fully in collegta : E—50 to 59—Conditioned. Re-examination required.
it activities. Grants are continued from semester to semester on condi- - BB . 50 Failure. Course must be repsated if requirad for
tion that holders maintain C averages. 2 graduation. Otherwise it may or may not be re-
' peated at the student's discretion. One quality
‘ . : e point is deducted for each credit of F's.
EDUCATORS' AND MINISTERS AW ARDS : WD —\Withdrawal. Indicates that a student has with-

drawn from a course with permission of Dean.
—Incomplete. Indicates that additional work must
be done before a final grade can be given.

No student will be permitted to take his examinations, be given
his credits, or be considered honorably dismissed until all bills and obli-
* gations to the college have been met in full
i

o GRADUATION REQUIREMENTS

Every year several scholarships are awarded to students who are K |
dependent upon educators or ministers for support. ; Awards are made 0 nc.
in the form of tuition reductions and they are con’tlr'\ued for a second
year if recipients maintain C averages. Further details may be secured |

by addressing the Registrar.

PRINCIPALS' SCHOLARSHIPS

ment and as a means of encouraging high-
scholarship, high school principals may recommend high-ran'king stude::gz
for Principals’ Scholarships. Nominations are pres.e{\tecl dlrec‘fly tod c
college. Boarding students are granted $|00_tu1t10f1 reductions; day
students, $50. Awards are automatically continued if a C average

maintained.

Upon the satisfactory completion of four semesters’ work at
Keystone College, a student is granted the Associate in Arts degree.
The degree is awarded in accordance with the recommendations of the
‘American Association of Junior Colleges. Graduates of certain cur-
icula also receive special degree citations.
~ Four semesters' satisfactory work represents the completion of a
minimum of sixty credit hours and the attainment of an equal number
of quality points, as determined in the table above. Scholastic average
may be determined at any time by dividing the total number of quality
oints accumulated by the total number of credit hours. In substance
IS means that an average of C (1.00) is required for graduation.

- To qualify for graduation, a student must also complete required
i

As a reward for achieve

1
=

N
)




courses in Orientation 101-102 and 201-202, Hygiene 101-102, and
Physical Education 101-102 and 201-202. [f necessary, the physical
education requirement may be waived.

Students taking certain programs. such as the Medical Secretarial
or Engineering programs, must complete the £ull curricula outlined in
order to qualify for the Associate in Arts degree. Faculty advisers will
carefully supervise such programs.

Students who have attended the college for four semesters, but
whose credit hours total less than sixty, receive certificates of attendance,
as do those whose cumulative scholastic average is less than C (1.00).

TRANSCRIPTS

One transcript of a student’s rocord will be sent to a college or uni-
versity without charge: additional transcripts will be forwarded at a
cost of $1.00 each. No transcript bearing the registrar's signature and
the official college seal will be issued except to a properly authorized of-
ficial. No transcript will be provided until a student has been honorably

dismissed.

CHANGE OF PROGRAM

Reference to the Academic Calendar will indicate the dates after
which students should not make changes in their program of courses.
In the case of changes, moreover. the student should have the written
consent of the instructors concerned, on the proper form, and three
copies of this form should be submitted to the appropriate Dean for
approval before the change of program is offocted. A fee of $2.50 18

charged for each change of program.

DROPPED COURSES

No course may be dropped without written permission from the
appropriate Dean. Permission to drop a course will not be grantes
later than one week after mid-semester grades are issued.

Dropping a course ofter the date set for changes in program (se
Academic Calendar) requires payment of the regular fee of $2.50- 5.

The grade in a course dropped within the prescribed time [imit
will be recorded as WD: the grade in a course dropped without per i
sion will automatically be recorded as F.

ATTENDANCE REQUIREMENTS

Except in cases of illness attested by a doctor's certificate
from a parer}t. or in cases of serious illness or death in a stude tc')rfa ”‘_’te
attendance is required at all classes for which a student is e ’?mIWI
Other absences are unexcused, except as provided in th re{gls er.ed_
paragraphS. e following

Nc-> stude:nt may take an excused absence on the day immediatel
preceding or |m'mediate|y following a vacation without WriZten ot
f'rom the Deans' office. Absences taken without such permis o
sitate payment of a reregistration fee of $2.50 for each i
the student will be readmitted to classes. ekt
. .S.tuden’cs who have unexcused absences in a course may be decl
|n.el|g|b|e for participation in any college activity and will by : e.cared
withdraw from. the course. In such a case, the student ma e requlltred to
course only.wﬂch the approval of the instructor and on b 1
$2.50 reregistration fee. Students whose excused abseni?;“:\/”: l:::e:

excessive may also be required to drop a course. In siich: & ‘case th
e

" official record will explain that the wi :
b ithd .
B octic ability of tho student. rawal is not a reflection on the

All receipts by the college from reregistration fess are paid into the

: ' Student Loan Fund.

In general, it should be clearly understood that ‘the work of any

college is so organized i
ganized in the first two ye h
B o o the result of absenceys'ars’t at the student can scarcely

~ essential for the full benefit of the student himself

Hence, faithful attendance is

ELIGIBILITY

Lr\llet:\: ca;: of stud?n’cs who are not attaining the required gradua-
R ?: . J[e Corlrlmmlttee on Academic Standing may rule that par
inter-collegiate athletics must i ] -
'Q-T-e to re_store the student to good standciica;e s
ﬁeq::h'f{ for participation in inter-collegiate athletics a student
nester. ?“\Issfrzd ior a minimum program of 12 credit hours each
. u'en cannot represent the institution in varsity sports
. of:hsm ;emes;ers—-the maximum time permitted for the
W e college degree. In th D

o for a e case of students initially reqgis-
i preparatory program, total inter-collegiate particip;’tijr?lis

ited to eight semester
al s. Al K :
sl rather than departmental. eystone College teams are institu-




Transfer Curricula

TRANSFER PRIVILEGES

which are outlined subsequently in

this catalogue, are designed to prepare the graduate for transfer to a
four-year college or university where he will seek his Bachelor's degres.
The curriculum in each department is so arranged that the subjects dupli-
cate, in a given field, the offerings of the first two years in .almost any

higher institution.
7 Every entering student.

The various Transfer programs.

if he wishes eventually to exercise the

transfer privilege, should indicate his intention of doing so at the time
of registration. The student should consult his advisor to see that the
course requirements of a given institution are being met in full. 1
A transcript of a student's record will be sent to a college or uni-
versity upon request if he has been honorably dismissed from Keystone
College. Recommendations of transfer will be made for any student
whose record and attitude have been satisfactory. No subject grade
of less than C will be recommended for transfer, however; nor can a
student be recommended whose scholastic average is lower than C.
Keystone College students have successfully transferred their col
lege work on certificate to such institutions as Albright College, Ak
legheny College. American University, University of Alabama, Barnard
College, Brown University, Bucknell University, Cedar Crest College,
University of Chicago, Duke University, Franklin & Marshall College,
Gettysburg College, Hood College, University of 1daho, College Miseri-
cordia, Lafayette College. Lehigh University, Louisiana State Universitys
Marywood College, Massachusetts Institute of Technology, Miami Uni-
versity, (Oxford, Ohio), University of Michigan, Ohio University, Uni
versity of North Carolina, The Pennsylvania State College. Universit
University of Pittsburgh, University of Scranton, Syrd
rsity, Wellesley College, the College 0
£ California, University of Southern Cal

of Pennsylvania,
cuse University, Temple Unive
William and Mary. University o
fornia, and others.

It should be understood

sent the normal requirements ©
each program. Owing to the college's accelerated program.

may not be offered each semester in the order indicated.

that the following curricula outlines

£ the complete four semesters’ work
all cours

B.A. DEGREE PROGRAM

: .Th|s cu.rrlculum is designed for students who wish a broad cul
training which will assist them in meeting the numerous o CuI o1
SOC|<.3| problems of everyday life. This type of pre t_Perf‘O”a i
sentially specialized or vocational. B
The program is basic for students who plan to secure the B.A
gree and is suggested as a desirable one for a student he | et
complete his higher formal education at Keystone Colleg;v il

First Semester

Eml?ghy 103 General Biology ........ 4
Sng.ls| a I Eeadira b e e 3
ocial Science 105 World Civilization (or) .......
Social Science 169 American Hlishory |+ v i :
Language elective: (Choose one) ... ;

Frenc'h 101 Elementary AR L :

Spanish |01  Elementary Spanish

Spanish 103 Intermediate Spanish
Mathematics elective: (Choose one)

Mathematics 01 College Algebra ................ 1

Mathematics 107 College Algebra and Trigo-

nometry

Requirements: Hyg. 101, Orien. 101, Phys. Ed. 101

Second Semester

Biology 104 Gene i
. ral Biology .........
English 102 Freshman Engci;iZh ;r

Social Science 106 ivilizati
Social Science 110 /\Z\(/rgglrciiciwllhlzi?’:;orn e :
Language elective: (Continue one) ... ! 3
rs-renc_:hh /62 Bleriontary Frengh . o oo
Sp:n[sh 102 Elementary Spanish
* tFl)q nish ; 104 Intermediate Spanish
T\A ematics elective: (Continue one)
Mat:emat!CS s e L oY 34
athematics 110  Analytical Geometry

Requirements: Hyg. 102, Orien. 102, Phys. Ed. 102




B.A. Degree Program “ JOURNALISM
it

Third Semester i
Recognized schools of journalism require the completion of at least

E:?liﬁglogy %831 \()%(/;r::aluggzﬁglzg; """""""""" 3 1 four semesters of liberal arts work for admission. The B.A. D I
.................. y 2 . A Da il
203 Introduction to Sociology ..o 3 Progl;ml'oﬁtlmed above WI.”. meet the needs of Journalism majors,gree 1
& nglish 209 (News Writing) and English 210 (News Editing) are of- \‘ !

Social Science

Eloctives: (Choose two) :
1 fered as elective courses. Many students who are interested i m
C In writ-
i

plement their academic work by working on the staff of the col-

English 107 Speech
Social Science 201 Elementary Economics ing sup
Spanish 103 Intermediate Spanish ) lege newspa Th :
Requirements: Orientation 201, Physical Education 201 egt o papor: ’ce Keystonian, or the yearbook, The Nokomian. Op-
. . portunity is given o the‘greatest possible number of students to secure
5 i practice and experience in the various phases of writing and publication i
Fourth Semester :
English 204 World Literature ..o 3 LAW
Psychology 202 Applied Psychology ...coceeeeees g g
206 Introduction to Sociology ... 3 B At_ least three. years of college work, including adequate trainin
in English, economics, American history, and government, are requireg ‘

Social Science

Electives: (Continue two)
for admission to most law schools. In addition, at least one co i
' urse in

English 108 Speech
Social Science 202 Elementary Economics " ccience or mathematics i ;
S EoMtls - Spanlsh o iy sel;ig;comrr.we.nded and, sometimes, required. Two
Requirements: Orientation 202, Physical Education 202 institutions; this minimu }:es Z\lnlmum e]ntranCe requirements in a few
L d m has been stipulat AT
B o Bar Association. ipulated as indispensable by the

Because many institutions frequently prescribe the work of the first

. year, or of the first two years, the student and his adviser will wo(:k gst |
-:ocm}:.rs: program closely paralleling the requirements of the instituti;n

Kﬂw ich transfer is expected. The B.A. Degree Program as offered at |

Keystone College meets the requirements of most institutions 3

SOCIAL SERVICE

Social workers are in demand for the administration of relief, old
nd care of the disabled. There is ampié

age assistance, child welfare, a

opportunity for the college graduate who wants o be of service in
helping people- Many Schools of Social Service are graduate schoo
and require the bachelor's degree for admission. In the first W
years of preparation for this career, emphasis should be placed on En€
lish and the social sciences. with some accompanying experience in sC

ence laboratory work.
The B.A. Degree Program previously

two-year college program: the qualified gr
junior year in the university of his choice.
recommendation of the American Associa

Work.

TEACHING

3 aT\:lue.\in)tlheduc‘?tors bc?lifave that a combination of liberal arts train-
3 eore’acal tramln.g in a school of education represents the
ppoﬁf.aratlon for te.achmg in secondary schools and for administra-
g k,:(z,r:,j]:; educatlolrlL The prospective teacher must have a broad
Bt ge as we ining i i j
i as a training in those particular subjects which
~ Either the B.A. D

4 . .A. Degree Program or the B.S. Degree P

s a satisfactory combination of courses. MR

outlined presents a o I
aduate can then enter th
The program follows
tion of Schools of Soc




LIBRARY SCIENCE B.S. Degree Program

Second Semester

A broad cultural background and a wide range of interests are es- Chemistr 102 i :
sential requirements of the modern librarian. Schools, colleges, and Y _ |norg_am-c Chemls.try and
e ; : : ; . i : . Qualitative Analysis ............ 5
public libraries otill claim many librarians, but positions are also avail- Chemistry 106 Stoichiometr
able in banks and other business houses, in industry, and in radio and English 102 Freshman Er?lgli.s'lﬁ .................. ;
motion picture work. Mathematics 110§’ Analytical Geometry ;
Courses in the B.A. Degree Program provide thorough preparation E|e<‘:tl|veS: P00 IR i i v o s 3.4

in English, modern foreign languages. general history, and science. fology 104 General Biology

Soc!al Scflence 106 World Civilization (or)

Social Science [10  American History

Requirements: Hyg. 102, Orien. 102, Phys. Ed. 102

B. S. DEGREE PROGRAM
| 16-17
This curriculum is designed for students who plan to finish a four- Third Semester

year course leading to a Bachelor of Science degree. Students plan- F English 203 World Literature ............ 3
ning to do major work in a science, such as Chemistry, Physics, or Bi- ’ Mathematics 201 Differential Calculus AT
ology, should take this program as should those who wish a background EleBc'tlres: (Choose three) ................ e 9-12
for the specialized study of medicine, dentistry, chemical engineering, CIO o9y 205 Human Biclogy i

. ; " . : hemistry 201 Quantitative Analysis ‘
or veterinary science. The course Is also intended for those who are A Physics 901 “ Ganetal Physi Y |
preparing to teach sciences and mathematics in public and private Physics 203 Measuremeﬁclscisn Physics

Psychology 201 General Psychology

Social Science 201 Elementary Economics’

secondary schools.
Requirements: Orientation 201, Physical Education 201

17-20

First Semester

Fourth Semester

Elementary Chemistry ........

Chemistry 101
English |0l Freshman English oooooeees 3 :
Mathematics 107+ College Algebra and Trigo- English g 204 World Literature ............... 3
NOMELFY eocverrssrresninssessess 5 Math.ematlcs 202 Integral Caleulis: .....ovoenin 4 il
Electives: (Choose Y TR e 6-7 EleBC.t'i’eS: [Choose three) .....corriceiiiccicnicniierisnnnes 9_12 i
Biology 103 General Biology C'(l: =gy 206 Human Biology B
Physics 10l General Physics Ph Sty 202 Quantitative Analysis |
Physics 103 Measurements in Physics Physlcs 202 General Physics: i
Social Science 105 World Civilization (or) p y5|hcsl 204 Measurements in Physics il
Social Science 109 American History Ssy? IOSOQ_Y 202 Applied Psychology ‘
Requirements: Hyg. 101, Orien. 101, Phys. Ed. 101 R ocial Science 202 Elementary Economics ;
L. equirements: Orientation 202, Physical Education 202 \

18-19
16-19

Students who have taken Mathematics 101 the first semester are advised to

ear of high school Algebra for admission are BRI iR Mothornatics 102 (Trigonometry)
# etry).

+ Students who offer only one y
advised to substitute Mathematics 101 (College Algebra) for this course.




COMMERCE AND FINANCE

The aim of this cu
of college work to those who plan to ¢
in Economics, Accounting, Commerce, or Finance.
the growing tendency to deman
to do degree work in these fields,
to those designed for students in

First Semester

Second Semester

Social Science 106
Social Science 110 American History

Requirements: Hyg.

|02 Elementary Accounting e

Accounting
Biology |04 General Biology ...
English 102 Freshman English ........ .
Mathematics elective: (Choose one)
Mathematics 102 Trigonometry
Mathematics 110 Analytical Geometry
Eloctives: (ChOose ONB) oiiwmmmmmmersessisresspmmmseeerssssse
French 102 Elementary French

World Civilization (or)

Spanish 102 Elementary Spanish
Spanish 104 Intermediate Spanish
102, Orien. 102, Phys. Ed. 102

rriculum is to offer the standard first two years
ontinue for Bachelor's degrees
In accordance with
d a broad foundation for those planning
the subjects recommended are similar
the liberal arts curriculum.

Accounting |01 Elementary Accounting ... 3
Biology 103 General Biology ...occoooeeene: 4
English 101 Freshman English ..ocoooienns 3
Mathematics elective: (Choose ONe) .....covwruwmmmmmseeeeeeee 35

Mathematics 10l College Algebra

Mathematics 107 College Algebra and Trig.
Eloctives: ChOOSE ONBJ iimsssisssessmmmsssrspemmmmeeee 3

French 101 Elementary French

Social Science 105 World Civilization (or)

Social Science 109 American History

Spanish 101 Elementary Spanish

Spanish 103 Intermediate Spanish
Requirements: Hyg. 101, Orien, 101, Phys. Ed. 101

16-18

—_—

16-17

Commerce and Finance
Third Semester

Commerce 213 Business Law ......... 3
Eg?::;hs . %83 World' LIESrature  v.oooweesmeeeee 3
L ' R
| twol) .E.F?Tfan‘tary Economics .....ccc..... 3
L VL L g b
Psychology 201 General Psychology
Spanish 103 Intermediate Spanish

Requirements: Orientation 201, Physical Education 20l

Fourth Semester

Commerce 214 Business Law ........... 3
Eng!|s[hs : 204 World LIEGrature ..o 3
. o , St SRt S
 Electives: (Choose two) emenary e A -
FE)nghﬁhl 1 sl e e 6
sychology 202 Applied Psycholo
Spanish 104 Intermediate Spaa?lsh

Requirements: Orientation 202, Physical Education 202
15

: ENGINEERING
| Since .the student is usually undecided as to his specialization, th
T_ﬁ‘rst year in engineering is uniform for all. ~Furthermore, it is J d .
signed that if the student, with faculty advice, decides t'o ch 3 he'-
course of study at the end of a semester or a year, he may t afnge 4
liberal arts course with maximum credit. : gt LR
thln the .second ser.nes’te:r eac':h student should announce his selection

e partlcullar engineering field in which he desires to study. The
tse;nesters‘p.rogram at lKeystone is designed to meet the :;quire-
nents for admission to the junior year of most schools of engineering

First Semester

ghe-mwtr.y 0l Elementary Chemistry ........ 4
. Engipierlng 101 Mechanical Drawing ............... 2
Mgtllf . 101" Fashiman, ERaleh o, 3
; ematics 107t College Algebra and Trigéann.;rﬁ;
 Physics ELEYH n AR Ll I P R, o 5
- 101  General Physics .....cc........... 3
ysics 103 Measurements in Physics AL

' Requirements: Hyg. 101, Orien. 101, Phys. Ed. 101 —_—




Engineering

Second Semester

Inorganic Chemistry and Quali-

Requirements: Orientation 202, Physical Education 202

,
ebra for admission af
3

one year of high school Alg

+ Students who offer only
ics 101 (College Algebra) for this course.

advised to substitute Mathemat

1 Students who have taken Mathematics 101 the first semester are advised |

enroll in Mathematics 102 (Trigonometry).

Chemistry 102
tative Analysis ..o 5
Chemistry 106 Stoichiometry ..o I
Engineering 102 Geometry of Engineering Draw-
i e 2
Engineering 106 Elementary Mechanics .............: 4 y
English 102 Freshman English ..ooooiirinninees 3 §
Mathematics 110§ Analytical Geometry ..o 4
Requirements: Hyg. 102, Orien. 102, Phys. Ed. 101
| |9 i
Third Semester ] '

Engineering 201 Graphic Statics and Kinematics 3
English 107 Spoech ey e 88 3. 1
Mathematics 20| Differential Calctlus, ..oooeossoicsintt 5 ] R
Physics 201 General Physics ..o 3
Physics 203 Measurements in Physics ........ |
Social Science 201 FElementary Economics ........... 3
Requirements: Orientation 201, Physical Education 201

18

Fourth Semester

Engineering 202 Machine Design ..o 3
Engineering 203 Applied Mechanics .........ocooee 4
Mathematics 202 Integral Calculus ..oooovvvioiriiess 4
Physics 202 General Physics ..o 3
Physics 204 Measurements in Physics ... |
Social Science 202 FElementary Economics .......... 3

LABORATORY TECHNOLOGY

There is a great need in the health service of the nation for medical
technologists, sometimes called laboratory technicians. Army and Nav
hospitals. civilian hospitals, and many industrial clinics require morz
trained technicians. This field provides an opportunity for the young
woman who has a real interest in science, but who does not wish to work
with people in the way a nurse must.

Applicants for certification as laboratory technologists must have
completed four semesters of approved college work after graduation
from high school; in addition, they must serve a year in an approved
laboratory under the supervision of a recognized clinical pathologist
Arrangements have been made with local hospitals for advanced train:
ing of our graduates.

First Semester
Biology 103 General Biolo ,

) O s St 4
Chemistry 101 Elementary Chemistry ............. 4
English 10! Freshman English .......cccccenia. 3
Mathematics 01+ Collagie AIGEhIAT ol ot e 3
Electives: (Choose one) ......... 3

Social Science 105 World Civilization (or) -

Social Science 109 American History

Spanish 01 Elementary Spanish
Requirements: Hyg. 101, Orien. 101, Phys. Ed. 101

17
Second Semester
Biology 104 General Biolo
{ . QYIS s 4
Chemistry 102 Inorganic Chemistry and Quali-
. tative Analysis ..o 5
: emistry 106 ‘Stoichiometry ..oaivuioneiimdsisee I
'\;\agtl;’fh y 102 Freshman English .....ccccccoenn. 3
ematics 102 Tri bt U
C R A ;
SOC.IBI Science 106 Worid Civilization for)
So<:|a_| Science 110 American History
panish 102 Elementary Spanish

Requirements: Hyg. 102, Orien. 102, Phys. Ed. 102

EE R




Laboratory Technology
Third Semester Nursing
Biology 203 Microbiology oo 4 1 Second Semester
Biology 205 Human Biology ...cocoeeenes 3 E Biol
I Chemistry 201 Quantitative Analysis ....... 5 - piogy 104 General Biology .......ccccoeiviiiinns 4
It Physics 101  General Physics ..o 3 ¥ Chemistry 102 Inorganic Chemistry and. Quali-
il | _ Electives: (ChoOse ONEJ  wwvcuwessmssensemmnsgresei 1-3 _ . ! tative Analysis ..... 5
il Physics 103 Measurements in Physics Chemistry 106 SEOIERIOMBEY o miomrorrmosras |
il Psychology 20! General Psychology ' _ English 102" Ereshinen Eralish ..o .o 3
Social Science 203 Introduction to Sociology . Social Science 106 World Civilization (or-j ........... 3
o Requirements: Orientation 201, Physical Education 201 ' Social Science L0 Anarican: Fistorg or 1= 4«
f b Eloctives: [Continue one] ...c...cvievurmmunsiincunes 3
‘ vE Eronch ol e Rt
Fourth Semester | , Mathematics 102 Trigonometry
Biology 204 Clinical Methods ....c.cccovevvs 4 : SP‘?”’Sh 102 Elementary Spanish
Biology 206 Human Biology ..o 3 ' Requirements: Hyg. 102, Orien. 102, Phys. Ed. 102
Chemistry 202 Quantitative Analysis ........ 5 N ! it i}
Physics 202 General Physics ..coooviviinees s ' 19
Eloctives: (Choose On8)  ..oiwiiiismmmmismsssssssnsrrseescssie 1-3
Physics 204 I\/1ealsuremen’c;'.1 iln Physics
Psycholo 202 Applied Psycholog .
So)éial S(?izelnce 206 |ntroductio?1l to So»éiology ; Thing Sauiesicy
Requirements: Orientation 202, Physical Education 202 Biology 205 Human Biology .......... 3
English 203 World Literature TR 3
16-18 Psychology 201 General Psychology ............ 3
NURSING Social Science 203 Introduction to Socic;iéé');.. ........ 3
The full college program outlined below is offered students who E|esct|\{e|s:s (Choose one) Crey e REIE L RC R
have not satisfied the subject entrance requirements of training schools Sgglr?ish e ?8; Efmentj_ryt EcSonon_'aLcs
or who are preparing for nursing positions in administration, teaching, * Requirements: Orientati yidtas et o : i
community organization, and rehabilitation. : i ation 201, Physical Education 201 |
Nurses' training schools give preference to young women who have _Ig |
had college training in the sciences. ¥ ‘
First Semester i
Biology 103 General Biology ..o 4 Fourth Semester |
Chemistry 101 Elementary Chemistry ..........: 4 Biolo : ‘ |
English 101 Freshman English ..oooiciiiincnns 3 Englisghy %82 wgg&n E_It0|ogy ----------------------- 3
Social Science 105 World Civilization (or) ..o 3 Psycholo d Litorature. .....oiocoiemer 3
Social Sci i i e 202 Applied Psychology ............ 3
ial Science 109 American History Social Science S8 e tan: Fb 5 b e
Eloctives: [ChOOSE O8]  cooiissmssessisssissssssessssprsssssss s 3 IR (Continue one) uction to Sociology ........ 3 :
French 101 Elementary French B (..o 207 Elemen S RE D N e T 3 |
Mathematics 101 College Algebra Spanish 04 ementary Economics
Spanish 101 Elementary Spanish Requirements: Orient!ation l;é;m;id@te Spanish |
Requirements: Hyg. 101, Orien. 101, Phys. Ed. 10l ———;  Physical Education 202 ' ‘
| el
E |




Terminal
professional preparation in four
degree credit, although
ploying the curricula outlines the
which are designed to aid him in

Advisers should be consulted concerning aca

lems.

The following section presents program
stone College plans to offer during the coming year.

be remembered that all course
The college reserves the right to

subject-field.

work of an advanced and technical nature.
accept a position as a junior accountant, or o
municipal, or government accounting fi

of responsibility in the accounti

First Semester

Accounting 101
Accounting 109
English 101
Office Practice 147
Social Science 105
Social Science 109
Electives: (Choose two)
Commerce 113
Shorthand 121
Spanish 101
Typewriting 131

~ Requirements: Hyg. 101

Terminal Curricula

programs are intended to provide complete semi-

they are not designed for this purpose. By em-

if necessary for administrative reasons.

ACCOUNTING

This curriculum stresses both the technique and theory of the )
It is designed for students who wish to do accounting

Orien. 101, Phys. Ed. 101

semesters; many also carry transfer

student will easily identify the courses
attaining his major ultimate objective,
demic and program prob- '

s and courses which Key-
However, it must
s may not be offered each semester.
abandon, modify, or substitute courses

A graduate is prepared to
ffice assistant, in the private,
elds, or to qualify for a position

ng department of a business enterprise.

Elementary Accounting ... 3
Business Mathematics ........ 3
Freshman English ...ocooeees 3
Office Machines and Appli-
BNGES, it vamss o eusnysnssiieisnts
World Civilization (or) ........ 3
American History
Business Organization
Shorthand Theory
Elementary Spanish
Elementary Typewriting

Accounting

Second Semester

Accounting 102 Elementary Accounting ...... 3
Commerce |14 Economic Geography ........ 3
English 102 Freshman English .................. 3
Office Practice 148 Office Machines and Appli-
e e RN ey R Sl S -
Social Science 106 World Civilization (or) ...... 3
Social Science 110 American History
BE-lives: [Choose tWO)  wusmsemissimmmsinicssmivonassingsoses 5-6
Shorthand 122 Shorthand Theory and Dic-
tation
Spanish 102 Elementary Spanish
Typewriting 132 Elementary Typewriting
Requirements: Hyg. 102, Orien. 102, Phys. Ed. 102
17-18

Third Semester

Accounting 201
Commerce 213
Social Science 201
Electives: (Choose two)
Commerce 215
Office Practice 241
Psychology 201

Cost Accounting and Taxation
Busingss Lawi .o aoneoriiiohins min
Elementary Economics .............
Salesmanship and Advertising
Business Correspondence
General Psychology

Requirements: Orientation 201, Physical Education 201

Fourth Semeste;-

\ ~ Accounting 202

Commerce 214
Social Science 202

~ Electives: (Choose two)

Commerce 216
Office Practice 242
Psychology 202

ANUAIH NG B SR
Busingss -Law it e anion
Elementary Economics ..............
Buying and Management
Secretarial Procedure

Applied Psychology

- Requirements: Orientation 202, Physical Education 202




BUSINESS ADMINISTRATION

i i ive a sound training- in busmes.s
e thisdCutrs”(\:r:l}il;marles Eidcicided about which 'Fler\;:{ r:‘;;x:es;
Eereter, 'Stu . nter. For this reason fewer courses a e o
ke mb'er of electives than in the other !onzged -
S qreajcergun’cs may usually transfer to the specia =4
this departmen’c.. Stu ecredit. A graduate of the pr‘ogl:arr(\:ic\;,” e
e ;O:S : J[;r;:u]’(cagoerneral office responsibilities or to take
prepared to acc

exa at S T ca S to S.
n on o gene al C‘e | ‘ pO

First Semester

fng 31 < 00 Bty AL
Accounti Freshman English ..cocooonn : 1
English ’ Lk Qrfﬁce Machines and Appliances :
Office Practice 147

R dves s thrfoe‘; Business Mathematics

seninii 113 Business Organization

C°mmer§e 121 Shorthand Theory (o)

Sho_rthasn_ - 105 World Cwnh;a’uon

SoCIa{ sClieer:wce 109 American Hsns’tor;i/Sh

Social >c 101 Elementary Span L

Spamsh_t. 131 Elementary Typel‘;—lcgl l(?l

TPt Hyg. 101, Orien. 101, Phys. Ed-
Requirements: IS_

Second Semester 3

A ting 102 ElementaryEAciicsiuntmg 3

ccountl Freshman Eng 3
English e :% or{-f‘,ce Machines and Apphanc?s. 3
O'FHCe gt S O,

e three) ..o :
Ele(citc;\::;e(rcc::oose 114 Economic Geography Dictatioh

d

horthand Theory an

Shof’fhaan nce \éi %V?:rrld Civilization (or)
SOC]a: Si:lieence 110 American Héstor)ilsh
i h 102 Elementary Span il
St iti 132 Elementary TypeEvgr ing

R -;{?reevrlnr;r:r’:sg Hyg. 102, Orien. 102, Phys. Ed.

e -

15
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Business Administration

Third Semester

Commerce 213 Business Law ... 3
Social Science 201 Elementary Economics ............. 3
Electives: (Choose three) ... 9
Accounting 20 Intermediate Accounting
Commerce 215 Salesmanship and Advertising
Office Practice 241 Business Correspondence
Psychology 201 General Psychology
Shorthand 221  Shorthand Dictation
Typewriting 231 Advanced Typewriting
Requirements: Orientation 201, Physical Education 201
15
Fourth Semester
Commerce 214 Business Law ... 3
Social Science 202 Elementary Economics ... 3
Electives: (Choose three) ... _ """ 9
Accounting 202 Cost Accounting
Commerce 216 Buying and Management
Office Practice .242 Secretarial Procedure

- Psychology 202
Shorthand 222
Typewriting 232

Requirements: Orientation

Applied Psychology -
Shorthand Speed
Advanced Typewriting

202, Physical Education 202

ENGINEERING TECHNOLOGY

the student who has maste
s eligible for employment a
SPector, or layout man.

Specialists' ratings in the a

- A student who does not wish to follow the transfer Engineering
gram in preparation for a degree ma

subjects which will give him the back
& The subjects should include Eng
ering Drawing, Mechanics, and Ec
cted, depending upon each

y select a sequence of engineer-
ground for routine engineering
lish, Mathematics, Physics, En-
onomics.  Other subjects may
student's particular interests and

red the fundamental engineering sub-
s a draftsman, calculator, surveyor, de-

Such preparation is also necessary for
rmed services.

49




MEDICAL SECRETARIAL

and for more special
ied prepara
ant in
orcial or hos

ized training, this cur-
tion necessary to equip
the office of a physi-
pital laboratory-

tion for the positions of

to a dem
d to provide the var
ve satisfactorily as assist

cian or surgeon as well as to work in a comm
The curriculum also offers preliminary prepara

hospital record librarian and X-ray technologist.
This course, W d by physicians and is endorsed

Medical Association, emphasizes individual instruction
carning by doing”

In response
riculum is designe
the graduate to ser

hich has been planne

by the American
and personal guidance. Unrivaled opportunity for "l
is provided by small classes and unusually fine equipment in all de-
partments.
First Semester
Biology 103 General Biology «.oeeersseererir 4
Biology 110 Medical Procedure .o 1
- Chemistry 107 Biological Chemistry oo 3
| English 101 Freshman English cooivrsionsenrers 3
! Shorthand 121 Shorthand Theory ..ot 3
Typewriting 131 Elementary Typewriting ... 2
Requirements: Hyg. 101, Orien. 101, Phys. Ed. 101
16

Second Semester
3

Accounting 103 Medical Accounting ..o
Biology 104 General Biology: Himniad 4
Chemistry 108 Biological Chemistry .coeseeseeess 3
English 102 Freshman Ergish. cicesosizsmoes S8 3
Shorthand 122 Shorthand Theory & Dictation - 3
Typewriting 132 Elementary Typewriting ... 7
Requirements: Hyg. 102, Orien. 102, Phys. Ed. 102

18

Third Semester
4

Biology 203 Microbiology eessemmssesre
24 Business C rrespondence .o 3
|

Office Practice
Office Practice 243 Medical Terminology .o
Psychology 201 General Psychology -t 3
Shorthand 223 Medical Shorthand ......seoeesesil 3
Typewriting 233 Medical Typewriting ..ocoeoee .
Requirements: Orientation 201, Physical Education 201

16

Fourth Semester

gy IC , Met OdS - & 4
BIOO 20‘ CM a St s At e e

Syo twa )d 22 Med ca S Olt a d L R R U 3
SOCa SCe ce Eect Ve, . M e y e oo Sdeben 3

MERCHANDISING

This curriculum has b

- T been organized wit i i
ities of the gra<t:|P:Jeatc<:');n lo mi’;,on R gr:aw ii:::derahon e
the curriculum includes 45 iadvancemen’c il aSTS o
e foundata' considerable number of sub':i °Ym_e”t' !
i Cu|o.n such as would be given bJ s e
the leading merchants :;'C“I“_m Sy B e n e i
o otert :m %)usmess men of the surronxr:rc]J'CO”ference i
expressed themselves asl.oebqﬁc training which business P Conjmun;ﬁes;
eing most anxious for their ::E:Uh\fces o
pective em-

ployees to have. Thi
: ird, there i .
~ all four semesters re is practical vocati
3 ional guidance duri
uring

s
g aceme g po Ide Sat lda or oli
ecoeel tBUeaU eealy VdS u
y

E day season
k employm
l' experience and clz;s:rcifo" each student, thus giving a
servation of busine n opportunity f

ss practices. B

First Semester

Accountin i
ACCounting 101 Elemen’tary Accounti
Commerce 109 Business Mathem tr'] ing ... 3
E”glish llcl)|3 Business Organiz:’cilocs .......... 3
|esc}’:lv:i: (dChoose two) Freshman English ... g
os: [Choose O] vt
Social Sncience :Zl Shorthand Theory 5-6
Social Scien 05 World Civilizati !
Spanish ce 109 American H'.Stolsn (Or)
Typewriting :(3): E:ementary 5pan¥sh
ementary Typewriti
ing

q e t B er O ',
Re uirer S: Ilyg IO' O
' . l I, yS Ed
. . IOI

17-18




Electives:

Social Science
Social Science
Spanish
Typewriting
Requirements:

Commerce
Commerce
Social Science

Electives: (Choose two)
201

(Continue two)

Shorthand 122

106 World Civilization (or)
110 American History

102 Elementary Spanish

132 Elementary Typewriting
Hyg. 102, Orien. 102, Phys. Ed. 102.

Commerce
Commerce
Social Science
Electives: (Choose two)
Accounting
English
Psychology
Social Science
Requirements: Orientation

213

Second Semester

| Accounting 102 Elementary Accounting ... 3
Commerce |14 Economic Geography ... 3
English 102 Freshman English .....cocooooneeees 3

........... 5-6

tation

Third Serﬁes’cer

201

Orientation 201, Physical E

214
216
202

201

108
202
204

Business Law .ooooirmnneeess
215 Salesmanship an
Elementary Economics ...

Fourth Semester

Business Correspondence

General Psychology
ducation 201

Accounting

English 107 Speech

Office Practice 241

Psychology 201
Requirements:

Business Law ...cooimommaemssnees
Buying and Management ..........
Elementary Economics ...
Cost Accounting

Speech

Applied Psychology
Introduction to Sociology
202, Physical Education 202

SECRETARIAL

The secretarial curriculum is des;
women for specific business positio
secretary, administration secretar f
manager, and office manager A

gned to prepare young men and
Sl:lCh as the positions of executive
. 7 prlva’.ce secretary, correspondence
tensive training in shorthand ; C“r_”C“I“m i .
instruction in related busi a”d_ L i o
e Usiftess .subjects essential to equi p’tiemented i
e JEsponsjlblh’ues of modern business F;n edj”_de”t ¥
e 0 gain at least a minimum maste. fa i
rough courses such as economicsrypo :r(l)ad g
« psychology, and

language.  The Pla

. cement B 5

B oF s course, ureau will make every effort to place grad
u-

. First Semester
un
ing 101 Elementary Accounting

Accounti

Englisl;n o 109 Business Mathematics ............... -
B :2' FFe?hman Eng“sh .................... 3
R ihand 7 Office Machines and Appliances r
Typewriting :g: Shorthand Theory Ppliances -
Elecctives: (Choose anel Elementary Typewriting--‘...'...A.'_.,-. ..... ;

L e e e

SociaT%rcc;:nce 113 Business Organization :

Eocinl Sei 105 World Civilization
Requi . ement i

equirements: Hyg. 101, Orien?nl?)rly gﬁ;:lsgd 10]

17

Accountin wzond Semester
Commerceg 102 Elementary Accountin
English I'14  Economic Geograph Pk 3
Office Practice 102 Freshman English “P e Lag :
B and :;rg Office Machines andAph '''''''' ;
TrPeWriﬁng = g'hor’chand Theory and Dlioct‘?ar’licss 5
Electives: (Choose one) ementary Typewriting ....... n 2

Social Scj
Socigl Sscclw?ennce 106 World Civilization (or)
Spanish &8 10" Ametican History :
Requirements: Hyg Ilgg ge_mentary Spanish
‘ , Orien. 102, Phys. Ed. 102




) Entrance requirements vary with different schools of nursing, but in |

Secretaria general include good health and graduation with satisfactory grades I

from an accredited high school. Full information in reference to ap- ‘}

Third Semester 3 E plication procedure may be secured by writing the hospitals. l |

........................ E = il

107 Speech ..o oo et 3 ) ) . . ! Il

1 : Correspon ‘ For further information, address: |

gﬁ::: Practice 241 2zsmﬁfgnd Dictation ... 3; . : ‘ {

Shorthand 221 Ac(i)ranced Typewriting wcoceoereee g ‘ i Miss Frances Purdy, Director of School of Nursing, Moses Taylor ‘1

T eWrit'lng 23‘ A SR T ‘ Hospital, Scranton, Pennla. ““

s Choose two) o . Accounting ‘
lectives: | ediate

Eeﬁ\écou.nting 201 ‘Bnte'rrgss i ‘ ! Miss Gertrude Sutherland, Directress of Nurses, Scranton State ‘

usin 4 : ; ‘

CommTrCG 2283; General Psyéh;\‘%%cs : Hospital, Scranton, Penn'a. I

2?512? %?:?ence 201 EZ\S"‘“eBEZCa\CEducation 201 ‘[ 1 Miss Pearl Wilson, Director of Nurses, West Side Hospital, Scran- {‘
: . Orientation 2V, 1 g ton, Penn'a.

Requirements: 17 . y ' ‘
! |
% The college program listed below may be considered as representa- bl
tive, although each school has its individual requirements. In addition |
Fourth Semester 3 ] .~ to subjects listed, student nurses also study additional courses offered ‘
S A it Y : by instructors from the hospitals.

English i ‘2?3 Ssiifetariél Procedure i |

Office Practice 227 Shorthand Sipoat s =T 2 Biology 203 N Microbiology ......ccccccccocovviiinin 3 ‘

Shortha.f;f:! 232 Advanced Typewriting R & (B:iﬁlogyt %8573::]1 éﬂato_n]cy fN ...................... : ‘

T T W (L SO et ‘ emistry emistry for Nurses ..............

EY:ctives: (Choose tWO% Cost Accounting 1 Home Economics 103 N Nutrition for Nurses ................. 3 i
Accounting 214 Business Law Hygiene 10l N Hygiene for Nurses ............... I ‘
Commerce 202 Applied PsychO\C’gYiCs Psychology 201 N Psychology for Nurses ............. 2 ‘
Psychology 202 Elementary Econom tron 202 Social Science 203N Sociology for Nurses ............... 2
Segd ScfnCCe)r'len’caﬁon 202, Physical Educat! L. Electives: Orientation 101, Physical Education 101

Requiremen st \7 —

\ 19
L TWO-SEMESTER SECRETARIAL
Special Curricula 4

p . Because industry needs young women with clerical training in ever-

M increasing numbers, Keystone College offers a special two-semester,

PRE-NURSING PROGRA - ]  Concentrated program in this field. Students are prepared for employ-

College assisted in mee‘cm.g ?l_nsnt in the shortest possible time. A certificate is granted those who

During the war period. KGYSt?ne number of nurses by oﬁerln? \ complete the course. An added advantage is that students who can
.+ needs for an ever-mcreasm{gth U. S. Cadet Nurse Corps ¢ k eventually continue their education will receive credit toward a degree. !
Fraltmn%iona\ facilities to members Od \;/es’.c Side hospitals. The E !’lacement tests in shorthand and typewriting are given during the ‘i
';s N:;on's Moses Taylor, State, an i gkt the offiliations are bei Opening week of each semester: qualified students who have had previ- !
cra ess ] : |
ved so succ ! 1 i
orative program pro . :

continued. : : B




ous experience
courses.
outlined, will b

semester,

NOTE: Because this special program totals eleven credit hours a
the tuition fee is based on the charge of $10 a credit hour,

To this amount should be added the $10.00
payment of which permits the student to partici-

or $110 a semester.
College Activity Fee.

‘n these subjects will be permitted to enter advanced
Similar special programs. including subjects other than those
e arranged upon request.

in all college activities.

Accounting
Accounting

or

Office Practice
Office Practice
Shorthand

or
Shorthand
Typewriting
or
Typewriting

Accounting
Commerce

or
Office Practice
Office Practice
Shorthand

or
Shorthand
Typewriting

or

Typewriting

First Semester

101 Elementary Accounting
109 Business Mathematics ....ocmeeeess

24| Business Correspondence
|47 Office Machines and Appliances
121 Elementary Shorthand 3

221 Shorthand Dictation
131 Elementary Typewriting

231 Advanced Typewriting

Second Semester

102 Elementary Accounting
114 Economic Geography

942  Secretarial Procedure
148 Office Machines and Appliances =
122 Shorthand Theory and Dictation

2922 Shorthand Speed
132 Elementary Typewriting

232 Advanced Typewriting

View IOOI('
: ing south f
pose in the harvest Stenefom the campus. Football goal posts

i

Thxs

i




Courses of Instruction

All courses of instruction are listed alphabetically. Courses num-
bered 100-199 are ordinarily designed for students taking work of the
" first or second semester; courses numbered 200-299, for students taking

work of the third or fourth semester. Odd numbers generally indicate
elementary work in a two-semester course; even numbers, advanced
work.
As a result of the accelerated program, all courses listed below may
" hot be offered in any one semester or even in any one year. Courses
for which there is not a minimum enrollment of eight students may be
~ withdrawn without notice.

i
ACCOUNTING

‘ 01—Elementary Accounting

A study is made of the bookkeeping cycle, the preparation of
financial statements, and special journals and ledgers as applied to the
rcantile or trading enterprises. Emphasis is given to the accrual basis
of accounting and adjustments are studied in detail. “The principles of
ccounting as applied to the individual proprietorship are intensively
tudied.

- Five hours of lecture, discussion, and laboratory. Three credits.

2—Elementary Accounting

This course is a continuation of Accounting 10l and emphasizes
development of the partnership, the preparation of financial state-
its for a partnership and the dissolution of a partnership. The
| operations of a corporation and its accounting records are

died.

s hours of lecture, discussion, and laboratory. Three credits.

Medical Accounting

his course, designed for medical secretarial students, presents the
ntal principles of bookkeeping as applied to the various types
fw reports, and records kept by physicians and hospitals.

e hours of lecture, discussion, and laboratory. Three credits.
q




(i
1y

e =

109—Business MatEematics

Subjects include the methods of solving the
of interest and bank discounts, insurancé. taxes,
change, depreciation. annuities, amortization,
loans, cash balances, and other related prob\ems.

Three hours. Three credits.

fundamental problems
stocks and bonds, ex-
sinking funds, building

201—Cost Accounting and Taxation

Prerequisite: Accounting 102

An intensive study is made of the princi
methods, the preparation and interpretation ©
problems of federal, state and local taxation, income taxes, and the

cost of business.
Two hours of

ples of cost accountin
f cost statements,

lecture and one three-hour laboratory- Three credi

202—Auditing
The course offers study and practice of the principles of audi
practices and procedures as applied to public institutions, public utilit

partnerships, corporations, and financial institutions.
Two hours of lecture and one three-hour laboratory. Three ¢

BIOLOGY )
!
The courses in General Biology represent a survey of the fi
biology so arranged as to give the pre-professionél student
over-all view of both plant and animal life based on
~nethods of thought and procedure and closely correlated with @
of the fundamental characteristics of life. The coursSSESE L
divided as follows: (a) An intensive study of the various types |
life illustrating basic biological facts. The types are selected
divisions of the plant kingdom ranging from the simplest to the
(b) Various fundamental types of animal life are selected from
beginning with the protozoa and ending with the chordates tf
 plifying principles of anatomy, taxonomy. physiology: etc.
of this knowledge is made directly to the human organism

possible.

grounded,

58

103—General Biology (Botany)

This course inc|udés an intensi
tensive study of the princi
plants ie|e:cid fro‘m the thallophytes, bryophytes pﬁc;lrr;zlfli iYPeS 7
SPerma ophy es which are generally conceded to i||lustr t bp e at]d
ciples basic to a general course in botany s
Three hours of lecture and one two-hour laboratory. Four credit
; redits.

; 104—General Biology (Zoology)

Stud i i
y 1S ased on various Jtypes (@) I Vertebrates a d Vertebrat
b f n n es

“from the lowest to the hi

. ghest forms. The work i

] - : is arranged i

manner as to meet the requirements of all students degsierinc;n SUCh|-3
a soli

foundation in animal biolo
_ gy. The types selected wi
‘ 3 will
to do d'et_alled w.ork on the usual vertebrate and invert znable g el
mphasizing basic principles. e D
"~ Three hours of lecture and one two-hour laboratory. Four ¢ dit
e redits.

4

0—Medical Procedure

~ Methods of cleanin i
| g, preparing, and sterilizin ical i
' . med
‘emphasized; standard trays are prepared forgmej‘ IC|a| lnS’Crume'nts
- ical and surgical

One hour.  One credit.

icrobiology

is course provides a broad su
rvey of microbiol

s related to health and di Y iology of the human
fi. isease and also a b et

more ¢ ; acteriolo

b o?r:vmton pathogfemc and non-pathogenic organi?%ial S;EUd}’
. 1caler and dairy products is studied. iy 4

of lecture and three two-hour laboratories. Four credit
. its.

/ 'crobiology

ned for n i
» ofusrts:rs;.“;ch:. course .|l|u§trates the more common labora-
- bacta ‘lo[n, sanitation, and solutions as well as the
il eriology, serology, and immunology.

; re and one two-hour laboratory. Three credits

59




204—Clinical Methods

This course is a continuation of Biology 203. The cellular constitu-
ents of the blood and their enumeration, the microscopic study of urin-
ta, tests of organic function, urinalysis and

ary sediments and other excre
iological smears and cultures are

the clinical preparation of bacter
among the subjects covered.

Two hours of lecture and three two-hour laboratories. Four credits,

205—Human Biology

Emphasis is given the embryology, morphology, histology, and.

physiology of the skeletal, muscular, vascular, and excretory systems.
The laboratory study of living animals, frosh animal tissues, and pre-
served specimens is coupled with the parallel study of the human body

by means of anatomical charts.
Two hours of lecture and on

205N—Anatomy

The anatomy and physiology of
are studied. Specific reference is included to make the work m

meaningful for nurses. The frog is used for dissection experience.
Two hours of lecture and two two-hour laboratories.  Four credits

206—Human Biology
This course continues Biology 205 with reference to the respiraton

digestive, endocrine. reproductive, and nervous systems.
Two hours of lecture and one three-hour laboratory. Three credit

i
CHEMISTRY

101—Elementary Chemistry g

|
The course presents a descriptive treatment of the common
metals and a consideration of the fundamental principles and theorie

the science.
Three hours of lecture and one three-hour laboratory. Four cr
I

60

o three-hour laboratory. Three credit

all the systems of the human bod

j02—Inorganic Chemistry and Qualitative Analysis

The more important metal i

' re s are studied; the principle

ac.;’non, s'o}l]ublhty produ'cts. and descriptions of indusr’srial groie(s):e hi

ngenThWI’c :ccompanymg laboratory work in qualitative anal siss b
: ree hours of lecture and two three-hour laborat s

. L ories. Five

|06—Stoichiometry

The course represents a more thor ‘

_ thorough study of chemi

:-;nd reactions than is ordinarily included in a begyinnin P Pmblems

k- 4 g course in chem-
One hour. One credit.

~ 107—Biological Chemistry

A practical approach to the chemistry of medicine, materia medica

'~ and everyday life, with emphasis on the field of Inorganic Chemistry

Two hours of lecture and one three-hour laboratory. Three credits

“|$07N—Chemis’cry for Nurses

The course includes a study of the fundamentals of inorganic

and organic chemistry and the application of these principles to the

: ecei;es otf cjhgeshon, respiration, and elimination; it is designed to
““boratzrs:x een: nu;se a better understanding of body functions.
- y experiments are co_nduc’ced to illustrate the material studied
) the classroom. Demonstrations and visual aids are used.

Three hours of lect
iy ecture and one three-hour laboratory. Four

J

—Biological Chemistry

I A . . . :
n introduction to the chemistry of foods and nutrition, the use

rugs and pharmaceuticals, th i :
_ , the b ; . §
damentals of blood chemistry. asic principles of urinalysis, and the

Tw
o hours of lecture and one three-hour laboratory. Three credits

—Quantitative Analysis

]Prere T .
e Cgll.]nrs;zer. Chemistry 101-102 or its equivalent with C average
epresents a study of elementary principles of volumetric.

6l




and gravimetric analysis and includes s

theories which apply-
Two hours of lecture and two

202—Quantitative Analysis

Prerequisite: Chemistry 201.

This course is a continuation of Chemistry 201, with emphasis on
the analysis of more complex materials. |

Two hours of lecture an

COMMERCE

1 13—Business Organization
. . |
ves a comprehensive picture of

This is a survey course which gi
dation for the later specialized.

modern business and provides a foun

courses.
Three hours. Three credits.

| |4—Economic Geography
udy of the oconomic resources of th
f raw materials entering domestic ar
ls to markets, and methods of
rnational trade and p

The course includes the st
earth, the extent and location o
foreign trade, the routes of materia
ment. The effect of the war on the flow of inte
war conditions will be considered.

Three hours. Three credits. .

213—Business Law
ncludes a general ‘ntroduction to law, the law of ce

This course i
and bailments.

tracts, sales of personal property,
Three hours. Three credits.

214—Business Law
This course is a continuation of Commerce 213. The legal asp
of negotiable instruments, guaranty and suretyship, insurance: part
ships, corporations, and real property are considered. i
Three hours. Three credits.

\
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ome of the physical and chemical

four-hour laboratories. Five credits, j

o
|

d two four-hour |abora’cqries. Five credits,

215—Salesmanship and Adver’cising

This course is open onl jors i |
y to majors in Merchandising, o
. , or th
are apF;roved !oy the instructor. The intensive, practigal workossfvrc:o
course Eea|sI with pr?blems which arise during a student's work ex e'e
ence. Employment in stores during holiday or vacation periods is pprrel-

5upposed.
Three hours. Three credits.

216—Buying and Management

.This cckaxfrse is a cont.inuation of Commerce 215 and completes a full
year's work in reading, discussing, and reporting on merchandising theory

and practice. Commercial firms are visited and leaders in the field are

frequently consulted.
Three hours. Three credits.

ENGINEERING

~ 10l1—Mechanical Drawing

This course teaches the us i
e of drawing instrumerits, | i i
D . . . . : ett
;rqi;tlo:}:. sections ?nd isometric drawing, and pencil drave;/?nn;' isr:gpclie
g the e'ory'owc dimensioning. Fundamental conceptions of i
graphic projections are studied. s
Two three-hour laboratories. Two credits.

{,Z—Geome'l:ry of Engineering Drawing

The course teaches th

: e fundamentals of Descripti

eir applications to engineering problems. T et
Two three-hour laboratories. Two credits

6—Elementary Mechanics

The co
urse c A -
. {Oovérfdcobmzomhon and resolution of forces, condition
r rigid bodies, fricti
. . v 1on . .
kinetics. . work, elementary kinematics,

Four hours.  Four credits.
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201—Graphic Statics and Kinematics

Elementary strength of materials in the design of fastening and
shafting is stressed. Graphs are made of problems dealing with forces
and reactions, curves of bending moment, and shear and stresses in
simple trussed structures, with intensive study of trusses, bents, cranes,
and machines, a study of relative motions and velocities, instant centers,

cams, geartooth outlines and epicyclic gear trains.
One hour of lecture and two three-hour laboratories. Three credits,

202—Machine Design

A study is made of methods of designing the most generally used

machine elements, such as clutches, shafts, gears, flywheels, and bear-

ings; calculations and drawings illustrate the application of these prin-

ciples to a simple machine. !
One hour of lecture and two three-hour laboratories. Three credits.

203—Applied Mechanics

Prerequisite: Mathematics 110 ,
Mathematics 201 must be taken simultaneously, since Calculus is

used in this course. ‘
Study is made of the analysis of force systems in two and three

dimensions by analytical and graphical methods, the laws of equilibriumi

distributed forces, components of stress, centers of gravity, moments o

inertia and products of inertia, dynamics of translation and rotation if

cluding momentum, energy. work and power, and the application of h

principle of statics to the determination of stress-in simple frames.
Four hours. Four credits.

207SS—Land and Topographic Surveying

Prerequisites: Plane trigonometry and mechanical drawing.

Emphasis is given the theory and practice of land surveyind:
cluding computation of areas, dividing land, determining heigh
distances: map drawing and topographic signs: field work with level

tran:.ii’f: map draYVing from students' field notes; theory and use of
stadia; detailed field work in rough country; pen topograph d‘3 ‘
tour maps. i D el

The majority of Engineerin

g students study surveying i

. ; g in the s
;ol:zwmg 'thew F}:eshmakn year. One hour of lecture and seven h;::;nz;
ield work each week-day f i
Lo y for four weeks. Four credits. Tuition:

ENGLISH

) 101—Freshman English

- .The objec'tive of the course is development of the skills required f
~ efficient practical communication. Methods used include: (I)qemphaso‘r
: is

~ upon form, fluency, and correctness in writing; (2) practice in com

g)ehension. appreciation, and criticism of various types of reading
(3) assignments in listening and i : : :
e g speaking completed in connection with
: Three hours. Three credits.

2—Freshman English

, Corjtinuirlg English 101, this course aims to enable the student t
ommunicate |d.eas clearly, effectively, and convincingly through vjrjtt :
o The: 'chlef methods used are the analysis of prose mgdel : eg
le composition of explanatory, critical, and persuasive Fiad
- Three hours. Three credits. il

peech

The ment-al hygiene approach is used for the purpose of developi
\I_f‘ommumcative ability. Stress is laid upon. spontaneous ;pcilr']lg
‘ and thought-controlled vocal power, variety, and emphasi Tt
Three hours. Three credits. : s

« peech

B .
| inuing English 107, the course covers the preparation of exposi-

hours. Three credits.




| 10—Personality Inventory |02—Elementary French

Elements of voice. conversation, telephoning, dress, grooming,
lity are analyzed and suggestions made for

_ This course is a continuati
posture, poise. and persona Three hours. Three crediic:n o
improvement. ¢
Three hours. Three credits. '
] HOME ECONOMICS
103N—Nutrition for Nurses
The course is planned to acquai
;. quaint the student .

3 eral principles of normal nutrition requirements anr:ﬂ tl“e'”ssr;/w: ibe gen-
% care.of foods. In addition to laboratory practice for eacph ?c ';’" aﬂ.d
' cooking procedures and meal planning, there is a group ro.:cl; ent in
Two hours of lecture and one three-hour laboratory l:)Thiee ;:red't

- its.

203—\Western World Literature

A survey is made of the litera
time of the ancient Greeks to the sighteenth century.

Three hours. Three credits.

ture of the western world from the

204—\Western World Literature

This course represents a surv
world from the eighteenth century to the present.

Three hours. Three credits.

ey of the literature of the western
HYGIENE

101—Applied Physiology

A non-technical study of the normal activities of the organs and

ystems of the body is made with speci
ey pecial reference to the prevention of

" One hour. Required of freshmen.

209—News Writing

The course deals with the basic requirements of good newspape
writing. The ability to write clearly and concisely, fo recognize new
values, and to construct lead paragraphs is developed through a U

writing assignments for the college paper-

Three hours. Three credits. IR oicric for Nurses

" The course provides S

p, PraCtlca| instruction in the appli .

ke icat H
h"",‘ : lﬂ'\ measures as they relate to the personal anpdp al ltl)n of scien-
_}ndnvndual. social well-being
One hour. One credit.

210—News Editing ‘
This course is a continuation of English 209. The student learns

consider the newspaper story from the point of view of the copy d
Such matters as judging the appropriate length of a given storye
position it should occupy in the paper. and the writing of headlines

considered.
Three hours. Three credits.

Applied Hygiene

he discussi
,:inclls::zs:;‘:tolf e:;eryd:Y problems in personal and community
B al and sex i :
FRENCH nd the modern aspects o);gcliei::e;szersonal é"cnd S
e h : prevention.
101—Elementary French ,‘h°”r- Required of freshmen. :
The aim of this course is to acquaint the
of French pronunciation, grammar, and syntax, in order to €
to read easy French material accurately, to understand simple,
French, ‘and to acduire some power of written expression throu
cises and themes.
Three hours. Three credits.

there are eight students enrolled.

- MATHEMATICS
Course: General Review of High School Mathematics

course is i
i Whgsr::;ednizci.f?r studentf poorly prepared in mathematics
6o\ itional credits in this subject for college ad-

lopics in hi
in high school algebra and geometry are treated

This course will be offe :‘il“‘"‘
! Preparatory credit.




101—College Algebra

The course covers quadratic equations, graphical representation of
, statistical data and of functions, analytical and graphical solution of
simultaneous equations with two unknowns, translation of curves and
: rectangular co-ordinates, geometrical and arithmetical progressions, per- '
mutations, combinations, and the binomial theorem. approximation
7 formula, numerical computation, mathematical induction, complex num-
bers, probability, determinants, and mathematics of investment.

Three hours. Three credits.

102—Trigonometry
itions of the circular functions, trigonomet.‘
cosine and tangent, polar co-ordinates,
tions of curves from rectangular tg
the circle and rotation of
analytical and

The study includes defin
ric identities, graphs of the sine,
including transformation of equa
and vice versa, study of
loci, graphic tables of sines, cosines and tangents,
graphical solution of trigonometric equations, numerical solutions of
right and oblique triangles, and an introduction to spherical trigo-

nometry.
Three hours. Three credits.

-

polar co-ordinates,

107—College Algebra and Trigonometry

g the Engineering course
radicals, quadratic e
f equations, determinant

This course is primarily for students takin
The study of algebra includes exponents,
binomial theorem, theory ©

tions, progressions,

A and complex numbers.
The study of trigonometry in
the trigonometric functions,
riangles and applications.

cludes definitions and fundament
radian- measure, additic

‘ properties of
formula, logarithms, solution of t
Five hours. Five credits.

109—Intermediate College Algebra

' Topics somewhat more advanced than those offered in Mathemat

101 are covered.
Three hours. Three credits.

Not offered in 1943-1944.

" 112—Spherical Trigonometry

| 10—Analytical Geometry and Introduction to Calculus

The subject covers rectangular and polar co-ordinates in the plane

and in SPaC_e- functions of the straight line, circle, and conic sections
transform_atlon of loci, simple harmonic motion, parametric equation;
logarithmic paper. empirical equations, and graphical computations ;

Simple differentiation is introduced and application is made to

maxima, minima, and rates.

Four hours. Four credits.

11 1—Trigonometry

. This course is designed for students who desire additional training
in the subject even though they may have completed a course in trigo-

" nometry on the high school level.

Two hours. Two credits.

.A s.’cudy is made of the properties of spherical triangles and their
_pll;lc_atlon to problems in astronomy and navigation
wo hours. Two credits. This course will be off : i
are eight students enrolled. RN

201—Differential Calculus

Prerequisite: Mathematics 110
‘ An'elemer?tary presentation is given of the fundamental idea of cal-
) dlfFerenhation and integration of algebraic functions, derivatives
rentials, maxima and minima, applications to simple Iproblems ir;
.u‘e’cry and mechanics, such as the determination of velocity, accelera-
areas, volumes, and pressure. Included is a brief discussion of the
ytic geomc?try of the straight line and conic sections, and the plottin
ctL-Jrves in rectan.gular co-ordinates. Topics covered include: difg-
:ril:nlcz:nd %:aehmal representa.tion of trigonometric, inverse trig-
@nd ;ur\iiﬂren;:i::.d exponential functions, simple harmonic mo-
‘ ve hours. Five credits.




943—Medical Terminology
Highly technical and speciali i
. pecialized medical term i
surgical, pharmaceutical, and common medical phr:s:;Ch - a”a_tom'cah
One hour. One credit. Ly

202—Integral Calculus
Mathematics 201
al differentiation, integration of

clude: parti
luding use of tables, definite integrals, geo-

d lengths of plane curves, volumes of
ters of gravity a !
y ong 244—Medical Secretarial Procedures

th application to ;
) ‘ The course coordinates medical and ; ;
The-more.e common .forms of office reports aiusc;?:j:sszjlc;:dproced.ures.
s given in the .rou’clne duties of a secretarial position, such a e;li’ferlence,
A mdexmg.. meeting and dealing with people, ’celephone’ tele . lhlng and
,and radio messages, and business ethics. Fifsleaimp nEl,
~ Three hours. Three credits.

Prerequisite:
Topics in this course in
functions of one variable inc

metrical applications to areas an
solids, mechanical application to work, pressure cen

moments of inertia, double and triple integration Wi
area, volumes, moments of inertia and center of gravity. Elementary

differential equations are also introduced.
Four hours. Four credits.

OFFICE PRACTICE

Machines and Appliances
ORIENTATION

This laboratory course. required of al
‘nstruction and practice on adding machines,
dressograph, mimeograph, duplicator, protectograp
record shaver, transcriber, etc. Laboratory hours are arr

structor.
No credit.

| secretarial students, oﬁkl
calculating machines, ad:
h, Ediphone dictator,
anged by

147—Office
101—General Orientation

~ This course is required of all fr
! . eshmen and is an attempt t
he student evaluate himself in the light of his background r:.z aboilil:c‘iee]sp

his goals.
- One hour. Required of freshmen.

Occupational Orientation

This course supplen.'uents Orientation 101 through its attempt to hel
tudent evaluate his possibilities of success in various occupations

One hour. Required of freshmen.

148—Office Machines and Appliances

This course is @ continuation of Secretarial Science 147.

No credit.

241 —Business Correspondence 4
The aim of this course is to provide students who are planning
enter business with a knowledge of the fundamentals of English gr
mar and composition, and to acquaint them with the forms of bus
correspondence. There is constant emphasis on the attainment
correct and simple prose style through practice in the writing of va
types of business ¢ ‘
Three hours.

:vanced Orientation

;;Zt;;setf;ozxde.as an op'por’cunity for discussion of group prob-

IrponSib”meoplcfs c:o.nSIdexted are: study habits, learning pro-
. preparaﬁos o{cﬁclzet:]shq.a, social competency, occupational

e n o apphc:atlon data, and placement services:

3 . Required of seniors. :

ommunications.
Three credits.

";_“ ced Orientation

- .

:ﬂlis:t a;znjtmua’clon of Orientation 201. Members of the
y Advisory Committees are guest speakers.

Required of seniors.

242—Secretarial Procedures

This course covers instruction in the routine duties of a secf

position.

Three hours. Three credits.




PHYSICAL EDUCATION

101-102 M or \X/—Physical Education

The work in this course is plan
the student with a variety of activities,
over interest, and to this end opportuni

the following program:

especially those with a carry-
ties are afforded according to

MEN

am—Football, soccer, tennis, archery, hiking, gymnastics,

Fall progr
and swimming.
Winter program—
ing, gymnastics, skiing,
Spring program——Tennis.
ball, gymnastics, and swimming.

WOMEN
archery, tennis, hiking, field hockey, rhythm

Basketball, handball, volleyball, wrestling, box-

skating, and hockey.
baseball, track and field, archery, soft-

Fall program—Soccer.
and folk dance, and gymnastics.

Winter program——Basketba
ball, shuffle board, skiing, skating, and gymnastics.

Spring program—Archery. tennis, hiking, soccer. soft-baseball, a

tap and clog dance.
Two hours. Required of freshmen.

201—202 M or \W—Physical Education
f Physical Education 101-102.

Il, modern and creative dance, volley

This course is a continuation ©
Two hours. Required of seniors.

PHYSICS

ects Physics must either have a working knowle

A student who el
ematics 107.

of trigonometry or be studying Math

101—General Physics
This course empha

s also introduced.
Three hours. Three credits.

The study cﬁ

<izes mechanics and dynamics.

103—Measurements in Physics
This is a laboratory course a
One three-hour laboratory.

ccompanying Physics 101.
One credit.

72

ned with the purpose of acquainting

201—General Physics

This course continues Physi is i
k. e ysics 101. Emphasis is placed on heat,
Three hours. Three credits.

202—General Physics

This course is a continuation of Physi i
on electricity and magnetism. o e R T
Three hours. Three credits.

203—Measurements in Physics

This is a laboratory course accompanying Physics 201
One three-hour laboratory. One credit. ‘

'204—Measurements in Physics

This laboratory course accompanies Physics 202
One three-hour laboratory. One credit. .

05—Survey of Physics
The dcourse. dea'|s in. an elementary fashion with mechanics, heat
Ic foulnd. It is prlma.rxly offered for students not taking Engin'eerin i
d includes lectures with demonstrations, recitations, gro ndh
al experiments. LI
~ Three to five hours per week. Three credits.

—Survey of Physics

A continuation of Physi i i

i, ysics 205.. with emphasis on light, electricity,
Three to five hours per week. Three credits

L ;

' PSYCHOLOGY
General Psychology

“‘s . . .
: ;:It:)ugr;e is anhm’croductlon to the problems, methods, and laws
h . emphasizing individual diff .
s erences, laws of learning
] adjustment, devel i |
ons for personal efficiency. il g
hours. Three credits.
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201 N—Psychology for Nurses B iiion of the New Testament
The aim of the course is to help the student nurse to an awareness

of certain fundamental psychologica\ facts so that, during her further
training, she may be able to apply these principles to advantage in mak-
ing her own personal and professional adjustments. Among the topics
covered are the relationships between mental and emotional attitudes

and reactions, psychologica| processes, and the effects of human mo-

tives and drives on conduct and behavior.

Two hours. Two credits.

B In this study of the religious i

R iy gious ideas and expressi

4 T-esta.mer'l’c which reﬂ_ed early Christian life and tioug:tnss 3 -th|e e
tion is given .to'the.e lives and teachings of Jesus and Paull p?ﬁ'a h.attef,_
R b:se; Oj Christianity, the development of Christian thouc.;ht a:d Ilicorfc
i t i "Sh century, and the éttempts of various writers to interpret lJe i
 inthet ought-forms of their world, are among the topi P esus
Three hours.” Three credits. Pissisiieton;

s

104—The World's Great Religions

A brief study of the nature an i igion i
e et fving re“gido::nz’{clir;‘eofv:jlllglonTis followed b.y
ntroduced to. the history of religion, its problems anc.l it : StUd'enF 5
icoyrse will deal with the world views, ideals éodes o; appdreaahon.
st tutions of each .religion. Comparison will b(le made w't}?o(;hL{Ct.' a.nd
"ref.erence to historical backgrounds and present cul | ”Stlan.lt.y
significance of each faith. i S et
 Three hours. Three credits.

202—Applied Psychology

Applications of psychology in adve

industry, child development, education.
tests and measurements, and the various professio

Three hours. Three credits.

rtising and selling, business anc

personality, personnel practice
ns are emphasize

RELIGION
SHORTHAND

101—Religion of the Old Testament L
~Shorthand Theory

e
mu:;lrs;:e(;iops thorough mastery of the principles of short-
y shorthand W’t}?g metl.wod. .EmPhGSiS is placed on reading and
‘l'ase-ww;' ith intensive drills on contracted stem-words, bri
ke iting, graded readings, and business | it
en hours. Three credits. 5 intters,

The aim of this survey course is to familiarize the student w'ﬂs
Old Testament, its history. and literature. An effort is made to in
pret the Scriptures as @ record of living religious experience. ‘

Three hours. Three credits.

nd Religion
hics to religion. A st
d theoretical problems confronting the
and function of religion. the rel
d religion, the idea of right and
the dignity of man. world
r marriage, an

orthand Theory and Dictation

B 2! o plecement et ocuivelont
ocabulary drills aa :iewew of cumulative special forms, phrase-
. o \;"it?n sp{eed building exercises. Emphasis is
Bticn of bUSinessglii general t.ranscrip‘cion material, with
R etters and articles. Dictation begins at
ours. Three credits.

102—Current Problems in Life a

The course relates the principles of et

made of some practical an
mind today, such as: the nature
of God to our lives; science an
i relation to developing standards,
tions of Hebrew-Christian othics, planning fo
responsibility in community living.

Three hours. Three credits.




221—Shorthand Dictation

Prerequisite: Shorthand 12
The aim of the course is to develop sustaine
overing such field

Z : :
‘ ern business materials ¢
and merchan

facturing, law, insurance.

transcribed on the typewriter.
Seven hours. Three credits.

222—Shorthand Speed

This course is intende
speed of 110 to 125 words a minute.
material, speeches, lectures. specific
tions are dictated and transcribed. C
on attainment of 140 words a minute.

Seven hours. Three credits.

223—Medical Shorthand

This course is th

prerequisites.
Seven hours. Three credits.

224—Medical Shorthand

Prerequisite: Shorthand 221 or placemen

The course is requ

i | cludes the study of highly technical terminology.
| fixes and suffixes, special forms, phrasing,
ing. Dictation is given from medical journa

{ clinical and pathological cases. abstracts of case

mortems.
Eive hours. Three credits.

histories, and

SOCIAL SCIENCE
105—World Civilization

This course acquaints the st
a basis for a better un

tions as
n civilization.

social problems in Wester
Three hours. Three credits.

| and 122 or placement test equivalent.
d writing speed. Mod-
s as banking, real estate, manu-
dising are dictated and then
Dictation begins at 90 words a minute,

d for those who have acquired a dictation
Business literature, Congressional

ations, and civil service examina-
ortificate of Proficiency is awarded

e equivalent of Shorthand 221 and has the samé

t test equivalent.

ired of all medical secretarial students and if
common medical
and medical vocabulary buil
ls and books, comple

udent with ancient and medieval ci¥i
derstanding of po\itical. economic;

106—World Civilization

A stuc:y is r;ade of world history since the discovery of America
with special emphasis on the role of the United States | :
Three hours. Three credits. i

:

|08—Contemporary World Affairs

This course considers the international factors and forces which led

to the outbreak of World War Il, with special reference to the partici

ation of the United States in the world conflict. PO
Three hours. Three credits.

3 109—American History, 1492-1865

This c.ourse considers the social, political, cultural, and economic
factors which led to the establishment of the United States as a nation
Three hours. Three credits. .

110—American History, 1865 to the Present

i . . o

1 T.h|s course is concerned with the Civil War, the internal conditions
_;; .ctmg the_ development of the United States, its role in international
irs, and its emergence as a world power.

Three hours. Three credits.

u
201—Elementary Economics

i 'I:h|s course will consider the influence of economic conditions upon
merican soci iti i i i

i ‘SO'CTI and pohtlcal.development. Discussions will include eco-
“lc principles of production,” distribution, and consumption

Three hours. Three credits.

Ok

—Elementary Economics

(Thls coulrse is a continuation of Social Science 201. Public utilities
is, population, agriculture, and social ref : ‘
- reforms are among the sub-
Three hours. Three credits.

dntroduction to Sociology

he nat i

" ure, causes, and effects of forces involved in social change
d

pe has well as the development of social institutions.

free hours. Three credits.

-




203N—Sociology for Nurses
understanding is given of the nature

In this introductory course an
ationship of the problems of society

and functions of society and the rel

to the nursing service.
Two hours. Two credits.

206—Introduction to Sociology

This course is a continuation of Social Science 203 stressing con-

temporary social problems: crime, race relations, and community dis-

organization.
Three hours. Three credits.

SPANISH

101—Elementary Spanish
with emphasis on reading, grammar,

This is an introductory course,
the reading deals with the histon

and conversation. A portion of
geography, and customs of South America.
Four hours. Three credits. Equivalent to one entrance unit

Spanish.

102—Elementary Spanish

This course is a continuation of Spanish 101. '
Four hours. Three credits. Equivalent to one entrance unit

Spanish.

103—Intermediate Spanish

The course includes a review of Spanish grammar and the re

of short stories and plays.
Three hours. Three credits.

104—Intermediate Spanish

The course is a continuation of Spanish 103.
Three hours. Three credits.

78

TYPEWRITING
|31—Elementary Typewriting

The course presents the fundamentals iti
of typewriting, and
the touch system, rhythm, and accuracy. - e
Six hours of lecture and laboratory. Two credits.

132—Elementary Typewriting

Pr.ereqmsite:. Typewriting 131 or placement test equivalent.

This course is a continuation of Typewriting 131, with practice in
letter placement and the typing of letter forms and styles

Six hours of lecture and laboratory. Two credits. .

931—Advanced Typewriting

Prerequisite: Typewriting 132 or placement test equivalent.

Fa.st' and accurate operation of the typewriter is emphasized
Transcribing shorthand notes and typing manuscripts, literary matte :
"Lmugh drafts, tables, and statistical matter are also il:lcludedy t

Six hours of lecture and laboratory. Two credits. .

—Advanced Typewriting

Prerequisite:  Typewriting 231.

T‘he requir.ements of normal office work—typing of bills, invoices
nk forms, fmancia.l. statements, legal and business docurrllents—arel
’,’;::j;jda. m/i\nufeertlﬂcate of Proficiency is awarded on attainment of
~ Six hours of lecture and laboratory. Two credits.

3—Medical Typewriting

kThi? course is the equivalent of Typewriting 231 and has the same
equisites.

Six hours of lecture and laboratory. ~ Two credits.

Medical Typewriting
l‘?requisi’ce: Typewriting 231 or equivalent.
his course i.s prescribed for medical secretarial students and deals
»:. transcription of medical shorthand notes, and the actual
ation of various medical reports.

hours of lecture and laboratory. Two credits.

79




|

.

v =

Preparatory Department

HISTORY

Founded in 1868 by a group of educators headed by Dr. John H.

Harris, later president of Bucknell University,
ment was for many years known as Keystone Academy.

During the past seventy-five years Keystone Academy has sent
forth hundreds of responsible citizens. Among its notable graduate
are Dr. Mary B. Harris, member of Pennsylvania Model Parole Board
Romeyn H. Rivenburg, former Dean of Bucknell University; Dr. L. Doug
las Meredith, Vice-President of the National Life Insurance Compan
and Mr. Charles Bunnell, President of the University of Alaska. Chri
Matthewson, "'Big Six"" of American baseball, was a native of Factory
ville, and a graduate of Keystone in the class of 1898.

Originally co-educational, Keystone has returned to this pl
Among its graduates are numbered many women who are leaders in t

civic, religious, and social life of their communities.

ADMISSION

The majority of the students who enter the preparatory departn
of Keystone College are high school graduates. Graduates of v
tional high schools, for example, need additional preparatory wor
languages, mathematics, and science before being admitted for co

Other applicants have frequently completed high

degree work.
for college admission in the

programs which do not prepare them

ticular program of their choice.
The close integration between the college and the preparat

partment makes it possible to plan preparatory programs whic
t to most high school courses. Such prograr
quently include subjects which are given on the college level

result is a saving of time in completing units of instruction.
it is possible for students to combine Pref

t some college credit may be obtain

superior in conten

instances, moreover,
and college subjects so tha
with post-graduate or preparatory credit. F

The Keystone Academy diploma is granted to graduates of

paratory depa rtment.

80 . ,

the preparatory depart-"

Community Advisory Committees

As an effective aid to students in their problem of selecting the

~ proper vocation, Keystone College has organized community commit-

tees in the following fields: business men: educators; ministers and social

~ yorkers; engineers; lawyers; doctors, dentists, and h
' ' - ealth : :
" merchants; and accountants. alth workers; retail

These committees are made up of successful practitioners in the

various fields represented by the different classifications. Each student

the begi.nning of his first year at Keystone is assigned not only to a
faculty adviser who keeps in close touch with him, but also to aY s
munity committee member who is able to give hi . i

ctical advice. e i e finst Kind ot

: .These committees aid the student not only by giving him vocational

Ivice, bu’s alsc? by arranging for the visitation of various industrial

_nts.. engineering enterprises, and community institutions. The prac-

| aid rendered by these committees is of incalculable benefit both to

dents and to the college.
'

Committee of Educators

MAS FRANCIS, Superi
cranton, Chairman.upermtendent' Lackawanna County Schools,

. DO ;e o
khannockl,_BEAR' Supervising Principal, Tunkhannock Schools,

.‘HN H. DYER, Superintendent, Scranton Schools, Scranton.
A. FREAR, Superintendent, Susquehanna County Schools, Mont-

R. GILLIGAN, Superintendent, Dunmore Schools, Dunmore.
. JONES, Principal, Central High School, Scranton
S KEH i i .
4 RLI, Superintendent, Wyoming County Schools, Tunk-

McANDREW, Superintendent, Carbondale Schools, Carbon-
SNYDER, Supervising Principal, Clarks Summit-Clarks

Schools, Clarks Summit.
1T, Supervising Principal, Jermyn Schools, Jermyn.

8l
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Committee of Ministers and Social Workers

REV. PETER K. EMMONS, \Westminster Presbyterian Church
Chairman.

REV. S. TURNER FOSTER, Presbyterian

REV. WILLIAM GOLIGHTLY, [mmanue

MR. DONALD GULICK, Boy Scout Executive, Scranton.

MR. J. FOSTER HILL, Scranton.

REV. W. GRAY JONES, Norwich, N. Y.

REV. HARRY L. SOMERS, Exe

tery, Tunkhannock.

MR. D. W. WEIST, Community Welfare Ass'n., Scranton.

Church, Carbondale.

Committee of Doctors,

FERDINAND A. BARTECCHI, Clinician, Scranton.
FREDERICK J. BISHOP, Bronchoscopist, Scranton.
HORACE D. BIRCHARD, Dentist, Scranton.
HARRY E. JONES, General Practice, Dickson City.
WALTER J. LARKIN, Obstetrician, Scranton.

J. DILLON NICKEY, Dentist, Scranton.

JOHN S. NILES, Surgeon, Carbondale.

MILTON |. PENTECOST,
ROBERT R. SCHULTZ, Obstetrician, Scranton.
BERNARD SHAIR, Dentist, Scranton.
RUSSELL T. WALL, Surgeon, Scranton.

J. NORMAN WHITE, Surgeon, Scranton.

Committee of Scranton Accountants

DONALD C. GRIFFITHS, Hei

DAVID J. GRAY, International Correspondence Schools.

C. ERNEST HALLOCK, Bittenbender Company.

C. N. JENKINS, Penn Anthracite Collierie

C. E. JOHNSTON, International Correspondence

WILLARD T. JONES, Chief Deputy Collector of Internal
Office Building.

WILLIAM E. PERRY, Scranton Lace Co.

\W. D. STOWE, Accountant.

STANLEY E. THOMAS, Woodlawn Farm Dairy Company-

, Scranton,

| Baptist Church, Scranton.

cutive Secretary, Lackawanna Presby--

Dentists, and Health W orkers

Genito-Urinary Surgery, Scranton.

nbokel. Goodwin, and Griffiths, Chail
CHARLES J. DOUGHERTY, Eureka Specialty Printing Companys y

s, Bowman Building.
Schools.

Committee of Engineers

HENRY H. OTTO, Mining Engineer, Scranton, Chairman
J. F. K. BROWN, Maintenance Engineer, Scranton \
5 E&%@?LFADDQVIIE%AANChﬁeCt Scranton. i
B C S, Mining Engin
~ JAMES LAUDIG, Chemical g Scerearr')tiffa"t”'
LD, MATTER, Sanitary Engineer, Harrisburg. :
: CHARLES F. SCHROEDER, Construction Engineer, Scranto
" HARRY M. WARREN, Electrical Engineer, Scranton. b

Committee of Business Men

U. A. NOBLE, Merchandising, Scranton i

'DUDLEY R. ATHERTON, il T i

| ENRY BELIN, I, Manufacturing, Scranton.

E WARREN BREIG, Contracting and Building, Scranto
LIAM H. LESSER, Mining, Scranton. o
NEWTON B. LYLE, Public Service, Scranton.

ARL B. MOFFATT, Transportation, Scranton
Lg\héUPEéTECOST. Scranton. '

. P. KENBUSH, Transportation

ETH SHOEMAKER, Industrial Cpommissiénsecrrasng‘);r;ton

3
-

Committee of Scranton Retail Merchants

COPLAN, Sales Manager, Scranton

3 DONAHOE, Sales Manager, A & P Ec;gdeso’c%iscompany‘
HAGGERTY, Merchandise Manager, the Heinz St

‘4;. MENN, Buyer, Samter Brothers. e
BERT MILLER, Lewis and Reilly, Inc.

STOEHR, Stoehr and Fister.

Committee of Lawyers

ER L. HILL, Jr., Scranton, Chair
UNB. GELDER, Scranton.

‘ MATTES, Scranton.
,,ER MORGAN, Scranton.
ol K. PECK, Scranton.

“ E D. SAVIGE, Scranton.

‘\E}C. SPEARE, Scranton.

AL WARREN, Scranton.
“E H. WATRES, Scranton.




Committee of Library Associates

MR. RUSSELL DEAN, |nsu|;ance. Scranton.

JUDGE E. B. FARR, Lawyer. Tunkhannock.
MR. LOREN H. FASSETT, Bureau of the Budget, Washington, D. C.

MR. ROBERT M. NORTHUP, Educator, Dalton.

Academic calendar, 2

r Accreditment, 9

MRS. W. J. SINCLAIR, Princeton, N. J. -

MR. EARL SISSON, Banker, Factoryville. Activities, 14

MR. BROMLEY SMITH, Historian, Baltimore, Md. Administrative officers, 4
Admission, 17

MR. RALPH E. WEEKS, Educator, Scranton.
DR. JOHN WILSON, Psychiatrist, Factoryville.

Alumni organizations, 14

Assistantships, 29

Boarding charges, 22-23
Board of Trustees, 3

BEQUESTS Change of program, 32

wish to provide for the needs }
he following information is given fe

~ Curricula, 34-57

Terminal:

Friends of the college may
Keystone College in their wills. T

their convenience. Accounting, 46

Every state has special statutory requlations about wills; it is ther
fore important that all testamentary papers be executed in all res
according to the laws of the state ‘n which the testator resides. Al
however, the name of the beneficiary must be accurately given, as |l

trated by the following forms:

Merchandising, 51
. Secretarial, 53
~ Transfer:
: B.A. Degree, 35

devise, and bequeath to the Trustees of Keystone Acadt :

Attendance requirements, 33

Buildings and grounds, 12

Courses, description, 57-80

Index

Special:
Pre-Nursing, 54
Two-semester Secretarial, 55
Deferred Tuition Scholarship, 25
Dropped courses, 32
Educational Advisory Committee, 4
Eligibility, 33
Entrance tests, 17
Expenses, 22-23
Faculty, 5-8
Grading system, 31
Graduation requirements, 31
Health requirement, 19
Historical statement, 10
Honor Scholarships, 28

Intramural program, 20

Business Administration, 48 Kemmerer Scholarships, 30
Engineering Technology, 49 Library, 15
Medical Secretarial, 50

Living accomodations, 13
Location, Il
Matriculation, 17
Philosophy, 9

Placement Bureau, 24

| give,
a corporation organized under the laws of the State of Pennsylval
. s i B.S. Degree, 38 Preparat d £
operating a junior college at La Plume, Penna., known as Keystone k. paratory department, 80
lege, its successors, and assigns forever, the sum’ OF ..ot { k Commerce and Finance, 40  Principals' Scholarship, 30
- Engineering, 41 Prizes, 29

ted by said corporation in good security, the

dollars, to be inves
e support of the Junior Coll

accruing therefrom to be used for th - Journalism, 37

| give, devise and bequeath a certain lot situate, etc., to the B, 37
tees of Keystone Academy, a corporation organized under the la B scionce, 35
the State of Pennsylvania, operating a junior college at La F Bicine, 35 l

Keystone College, its successors, and assigns 1¢

according to the ~ Nursing, 44, 54

Social Service, 36
Teaching, 37
Veterinary, 38

Penna., known as
for the uses and purposes of said junior college,

sions of its charter. ,
T

be valid in the State of Pennsylv
the death of the testator. i

Charitable bequests to
be made thirty days prior to

:.' Laboratory Technology, 43

Publications, 20
Registration, 20
Regulations, 31-33
Religious life, 21
Student aid, 25-30
Student government, 23
Testing clinic, 19
Transfer, 34

Veterans, 16




