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General Information 

ACCREDITMENT AND RECOGNITION 

Scranton-Keystone Junior College is a fully accredited member of 
the Middle States Association of Colleges and Secondary Schools. It 
is also accredited by the Pennsylvania State Council of Education, the 
Pennsylvania State College Examiner, the Pennsylvania State Board of 
Examiners for Registration of Nurses, and the University of the State 
of New York. The college is an associate member of the Society for 
the Promotion of Engineering Education. The medical secretarial cur
riculum has the approval of the American Medical Association. The 
college is a member of the American Association of Junior Colleges, of 
the American Association of Collegiate Registrars, and of the American 
Council on Education. 

PHILOSOPHY OF EDUCATION 

A philosophy of junior college education which urges an adjust
ment of the college program to the needs of students and advocates 
both general education for citizenship and specia lized training for oc
cupational success has been formulated by the faculty of Scranton
Keystone Junior College. 

Divided into five sections, dealing respectively with students, fac
ulty, community, courses of study, and ideologies, the statement of phi
losophy includes the following recommendations: 

(I) Students should be given some part in determining what should 
constitute their junior college experiences, and these experiences should 
provide for emotional as well as physical and mental development. 
Within the classroom, students should be given as much individualized 
attention as possible and should be taught not only how to think, but 
also to recognize what is worth thinking about. 

(2) Faculty members should be well-trained persons willing to ac· 
cept extra responsibi lities in addition to routine teaching duties. 
They should have broad educational backgrounds in addition to spe
cialized knowledge in particular fields in which they have had profes
sional experience. 

(3) The junior college plant and all its facilities ~hould be ava~able 
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to the community orga nizations. The community should be regarded as 
a natural extension of the classroom and laboratory. 

(4) Courses of study shou ld be so arranged as to make clear to 
students the relationship of one field of knowledge to another. The 
general college program should be arranged primarily with the idea of 
meeting particular needs of students. 

A junior college program complete in two years, or complete in· 
itself without any additional forma l college education contemplated 
for the student, should include the so-called general education designed 
to prepare a student for good citizenship and individual happiness, as 
well as some form of pre-professional, semi-professional, or vocational 
training to enable the student to earn a living. 

(5) In a democracy, the junior college should train students to 
meet changing world conditions. It should develop in students demo
cratic social attitudes which recognize the importance of equal political 
and economic opportunity for all. 

HISTORICAL STATEMENT 

The publication of. this catalogue announces the opening of the 
seventy-seventh year of Keystone Academy and the eleventh year of 
Scranton-Keystone Junior College. Keystone Academy was chartered 
by an Act of Assembly of the Commonwealth of Pennsylvania in 1868. 
This charter gave the institution the right "by and with the advice and 
consent of the board of directors to confer the degrees of 'Bachelor 
of Arts,' 'Master of Arts,' and such other certificates and diplomas of 
proficiency in the arts, sciences, and other acquirements in literature, 
as to them shall seem proper." A student who has satisfied the col
lege 's graduation requirements in full is granted the Associate in Arts 
degree. 

The addition of the junior college depart~ent in 1934 allowed the 
institution to perform a more significant service for its constituency. 
In the development of its enlarged program, Scranton-Keystone Junior 
College has been greatly aided by the · generosity of its Board of 
Trustees, its alumni, and other friends of the institution. Since its 
election ten years ago, the present Board of Trustees has contributed 
lin average of more than $14,000 annually for the upkeep of the insti
tution . The alumni body has made itself responsible for various proj
ects, the most recent of which is the purchase of a private home to be 
used as a girls' dormitory. Interested friends, alumni, and trustees are 
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contributing $700 each year for scholarship funds for needy students. 
These substantial forms of support, of course, are of direct benefit to 
thpse attending Scranton-Keystone, for a large share of the costs need 
not be borne by . tuiti_on fees. 

LOCATION 

Scranton-Keystone Junior College is located in LaPlume, Lacka
wanna County, Pennsylvania. LaPlume is a pleasant, rural town ten 
miles from the Scranton city line and contiguous to Factoryville, . Penn
sylvania. Factoryville, named for a cotton works which suspended opera
tions more than a century ago, is a residential town and the center for 
a farming area. 

Located on a hilltop on its beautiful forty-acre campus, Scranton
Keystone combines the advantages of country living with the opportuni
ties of urban life. The college is situated in the heart of a metropolitan 
area with a population of nearly one-half million. Scranton, with its 
industries, shopping areas, and cultural offerings, is readily accessible to 
the students. 

Students . from various parts of Pennsylvania, distant states, and 
foreign countries have been attracted to the college in increasing num
bers because of its outstanding educational program and the advantages 
of its location. Scranton-Keystone Junior College may be easily 
reached by automobile or bus. The historic Lackawanna Trail (U. S. 
Route I I) runs past the college gateway. Over this highway a bus line 
operates between Scranton and Factoryville. Factoryvi lle is a regular 
stop on the cross-country Greyhound bus line . Scranton itself is served 
by the Delaware, Lackawanna, and Western Railroad, the Delaware and 
Hudson Railroad, the Erie Railroad, the Central Railroad of New Jersey, 
and the New York, Ontario, and Western Rai lroad. Students coming 
by bus are advised to purchase tickets to Factoryvi lle, as the stetion 
on the main bus lines is only two minutes' walk from the college. 

For day students, transportation arrangements have been made 
to and from Scranton and way points at a very reasonable rate. The 
school's private bus carries students from Carbondale, Mayfield, Jermyn, 
Peckville, Archbald, Olyphant, Throop, Dickson City, Providence, Cl~rb 
Green, and Waverly. Keystone is so located as to make transportatiCIII 
from Taylor, Tunkhannock, Meshoppen, Springville, Montrose, Nic:fd.. 
son, Falls, Lake Winola, Fleetville, and other central points a 
simple matter. 
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BUILDINGS AND GROUNDS 

The buildings and equipment of Scranton-Keystone Junior College 
are valued for insurance purposes at $450,000. The mai~ classroom 
building, Harris Hall,_ was built in 1871 by the Abington, Bridgewater, 
and Wyoming Baptist Associations. It contains the library, classrooms, 
an assembly room, ad~inistration offices, lounge . rooms, typing, ac
counting, biology,_ and bacteriology laboratories, . faculty offices, and 
student activity rooms. · · . 

Moore Hall was built in J-884 and was named for Thomas Moore 
of Scranton, then president of the Board ·of Trustees. · It includes the 
office of the president, an apartment for the dean of women, dining 
room, lounge room, dormitory rooms for forty women, infirmary, C?fe
teria, soda fountain, kitchens, and laundry. 

Keystone Cottage has apartments for faculty members, a recreation 
room, and dormitory rooms for twenty-five men. 

The gymnasium contains, on the ground floor, a full-~iied basket
ball cou rt, full equipme~t for physical education activities, showers, and 
dressing rooms. The second floor has a running track. Plans are . i~ 
progress for the enlargement of the gymnasium and the addition . of . a 
swimming pool, game rooms, handball ·courts, bowling alleys, and in-
creased locker and shower facilities. · ' 

Sabiston Hall, a dormitory for women and a demonstration build
ing for Home Economics, was presented to the trustees in 1938. It 
was a gift of the late Colin J. Sabiston, then chairman of the Board of 
Trustees. 

The Dr. Daniel A. Capwell Science Hall was built _in the summer 
of 1938. The building was named in honor of Dr. Capwell, an alum
nus of Keystone Academy in the class of I 879, who has been a devoted 
friend and trustee of the college for many years. Capwell Science 
Hell contains separate elementary and advanced chemistry laboratories 
which are fully equipped, a stock room, a balance room, dark rooms, 
e shop, physics and engineering drawing laboratories, a large 
auditorium-lecture room equipped for fhe use of sound projection equip
ment, faculty offices, well~lighted classrooms, and a study room. 

The President's House, which is located on the campus, was also a 
gift from Colin J. Sabiston. It was occupied by the president in 1938 
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and not only provides a convenient residence for the head of the college, 
but also affords him an opportunity to entertain distinguished guests and 
small, informal student groups. 

Alumni Hall was presented to the trustees by the Alumni Associa
tion in September, 1941. This quilding, adjoining Sabiston Hall, is 
planned as a dormitory for fifteen women, with a reception room for 
the use of visiting alumni. 

A modern home for the vice-president was built on the campus 
in the summer of 1941. This home is arranged to accommodate 
faculty-student committees and other groups. Facilities for arts and 
craft activities are provided in the basement of this home. 

LIVING ACCOMMODATIONS 

Scranton-Keystone Junior College possesses three dormitories for 
women and one dormitory for men, with accommodations for thirty men 
and sixty women. In addition, there are several private homes neorby 
where students, unable to secure rooms in the college dormitories, moy 
stay. These "living centers" are inspected regularly by college author
ities and each home has been approved by them. 

Women students at the college live in Moore Hall, Sabiston Holl, 
or Alumni Hall. Keystone Cottage is the residence for men. 

Both single and double rooms are available in each dormitory. 
End rooms in Keystone Cottage and Moore Hall form two-room suites 
and are usually shared by two students. Two or more faculty members 
live in each dormitory and assume as their responsibility the counseling 
of students. A nurse is always on call to provide medical attention. 

Every dormitory room is equipped with a bed, mattress, and pillow, 
a bureau, a table, chairs, and a rug. Other furniture, a radio, droperies, 
pictures, and room decorations may be brought as desired. It is sug
gested that each student bring for his room and his personol use the 
following items: sheets, pillow cases, hand and bath towels, wash cloths, 
a bathrobe, soft-heeled slippers, blankets or quilts, a bedspread, a loun-
dry bag , a gymnasium suit, gymnasium shoes, and a desk lamp. • 

For students availing themselves of the college's laundry service, 
all laundry is done on the campus. All articles of clothing and linens::: 
to the college laundry should be carefully marked with the name of • 
owner . . The student may wish to buy laundry identification tags wh 
he should purchase before arrival at the college. 
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ALUMNI ORGANIZATIONS 

Scranton-Keystone has an active alumni body of more than two 
thousand graduates and former students. Within recent years alumni 
groups have been organized in several communities in which a number 

of former Keystonians now reside. In addition to alumni organizations 
in several communities near the college, an active alumni group has been 

organized in the New York metropolitan area and others are in process 
of organization in Philadelphia, Baltimore, Washington, Utica, and other 
cities at a considerable distance. It is interesting to note that Scranton
Keystone alumni are to be found in nearly all of the forty-eight states of 
the Union, with several residing in foreign countries. 

The alumni organizations which exist in several centers and are in 
process of organization in still other centers are branches of a parent 
alumni association with headquarters at the college. The president of 
the Alumni Association during the present year is Mr. Jay Bond, New 

York City, a graduate of Keystone Academy in 1898. Assisting Mr. 
Bond in the alumni organization is an executive committee of five of
fjcers and a general alumni board. 

ACTIVITIES 

The advantages of a country campus for activities are obvious. 
Scranton-Keystone provides all the usual college activities which serve 
1!1 useful purpose. Keystone has fine fields for football, baseball, hockey, 
ond soccer. There are tennis courts and a track; the 40-acre campus 
provides ample room for the development of other outside activities. 
The gymnasium has a basketball court, a runnin,g track, and full equip
ment for physical education activities. 

The college sponsors such varied activities as debating, dramatics, 
~camera club, open forums, departmental clubs, and student organiza
t~o.ns. The advantage of such activities in giving the student who por
bc,pates confidence in himself and in developing his initiative is well
~ognized. The organizations sponsor their own social events which 
Include dances, picnics, movies, and informal parties. The institu
tion fosters all of these activities by providing faculty leadership and 
SUpervision for them. 
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The location of the college in the Abington Hills offers excellent 
facilities for skiing, tobogganing, skating, and sledding. To supple
ment the regular physical education instruction in various winter skills, 
snow parties and week-ends in the Pocono winter resorts and at nearby 
Montrose are sponsored by the college. Both novice ~nd expert .ski 
slopes have been developed on the campus. Nokom1s ~ak~, · wh1ch 
adjoins the campus, provides an opportun1ty for both sw1mmmg and 
skating. . 

Owing to the proximity of two riding academies, ho~se-~a:k riding 
and instruction are available throughout the year. Spec1al r1dmg rates 

re offered to students of the college. Snow rides and moon-light rides, 
:ith appropriate social gatherings at the end of the rides, stimulate 
interest. 

THE LIBRARY 

The . library is centrally located pn the first floor of Harris Hall. 
The collection of 12,000 volumes is comprised of gifts and purchases. 
In 1938 the . college received a grant of $3,000 from the Carnegie 
Corporation of New York to be used for book purc~ases ~ver ~ ~eriod 
of years. A basic collection of reference book~, mclud1ng .bibliogra
phies and indexes, is placed in the large, well-lighted read1ng room, 
which is open at all times during college hours. The ?ener~l book col
lection is arranged on open shelves in the stacks and IS available to all 
students. 

The college has a qualified librarian to direct the library and to 
assist the students and faculty in research, bibliographical work, and 
general reading. Instruction in the use .of th~ librar~ is given to oil 
freshmen. The library has a. definite part m the mstruct1onal program of 
the college, and its policies are adapted to meet the needs of the 

students. · ·. . f 
In addition to the college library the students have the pnvdege o 

using the Public Library in Scranton. Arrangements may .also be mode 
for an inter-library loan when special books are needed m the college 
library for research in different fields of study. . . 
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Information for Applicants 

PERSONNEL SERVICES 

Scranton-Keystone Junior College provides many personnel services 
designed to meet the 'students' needs and to develop effective person
alities. These services include admission, registration, freshman days, 
counseling, psychological clinic, health service, campus activities, 
graduation, transfer, and placement. Each of these services is inter
ested in different aspects of the individual, but all of them aid the 
students in developing into well-balanced adults. Each student has " 
faculty member adviser who, acting as a counselor, helps the student 
utilize these services. Students are encouraged to go to the counselors 
for interviews on personal problems. 

ENTRANCE TESTS AND MEASUREMENTS 

Before attending classes each student is given the American Coun
cil on Education Psychological Examination. Other tests are given in 
accordance with the student's indication as to the course of study 
which he expects to follow. The matriculation fee covers the costs 
of such tests which are always given during the first semester. 

A student's admission to Scranton-Keystone is normally not depend
ent on his record in these tests, although they may be required of ap
plicants for admission. The tests give the college information which 
is of value to the student and his advisers. 

ORIENTATION AND COUNSELING 

Orientation courses and a system utilizing faculty advisers com
prise the chief units in the counseling program. · The first few days of 
eech new semester are devoted to acquainting entering students with 
the campus, instructors, classmates, and campus life. The orientation 
courses are planned to aid the student in an analysis of himself, of his 
community, and of his vocational opportunities. Faculty advisers assist 
students by giving them an opportunity to discuss problems of a per
lOne!, educational, or vocational nature. 

IS 



ADMISSION 

In its admission policy, Scranton-Keystone Junior College con
sciously applies the principles which underlie its education philosophy 
and its conception of its functions. Its admission procedure, accord
ingly, is highly individualized. In general, however, the admission prac
tices are designed to meet the needs of two distinctive groups: those 
whose intention is to follow a program leoding to a degree eventually 
and those who expect to terminate their education with four semesters, 
or less, of work at Scranton-Keystone. Admission is by either certificate 
or examination. 

To be admitted to the College by certificate, a secondary school 
graduate must present a certificate of grades with evidence of having 
completed a minimum of the required units of public or private sec
ondary school work. Such a student must rank within the highest three
fifths of a graduating class in a recognized secondary school. Further, 
he must have attained the generally accepted certificate grade or aver
age of his preparatory school; his certificaate shou ld be accompanied 
by his principal's recommendation. An applicant who can present evi· 
dence of having fulfilled these requirements will be admitted to full 
matriculation on a certificate basis. It should be added that students 
in this classification form a large majority in each entering class. 

An applicant for admission who does not satisfy the college's 
usual certificate requirement may also be admitted to full matriculation 
standing. Such an applicant must take the college's aptitude test 
to determine in some degree his relative scholastic ability aside from 
other indices of his past achievement. If his test score indicates that 
the applicant has enough promise to warrant further consideration, his 
case is considered by the Committee on Admissions. 

The Committee carefully considers the type of program for which 
the applicant shows preference. It is frequently found that those who 
have certificate deficiencies are interested in terminal programs. Ex
perience shows that an applicant who has shown marked proficiency in I 
specialized field in high school can do satisfactory work in the college 
terminal course which offers an extension of the secondary school pro
gram. The Committee takes the view that a student should not be 
penalized, at the time of college admission, because of low ?rades 
academic subjects, especially if his grades in vocational subJects 
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high. Terminal programs do not pre-suppose transfer to another institu
tion or a continuation of formal education but offer what is primarily 
semi-professional training. 

In general, a student should rank within the highest three-fifths of a 
graduating class in a recognized secondary school as evidence of his 
ability to complete successfully a college course leading to a profes
sional degree. Students who expect to continue their education beyond 
Scranton-Keystone Junior College either in a liberal arts college or in a 
professional school must meet in all respects the entrance requirements 
of the institution to which they expect to transfer. 

HEALTH REQUIREMENT 

Before registration is completed, a student must present a certifi
cate indicating that he has no infectious disease; this certificate, signed 
by a licensed physician, must completely report the findings of a thorough 
medical examination. Special blanks will be provided for the physician 
to fill out. Active participation in all normal activities will be depend
ent upon physical condition and upon written permission from parents; 
this absolves the institution from responsibility for inju.ries. 

Each regularly enrolled student is required to spend two hou rs a 
week in physical education classes unless his physical condition makes a 
waiver of this requirement necessary. 

All students taking part in varsity, junior varsity, or minor sports 
are examined by the school physician; his approval is necessary before 
students a re allowed to participate in athletic events. All minor in
juries that occur during participation in athletic events are treated by 
the college physician without cost to the student. 

Corrective and remedial work is prescribed for the student upon 
the advice of family or college physician. This work is separate from 
the regular class activity. Complete records of the student's health , 
participation in activity, and further development of his physical well
being are kept by the Department of Physical Education. 

TESTING CLINIC 

The psychological testing clinic is designed to meet the needs of 
students in a very practical manner. It is primarily a source of in 
formation both to the student and the counselor. The pu rposes of the 
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clinic are: to give the information necessary in making' occupational and 
educational choices; to aid in measuring abilities and aptitudes; to aid 
in the prediction of degree of success in college work; and to suggest 
programs for the solution of scholastic difficulties. 

The facilities of the clinic are available to all students, and each 
is treated individually. After an interview in which the problems of 
the student are discussed, tests are administered as determined by the 
psychologist. Tests used in one case may be vastly different from those 
used in another, depending entirely upon the individual situation. There 
is no charge for this service. 

PUBLICATIONS 

The students at Scranton-Keystone are responsible for three publica
tions. Foremost among these is THE KEYSTONIAN, a four-page news
paper. In addition, student publications include a year book, THE 
NOKOMIAN, and a student handbook which is distributed each fall to 
freshmen. 

The college publishes quarterly bulletins of information, of which 
the catalogue issue is one number. Other issues are: a viewbook, a 
Career Forum program, and a Register of students, faculty, and officers. 

REGISTRATION 

A student has completed his registration after he has satisfied the 
following requirements: (I) filed in the Registrar's office a transcript 
of previous scholastic records, a health certificate, and a personal dat11 
sheet; (2) paid the first semester's fees either in full or on a part-time 
plan which has been arranged with the controller, in advance; (3) com
pleted a class schedule with the assistance of the registration offici11ls 
during the opening days of each new semester. Students entering late 
may complete their registration by the end of the second week of the 
semester. Those who register after classes have begun will pay an ad
ditional $2.50 as a late registration fee. 

Reference to the Academic Calendar will indicate the dates after 
which students should not make changes in their programs. In the case 
of changes the students should have the consent of the instructors 
whose cour~es are involved. However, the change of program, includ
ing the dropping of courses, must be made in the Deans' Office. A 
fee of $2.50 is charged for each change of program. 
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MATRICULATION 

Matriculation must precede the submission of entrance credentials 
and scholarship or work applications. Matriculation consists in the filing 
of an application blank, properly signed by a parent or guardian, and 
of paying a $5.00 fee. After August 21 of each year, or the follow
ing day if August 21 is on Sunday, the matriculation fee will be $7.50. 
The matriculation fee is exclusive of regular charges and is not returned 
ifthe applicant is accepted for admission; however, the fee will be re
turned to studenfs who are denied admission. 

A room deposit of $1 0.00; which is applied subsequently to the 
year's charges, is required of students wishing to make dormitory room 
reservations. This deposit is forfeited if for any reason a student is 
withdrawn. 

RELIGIOUS LIFE 

In the Keystone Academy catalogue issued in 1873 this statement 
is made: "Though the school is not religious in the sense that the tenets 
peculiar to any denomination are taught, yet it is one in which pupils 
will be ·under religious influences." This statement by the founders 
admirably expresses the present religious policy of the college. The 
college works in close co-operation with the local churches, but places 
no restrictions on the religious beliefs of its faculty members or its 
students. For seventy-five years a strong Christian foundation has been 
embedded in Keystone and the college purposes to further and main
tain this Christian emphasis without stress on variance of belief. 

THE INTRAMURAL SPORTS PROGRAM 

Students not participating in intercollegiate athletics are encour
aged to take part in some intramural sport during e·ach season. The 
program is largely directed by student leaders. 

The intramural program includes the following activities: 

FALL: Archery, Touch-football, Tennis, and Field Hockey. 

WINTER: Basketball, Volleyball, Wrestling, Boxing, and Bad
minton. 

SPRING: Soft Baseball, Track and Field Events, Tennis, and 
Soccer. 
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ITEM I ZED EXPENSES 

Special Fees and Deposits 

Matriculation fee, with application .. .... .. ..... ........ ........ ..... .. ...... ... .. . 
If application is made later than August 21 .... .. ..... .......... .... . 

Deferred Payment fee, a semester ...... ...... ... .. .. .... .. .. .............. ... .. 
Transcript fee (for each copy of a student's record after the first) 
Graduation fee ............... ... .... ........... ....... ...... .... .. ............ ...... ..... .. . 
Late registration fee (See Academic Calendar) ..... .... .. ........... .. . 
Reregistration fee (See Attendance Requirements) ........ .......... .. .. 
Change of program fee, for each course ............... .. .... .. ........... .. .. 
Deficiency Examination fee ................ .. .. .......... .......................... .. . . 
Special Examination fee ..... ................................. ... ................ .. ..... .. 
Chemistry or Biology deposit returnable less breakage ........ .. .. .. 

Boarding Students . 

$ 5.00 
7.50 
5.00 
1.00 
7.50 
2.50 
2.50 
2.50 
2.50 
5.00 
5.00 

Room deposit ... .. .. .. .. .. ... ..... .. ... .. ... .. .. .. . .. .. ... .. .... . .. .. .. .. .. .. .. ... . ... $10.00 

(This deposit is returnable at the end of the year, subject to deduc
tions for breakage, damage or unnecessary work caused by the negli
gence or action of the student, or for the loss of either room or post
office box key.) 

It is not contemplated that there will be changes in the charges for 
board and room listed below. However, owing to the uncertainties of 
fixed costs because of the war situation, the college reserves the right 
to make necessary adjustments in stated charges. 

Accounting, B.A. Degree Program, Business Administration, Com
merce and Finance, Lega l Secretarial, Merchandising, Physical Educa
tion, Secretarial, and Preparatory Programs: 

5 day 7 day 

Tuition, a year .......................................................... $325.00 
Board, Furnished Room, and Laundry, a year .. .. ...... 450.00 

Total ..... .. .... ............................................... $775.00 

$325.00 
550.00 

(If laundry service is not desired , a reduction of $20.00 Wl'll 
allowed.) 
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B.S. Degree Program, Engineering, Engineering Technician, Home 
Economics, Laboratory Technology, Medical Secretarial, and Nursing 
Programs: 

5 day 

Tuition, a year ... ........ .... ......... .... .... ...... .. ... .... .. .. .. .... . $375.00 
Board, Furnished Room, and Laundry, a year .... .. .. 450.00 

Total 
·· ··· ····· ··· ··· ········ ······· ········ ··················· $825.00 

7 day. 

$375.00 
550.00 

$925.00 

(If laundry service is not desired, a reduction of $20.00 will be 
allowed.) 

Day Students 

Accounting, B.A. Degree Progr~m, Business Administration, Com
merce and Finance, Legal Secretarial, Merchandising, Physica l Educa-
tion, Secretarial, and Preparatory Programs: · 

Semester 
Tuition ....... .... .. .. ............. .. .................. .... .. .. ....... ....... $162.50 

Year 
$325.00 

B.S. Degree Program, Engineering, Engineering Technician, Home 
Economics, Laboratory Technology, Medical Secretarial, and Nursing 
Programs: 

Tuition . 
····· ··· ····· ········ ········· ·· ············ ······ ······· ···· ··· ······ 

Special Students 

Semester 
$187.50 

(Programs of 12 credits a semester or less) 

Year 
$375.00 

Tuition for each semester hour of college .. .... ..... .. .. ............. ........ $10.00 

Activity Fee, each semester 
··· ······ ······ ·· ·········· ····· ········· ··· ··········· ··· 12.50 
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STUDENT GOVERNMENT 

When o student registers, he binds himself to abide by the rules and 
regulations of Scranton-Keystone Junior College. The institution re
serves the right . to exclude at any time a student whose conduct or 
ocademic record proves unsatisfactory. A student judged out of sym
pathy with the spirit and ideals of the college may be asked to with
draw even though no formal rule is broken. In such instances the fees 
due or paid in advance will not be rebated in whole or in part, for 
it is understood that arrangements are made for an entire semester. 
Neither the college nor any of its officers is liable for such an exclusion. 
The rules are simple and reasonable and each student will be informed 
of the regulations by the Freshman primer, bulletin-board notices, or 
public announcement. When a parent or guardian signs the applica
tion blank, it is understood that the conditions set forth in this catalogue 
are accepted. 

Every effort is made at Scranton-Keystone to encourage students to 
govern themselves. A student Council is elected by the student body 
each year to work with the faculty and administration in legislating 
and enforcing the college's regulations. This plan has worked so satis
factorily that infractions of discipline are few. 

PLACEMENT BUREAU 

With the simultaneous development of several four-semester pro
grams and the organization of large and representative community ad
visory committees, Scranton-Keystone has also organized a placement 
service for its graduates. To date this service has been unusually suc
cessful in placing graduates. In addition, the college assists its gradu
ates who go elsewhere and offers its services to them at any time. 
There is, of course, no charge for the placement services of the college. 
Obviously employment cannot be guaranteed, but every effort is made 
to place the right person in the right position. 
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· Student Aid 

GENERAL INFORMATION FOR APPLICANTS FOR 
STUDENT AID 

. All students who wish to apply for student aid should file their ap
piicotions on forms which wili be supplied by the office of the Registrar. 
Such applications must be filed annually. The Scholarship Committee 
will meet once each month to consider applications for student aid. 

Students receiving aid must maintain an average of C, with not 
more than one grade below C, if their allotments are to be renewed from 
semester to semester. Students who are put on disciplinary probation 
will immediately forfeit their rights to awards already made. The Scholar
ship Committee will not consider on application for aid from a student 
during the some year in which he has been on disciplinary probation. 
When warranted, petitions for exceptions to these general regulations 
may be mode to the Scholarship Committee or the Student Council. 

No applications for aid will be considered by the Scholarship Com
mittee. until all previous obligations to the college have been satisfactor
ily adjusted. 

Students will be assigned to project d irectors by the Scholarship 
Committee. Student projects include waiter and waitress positions! 
kitchen assistance, janitorial employment, general housekeeping duties, 
and work about the buildings and grounds. It should be borne in mind 
that the types of work available vary and may not be of equal desir
ebility. The Committee will try in so far as possible to follow student 
interests in making assignments. However, a student who does not do 
faithfully the work assigned by a project director will lose his allotment. 
Any student who absents himself from assigned· work on two occasions 
without advance legitimate reasons for his absence will be dropped from 
the student aid list. . 

DEFERRED TUITION SCHOLARSHIPS 
Deferred tuition scholarships are awarded to give recognition ond 

encouragement to students who excel in scholastic work and to aid de
•rving students who would not otherwise be able to raise the money 
llecessery to attend college. 
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Holf the total amount of each deferred tuition scholorship is 
credited to the student's tuition account at the beginning of each 
semester. Such a scholarship is subject to semi-annu'al renewal and its 
continuation depends upon the maintenance of high grades and good 
conduct. 

These scholarships are to be regarded as loans, with interest et 
4 per cent beginning two years after the student graduates from 
Keystone. Repayment of the principal is to be made over a five-yeer peri~d beginning at the same time as interest payments. 

All scholarship repayments, together with interest payments, are to 
be paid into the Student Loan Fund. This fund will provide the college 
with increasing amounts with which to aid deserving students who might 
otherwise be unable to continue their education-and will enable the 
college to give the same advantages to future students which present 
scholarship holders enjoy. 

AWARDS-FALL 1943 

John H. Brooks scholarship of fifty dollars to be awarded to an 
entering student who has well demonstrated his social, physical, and 
intellectual development during his high school career. High grades, 
participation in sports, and appointment to school offices will be con
sidered by the Scholarship Committee in making the award. 

Awarded in 1943 to Miss Jeanne M. Carpenter. 

Colonel L. A. Watres scholarship of fifty dollars to be awarded to 
an entering student who has a good high school record, good char
acter, and financial need. The applicant must show promise of com
pleting a college program with distinction. 

Awarded in 1943 to Edwin C . Dommermuth. 

John H. Harris scholarship of fifty dollars given in honor of the 
first headmaster of Keystone Academy by his family. This scholarsh!p 
is to be awarded to that student who, in the opinion of the Scholarship 
Committee, hes sufficiently good record, sufficient need and sufficient 
promise to deserve such recognition. 

Awarded in 1943 to Miss Jane M. Capwell. 
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Scranton area scholarship of fifty dollars to be awa~ded to an 
entering student of the Screnton area who has high grodes, real need 
for the assistonce, and sufficient promise to deserve such recognition. 
(This scholarship was donated to Scranton-Keystone by Richard E. Little, Keystone Academy, '16.) 

Aworded in 1943 to Miss Jeen Wisniewski. 

A. M. Binghom scholarship of fifty dollors to be awarded to an 
entering student who has high grades, real need for assistance, and 
sufficient promise to deserve such recognition. (This scholership was 
doneted to Scranton-Keystone by A. M. Bingham of Scranton.) 

Awarded in 1943 to Robert H. Widmer. 

Samuel R. Lilfy scholarship of fifty dollars to be awarded to an 
entering student who has high grades, real need of assistance, and 
sufficient promise to deserve such recognition. (This scholarship was 
donated to Scranton-Keystone by Samuel R. Lilly, Superintendent of 
Buildings and Grounds for the past fifty-two years.) 

Awarded in 1943 to Miss Marilyn Mayne. 

The Robert Lincoln Green Memorial Scholarship to be awarded 
annually to a returning student in the Engineering curriculum who has 
a good record and need for assistance and gives promise of future 
usefulness ~o society. (This scholarship was established by Mr. and Mrs. 
John P. Green, of Jermyn, in memory of their son, Robert Lincoln Green, '40.) 

Awarded in 1943 to Edward M. Lucas. 

Keystone Acedemy Class of 1891 Scholarship of fifty dollars to be 
awarded "to a worthy student who has attended the college one year 
and who has been recommended by the scholarship committee. Pre
ferably, though not necessarily, the nominee shall be a Baptist student preparing for Christian service." 

Awarded in 1943 to Miss Marion Wilder. 
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The Factoryville High School Alumni . Association Scholarship of tWenty-five dollars to be awarded anually by the Alu;,ni Association to a graduate of the Facto~yville High School who enters ScrantonKeystone Junior College. 
Not oworded in 1943. 

The Factoryville Men's Civic Club Scholarships of twenty-five dollars eoch to be awarded annually to students entering the college from Foctoryville as registrants in the Home Economics course. .. Not to exceed four i~ number .in an.y one college year: . . 
Not awarded in 1943. 

The Kenneth Chase Seamans Memorial Schola~ship of fifty dollar~ to be awarded annually to an entering student who has a high academic: record and has demonstrated qualities of leadership. This scholarship is presented by the Board of Trustee.s in mer:nory of Kerynet~ C. Seamens, '36, who died in service to the notion, i 939. " ·· ' · 
Established in .194i 

The John Henry Fassett Memorial Scholarship , of fifty dolla~s to be awarded annually to an entering student who has satisfactory scholarship and gives promise of future usefulness.. This s~holarship i.s provided by the Board of Trustees in memory of John H. Fassett, '37, of Meshoppen, who was lost in action, 1942. 
Established in 1943. · 

·The Walter Wesley Coolbaugh Memorial Scholarship of fifty dollars to be awarded annually to on entering student who possesses high qualities of leadership, scholarship, and sportsmanship, as evidenced by his high school record. This scholarship is awarded by the Board' of Trustees in memory of Walter W. Coolbaugh,. '40,Ciarks Summit, who die~ in the 
service of his country, 1942. . 

Established in 1943. 

· Repayment of Deferred T uiti~n Scholarships listed above has · resulted in 'the establishing of the Student Loan Fund. Scholarships in the amount of $50 each wilt be 'awarded to worthy students who maintain satisfactory academic records and can demonstrate need. Applica
tion should be made to the Scholarship .Committee. 
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EDWIN WALTER KEMMERER SCHOLARSHIPS 
These scholarships were established by the college in 1941 in honor of Dr. Edwin Walter Kemmerer, '95, for many years an eminent professor at Princeton University and trustee of the college. Awards are granted to a .limited number of entering students who have been outstanding high school citizens. Applicants must meet . the following , qualifications: high rank in high school graduating classes, leadership qualities as evidenced by school offices held, and general well-rounded development. · · 
Boarding students receive scholarship stipends of $600; day students, $400. It is expected that recipients of such awatds will continue· to develop their leadership quali.ties by participating fully in college activities. Grants are continued from semester to semester on condi-tion that holders maintain C averages. · ' · · · 

. . 1 . 
Kemmerer Scholarships Gran.ted in 1943: · 

Miss Irene E. Belensky, daughter of Mr. a~d Mrs. Michael Belensky, 
Factoryville. Graduate of Factoryville High School. 

Miss Prances A. Parise, daughter of Mr. and Mrs. Frank Parise, Scranton. Miss Vera G. Yentanni, daughter of Mr. and Mrs. Louis Ventannl, Old Forge. 

ASSISTANTSHIPS 
These assistantships constitute recognition by the . college .0f out· standing work by the student in the field in which .he has . b.:~en granted an award. Students who are awarded assistantships will be called upon to give assistance in their respective fields to the value of the award. 
I. $50 to be awarded to the be~t student in the field of mathematb who ~a~ . d~m~nstrate need: Awarded in 1943 ' t~ Mi'ss Marion Wilder. ' 
2. $50 to be awarded to the best student in the field of chemistry 

who can demonstrate need. Awarded in 1943 to Miss Flora 
M. Cupple. 

3. $150 to be awarded to the best students in the field of biology 
who can demonstrate need. Awarded in 1943 to Misses Florence 

·.M. Cook, June L. Suzuki, and JeanE Williams. 
4. $75 to be awarded to the best student in the secretarial science 

field who can demonstrate need. Awarded in 1943 to . Miss Mildred . C. Stravach. . . . 
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EDUCATORS' AND MINISTERS' AWARDS 
Every year several schola~ships are awl!rded to students who are dependent upon educators or ~inisters for support. Awards are made in the form of tuition reductions llnd they are continued for a second year if recipients ml!intain C l!verages. Further details may be secured by addressing the Registrar. 

SENIORS 
Misses Elel!nor and Lucy Ellen Jl!mes, daughters of Mrs. Ruth H. James, Montrose. 
Miss M11rion· Wilder, d11ughter of Mrs. Ruth F. Wilder, Scranton. 

FRESHMEN 
Miss Ellen H. Rafaj, daughter of Rev. and Mrs. Paul R11faj , Dickson City. Richl!rd D. Rogers, son of Mrs. Mabel S. Rogers, Factoryville. Homer M. Savige, son of Mr. and M;s. Chllrles J. Sl!vige, HC!IIstel!d. 

HONOR SCHOLARSHIPS 
These scholarships constitute recognition by the college of excellent acl!demic work accomplished by students during their high school careers. Students are awarded these scholarships solely on the basis of rank in their graduating classes. Valedictorians, salutatorians, and gradul!tes who receive course honors are granted $100 tuition reductions if bo~rding students; $50, if day students. Awards are automl!tically continued a second year if a C average is maintained. 

SENIORS 
Miss Eleanor R. James, daughter of Mrs. Ruth H. Jl!mes, Montrose. Gr11duate of Montrose High School. 
Miss Mildred C. Str11vach, daughter of Mr. and Mrs. Joseph E. Str11vach, Scranton. Graduate of Scranton T echnic11l High School. Miss Ml!rion Wilder, daughter of Mrs. Ruth F. Wilder, Scranton. Graduate of Scranton Central High School. 

FRESHMEN 
Miss Ele~~nor M. Hynak, dl!ughter of Mr. and Mrs. Jacob Hynak, Ofyphont: Graduate of Olyphant High School. 
Miss Bll!nch E. Kempsell, daughter of Mr. and Mrs. Edmund W. Kempsell, Factoryville. Graduate of Factoryville High School. 
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PRIZES 
Mr. and Mrs. Benton Coleman prize of twenty-five dollars to be awarded annually to an entering student from a high school within a five-mile radius of Scranton-Keystone. The applicant must have a good high school record and need of assistance; he must also make a high score on an entrance test given by the college. This prize represents the interest on an endowment gift of $1 ,000 given by Della Coleman Sinclair, '95, of Princeton , N. J., in memory of her parents. 

· Awarded in 1943 to Miss Blanch E. Kempsell, Factoryville. 
The Charles H. Davies prize of twenty-five dollars to be awarded' to the student who is winner of an annual speech contest sponsored by the college . . This prize is donated by Charles H. Davies, '13, of Phila-delphia, Pennsylvania. . 
Awarded .in 1943 to Frank R. Burke, Dunmore. 

The Women's Teachers Club prize of one hundred dollars to be awarded to an entering student from Scranton who shall be selected by the donors of the scholarship. (This prize is donated to ScrantonKeystone by the Women's Teachers Club of Scranton.) 
Not awarded in 1943. 

PRINCIPALS' SCHOLARSHIPS 
As a reward for achievement and as a means of encouraging high scholarship, high school principals may recommend high-ranking students for Principals' Scholarships. Nominations are presented directly to the college. Boarding ·students are granted $100 tuition reductions; day students, $50. Awards are automatically continued if a C average is maintained. 

SENIORS 
Miss Elisabeth A. Frempter, daughter of Mr. and Mrs. Niles Frempter, North Mehoopany. Graduate of Tunkhannock High School. Miss Jean M. Grimm, daughter of Mr. and Mrs. Harry L. Grimm, Greentown. Graduate of Green-Dreher High School. 
Miss Lucy Ellen James, daughter of Mrs. Ruth H. James, Montrose. Graduate of Montrose High School. 
Miss Mildred Stravach, daughter of Mr. and Mrs. Joseph E. Stravach, Scranton. Graduate of Scranton Technical High School. 
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FRESHMEN 

Miss M~deleine N. Bloxham, doughter of Mr. and Mrs. Ray E. Bloxhom, 
. Forest City. Graduate of Forest City High School. 
Thomos Bradley, son of Mr. ond Mrs. Clayton T. Bradley, Peckville. 

Graduate of Blokely High School. . · 
Miss Carol J. Butler, daughter of Mr. and Mr~. A. C . Butler, Scranton. 

Grodua.te of Scranton . Central High School. 
Miss Roberta L. Hontz, doughter of Mr. and Mrs. Morris W. Hontz, 

West Pittston. Graduate of West Pittston High School. 
Miss Blanch E. Kempsell, daughter of Mr. and Mrs. Edmund W. Kempsell, 

· Factoryville. Graduate of Fc!!doryville High School. 
Miss Ellen H. Rafoj, daughter of Rev. and Mrs. Paul Rafaj, Dickson City'. 

Graduate of Dickson City High School. 

I 
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College Regulations 

GRADING SYSTEM 
Scranton-Keystone issues reports on students' work at regular inter

vals, mailing copies of grade sheets to parents at each grade period. 
A letter grading system, with values as follows, is used: 

A-90 to 100-Excellent. Three quality points a credit. 
B..:_ao to 89-Good. Two quality points a credit. 
e-:..10 to 79--:-Creditable. One quality point a credit. 
D-60 to 69-Possing, but not recommended for transfer. 

No quolity points. 
E-50 to 59-Conditioned. Re-exomination required. 
F- 0 to 50-Failure. Course must be repeated if required for 

graduation. Otherwise it may or may not be re
peoted at the student's discretion. One quality 
point is deducted for each credit of F's. 

WD -Withdrawal. Indicates that a student has with-
drawn from a course with permission of Dean. 

Inc. -Incomplete. Indicates that additional work must 
be done before a final grade can be given. 

No student will be permitted to take his examinations, be given 
his credits, or be. considered honorably dismissed until all bills and obli
gations to the college have b~en met in full . 

ATTENDAN'CE REQUIREMENTS 
Except in cases of illness attested by a doctor's certificate or a noM 

from a parent, or in cases of serious illness or death in a student's family, 
attendance is required at all classes for which a student is registered. 
Other absences are unexcused, except as provided in the following 
paragraphs. . 

No student may take an excused absence on the day immediately 
preceding or immediately following a vacation without written permision 
from the Deans' . office. Absences taken without such permission neces
sitate payment of a reregistration fee of $2.50 for each course before 
the student will be readmitted to classes. 

Students who have unexcused absences in a course may be declared 
ineligible for participation in any college activity and will be required to 
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withdraw from the course. In such a case, the student may re-enter the 
course only with the approval of the instructor and on payment of a 
$2.50 reregistration fee. Students whose excused absences have been 
excessive may also be required to drop a course. In such a case the 
official record will explain that the withdrawal is not a reflection on the 
scholastic ability of the student. 

All receipts by the college from reregistration fees are paid into the 
Student Loan Fund. 

In general, it should be clearly understood that the work of an)l 
college is so organized in the first two years that the student can scarcely 
fail to suffer as the result of absences. Hence, faithful attendance is 
essential for the full benefit of the student himself. 

TRANSCRIPTS 

One transcript of a student's record will be sent to a. college or uni
versity without charge; additional t~anscripts will be forwarded at a 
cost of $1.00 each. No transcript bearing the registrar's signature and 
the official college seal will be issued except to a properly authorized of
ficial. No transcript will be provided until a student has been honorably 
dismissed. 

CHANGE OF PROGRAM 
Reference to the Academic Calendar will indicate the dates after 

which students should not make changes in their program of courses. 
In the case of changes, moreover, the student should have the written 
consent of the instructors concerned, on the proper form, and three 
copies of this form shquld be submitted to the appropriate Deon for 
approval before the change of program is effected. A fee of $2.50 is 
charged for each change of program. 

DROPPED COURSES 
No cours~ may be dropped without written permission from the 

appropriate Dean. Permission to drop a course will not be granted 
later than one week after mid-semester grades are issued. 

Dropping a course after the date set for changes in program (see 
Academic Calendar) requires payment of the regular fee of $:.so. . . 

The grade in a course dropped within the prescribed bme hm~b 
will be recorded as WD ; the grade in a course dropped without permis
sion wiil automatically be recorded as F. 
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GRADUATION REQUIREMENTS 

Upon the satisfactory completion of four semesters ' work at 
Scranton-Keystone Junior College, a student is granted the Associate in 
Arts degree. The degree is awarded in accordance with the recom
mendations of the American Association of Junior Colleges. Graduates 
of certain curricula also receive special degree citations. 

Four semesters' satisfactory work represents the completion of a 
minimum of sixty credit hours and the attainment of an equal number 
of quality points, as determined in the table above. Scholastic average 
may be determined at .~my time by dividing the total number of quality 
points accumulated by the total number of credit hours. In substance 
this means that an average of C ( 1.00) is required for graduation. 

To qualify for graduation, a student must also complete required 
courses in Orientation 101-102 and 201-202, Hygiene 101-102, and 
Physical Educ6tion I 0 1-102 and 20 1-202. If necessary, the physical 
education requirement may be waived. 

Students taking certain programs, such as the Medical Secretarial 
or Engineering programs, must complete the full curricula outlined in 
order to qualify for the Associate in Arts degree. Faculty advisers will 
carefully supervise such programs. 

Students who have attended the college for four semesters, but 
whose credit hours total less than sixty, receive certificates of attendance, 
as do t hose whose cumulative scholastic average is less than C ( I.OOJ. 

ELIGIBILITY 

In t he case of students who are not attaining the required gradua
tion average the Committee on Academic Sta~ding may rule that par
ticipation in inter-collegiate athletics must cease until academic work 

. is done to restore the student to good standing. 
To qualify for participation in inter-collegiate athletics a student 

must be registe red for a minimum program of 12 credit hours each 
semester. A student cannot represent the institution in varsity sports 
for more than six semesters--the maximum time · permitted for the 
attainment of the college degree. In the case of students initially regis
tered fo r a preparatory program, total inter-collegiate participation is 
limited to eight semesters. All Scranton-Keystone te6ms are institu
tional rathe r than departmental. 
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Transfer Curricula 

TRANSFER PRIVILEGES 

The various Transfer programs, which are outlined subsequently in this catalogue, are designed to prepare the graduate for transfer to a four-year college or university where he will seek his Bachelor's degree. The curriCulum in each department is so arranged that the subjects duplicate, in a given field, the offerings of the first two years ih almost any higher institution. 
Every entering student, if he wishes eventually to exercise the transfer privilege, should indicate his intention of doing so at the time of registration. The student should consult his advisor to see that the course requirements of a given institution are being met in full. A transcript of a student's record will be sent to a college or university upon request if he has been honorably dismissed from ScrantonKeystone. Recommendation of transfer wi ll be made for any student whose record and attitude have been satisfactory. · No subject grade of less than C will be recommended for transfer, however; nor can a student be recommended whose scholastic average is lower than C. Scranton-Keystone students have successfully transferred their college work on certificate to such institutions as Albright College, Allegheny College, American University, University of Alabama, Barnard College, Brown University, Bucknell University, Cedar Crest College, University of Chicago, Duke University, Franklin & Marshall College, Gettysburg College, Hood College, University of Idaho, College Misericordia, Lafayette College, Lehigh University, Louisic;~na Sta.te University, Marywood College, Massachusetts Institute of Technology, Miomi Uni· versity, (Oxford, Ohio), University of Michigan, Ohio University, University of North Carolina, The Pennsylvonia State College, University of Pennsylvania, University of Pittsburgh, University of Scronton, Syra· cuse University, Temple University, Wellesley College, the College of William and Mary, University of California, University of Southern California, and others. 

It should be understood that the following curricula outlines rep,. sent the normal requirements of the complete four semesters' work in eoch program. Owing to the college's accelerated program, all cou,... may not be offered each semester in the order indicoted. 
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B.A. DEGREE PROGRAM 
This curriculum is designed for students who wish a broad cultural training which will assist them in meeting the numerous personal and social problems of everyday life. This type of preparation is not essentially specialized or vocational. 
The program is basic for students who plan to secure the B.A. degree and is suggested as a desirable one for a student who plans to complete his higher formal education at Scranton-Keystone. 

First Semester 
Biology 103 General Biology .... .... .......... 3 English I 0 I Freshman English .................. 3 Social Science 105 World Civilization (or) ...... 3 Socia l Science 109 AmeriCan History Language elective: (Choose one) . .. .. .. .. ..... .. .... .. .... . .. .. .. . 3. · French I 0 I Elementary .·French Spanish 101 Elementary Spanish Spanish I 03 Intermediate Spanish . , Mathematics elective: (Choose one) ... ............ .. :.. .. ...... .. 3-S Mathematics 101 College Algebra Mathematics I 07 College Algebra and Trigo-

nometry 
Requirements: Hyg. I 0 I, Orien. I 0 I, Phys.Ed. I 0 I 

15-17 

Second Semester 
Biology 104 General Biology .......... ........ · 3 English 102 Freshman English ·.:.: .. .... . :.. .. 3 Social Science 106 World Civilization (or) .. :..... 3• Social Science II 0 American History Language elective: (Continue one) ............... . ,............. 3 French I 02 Elementary French Spanish 102 Elementary Spanish Spanish 104 Intermediate Spanish Mathematics elective: (Continue one) .......... : ....... .. :.: ... · 3-4 Mathematics I 02 Trigonometry Mathematics 110 Analytical Geometry 
R~quirements: Hyg. 102, Orien. 102, Phys. Ed. 102 

15-16 
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B.A. Degree Program 

Third Semester 

English 203 English Literature ... ... ... .... ........ 3 
Psychology 201 General Psychology ..... .... ... .. .. .. 3 
Social Science 203 Introduction to Sociology ... .... . 3 
Electives: (Choose two) . .. . . . . .. . . . . . . . . . ... . .. ... . . ... .. . . . . . . .. .. .. ... .. .. 6 

English I 07 Speech 
Social Science 20 I Elementary Economics 
Spanish 103 Intermediate Spanish 

Requirements: Orientation 20 I, Physical Education 20 I 

15 

Fourth Semester 

English 204 English Literature .. .. .. ... .. .... . .. ... . 3 
Psychology 202 Appli~=Jd Psychology .. .. . ...... .. ... .. 3 
Social Science 204 Contemp. Governments ..... ... .. 3 
Electives: (Continue two) · ..... :......... .... .. .... .... ......... ..... ........ . 6 

English I 08 Speech 
Social Science 202 Elementary Economics 
Spanish 104 Intermediate Spanish · 

Requirements: Orientation 202, Physical Education 202 

15 

SOCIAL SERVICE 

Social workers are in demand for the administration of relief, old 
age assistance, child welfare, and care of the disabled. There is ample 
opportunity for the college graduate who wants to be of service in 
helping people. Many Schools of Social Service are graduate schools 
and require the bachelor's degree for admission. In the first two 
years of preparation for this career, emphasis should be placed on Eng· 
lish and the social sciences, with some accompanying experience in sci· 
ence laboratory work. . 

The B.A. Degree Program previously outlined presents a sound 
two-year college program; the qualified graduate con then enter the 
junior year in the university of his choice. The program follows the 
recommendation of the American Association of Schools of Social 
Work. 
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JOURNALISM 

Recognized schools of journalism require the completion of at least 
four semesters of liberal arts work for admission. The B.A. Degree 
Program outlined above will meet the needs of Journalism majors. 

English 209 (News Writing) and English 210 (News Editing) are of
fered as elective courses. Many students who are interested in writ
ing supplement their academic work by working on the staff of the col
lege newspaper, The Keystonian, or the yearbook, The Nokomian. Op
portunity is given to the greatest possible number of students to secure 
practice and experience in the various phases of writing and publication. 

LAW 

At least three years of college work, including adequate training 
in English, economics, American history, and government, are required 
for admission to most law schools. In addition, at least one c~urse in 
science or mathematics is recommended and, sometimes, required. Two 
years of college work satisfies minimum entrance requirements in a few 
institutions; this minimum has been stipulated as indispensable by the 
American Bar Association. 

Because many institutions frequently prescribe the work of the first 
year, or of the first two years, the student and his adviser will work out 
a course program closely paralleling the requirements of the institution 
to which transfer is expected. The B.A. Degree Program as offered at 
Scranton-Keystone meets the requirements of most institutions. 

TEACHING 

Many educators believe that a combination of liberal arts train
ing and theoretical training in a school of education represents the 
best preparation for teaching in secondary schools and for administra
tive positions in education. The prospective teacher must have a broad 
cultural knowledge as well as a training in those particular subjects which 
he desires to teach. 

Either the B.A. Degree Program or the B.S. Degree Program pre
sents a satisfactory combination of courses. 

37 

I I 

I I 



LIBRARY SCIENCE 

A brood cultural background and a wide ronge of interests are es
sential requirements of the modern librarian. Schools, colleges, and 
public libraries still claim many librarians, but positions are also avail 
able in banks and other business houses, in industry, and in radio and 
motion picture work. 

Courses in the B.A. Degree Program provide thorough preparation 
in English, modern foreign languages, general history, and science. 

B. S. DEGREE PROGRAM 

This curriculum is designed for students who plan to finish a four
year course leading to a Bachelor of Science degree. Students plan
ning to do major work in a science, such as Chemistry, Physics, or Bi
ology, should take this program as should those who wish a background 
for the specialized study of medicine, dentistry, chemical engineering, 
or veterinary science. The course is also intended for those who are 
preparing to teach sciences and mathematics in public and private 
secondary schools. 

Chemistry 
English 
Mathematics 

First _ Semester 

I 0 I Elementary Chemistry 
I 0 I Freshman English ...... .... ... .. . 
107t College Algebra and Trigo-

nometry .. .................. ...... . . 
Electives: (Choose two) ........ .......... ...... .... ... .... ...... .. ... . . 

Biology 105 Invertebrate Zoology 
Physics I 0 I General Physics 
Physics I 03 Measurements in Physics 
Social Science 105 · World Civilization (or) 

· Social Science I 09 American History 

Requirements: Hyg. I 0 I, Orien. I 0 I, Phys. Ed. I 0 I 

5 
6-7 

18-19 

t Students who offer only one .year of high school Algebr11 for 11dmissi011 .,. 
advised to substitute Mathem11tics 101 {College Algebr11) for this course. 
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B.S. Degree Program 
Second Semester 

102 lnorgtmic Chemistry and Quali-
tative Analysis ...... .. . :.. ..... ..... 5 

·Chemistry 

I 06 Stoichiometry .. . . . .. ... .. . .. . .... .. .. . . . . 1 
102 . Freshman English ..... ..... ....... ..... 3 

Chemistry 
English . 
Mathematics 
Electives: (Choose II Ot Analytical Geometry .. ... .. ... ... . .. 4 

one) · 3 
106 v~-rt~b·~~t~· ·z~~;~~y .. ~~i E~b·;v~ 

ology 

Biology 

Social S~ience 106 World Civilization (or) 
Soc1al Sc1ence 110 American History 

Requirements: Hyg. 102, Orien. l02, Phys. Ed. 102 

Third Semester 
English 203 English Literature ... .. ... .... . . 
Mathematics 201 Differential Colculus 
Electives: (Choose three) ............. .. .. ........ .. .... ..... ::::: :: ::::: 

Biology 205 Human Biology 
Chemistry 20 I Ouantitative Anolysis · 
Physics 201 General Physics 
Physics 203 Measurements in Physics 
Psy:hology 20 I General Psychology 
Soc1al Sc1ence 20-1 Elementary Economics 

Requirements: Orientation 20 I, Physical Education 20 1 

Fourth Semester 
English 204 English Literature ..... ... ... .. . 

EM1 att~emat(iCcsh 202 Integral Calculu~ ....... ... ... .. . 
ec 1ves: oose three) 
Biology 206 H~~~~ .. Bi.;f;gy ......... .. .... .... . .. 
Chemistry 202 Quantitative Analysis 
Physics 202 General Physics 
Physics 204 Measurements in Physics 
Psy~holo~y 202 Applied Psychology 
Soc1al Sc1ence 202 Elementary Economics 

Requirements: Orientation 202, Physical Education 202 

16 

3 
5 

9-12 

17-20 

3 
4 

9-12 

16-19 
1f ~tudents who heve te~en Math emetics 101 the first semester ere advised to 

"'ro tn M11thematics 102 (Trigonometry). 
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COMMERCE AND FINANCE 

The aim of this curriculum is to offar the standard first two years 
of college work to those who plan to continue for Bachel.or's degrees 
in Economics, Accouhting, Commerce, or Finance. In accordance with 
the growing tend~ncy to demand a broad foondation for those planning 
to do degree work in these fields, the subjects recommended 'are similar 
to those designed for students in the liberal arts curriculum. · 

First Semester 

Accounting .. I 0 I . Elementary Accounting . j 
Biology 103 General Biolc:>gy ,.;', ·:- ··:··· ,··,··· · 3. · 
English I 0 I Freshman English ... . . ... ... ... .. 3 
Mathematics elective: (Choose one) ..... .. ...... ...... .... .. ... 3-S 

Mathematics I 0 I College Algebra 
Mathematics 107 · •College Algebra and Trig. 

Electives: Choose one) ....... .... .. .... .. .... .. .... .. .............. ... 3 
French I 0 I Ele~~~tary French . 
Social Science I OS World Civilization (or) 
Social Science 109 American History 
Spanish I 0 I Elementary Spanish 
Spanish 103 Intermediate Spanish 

Requirements: Hyg. I 0 I, Orien, I 0 I, Phys. Ed. I 0 I 

15-17 

Second Semester 

Accounting I 02 Elementary Accounting 
Biology . I 04 General Biology .... .. .. .. .. .... .. 
English . 102 Freshman English .... .. .. ... .. .. .. . 
Mathematics elective: (Choose one) .. ........ .... ........ . .. 

Mathematics I 02 Trigonometry 
Mathematics 110 Analytical Geometry 

Electives: (Choose one) .. .......... ..... .. ... ................ .. ....... . 
French 102 Elementary French 
Social Science 106 American History 
Social Science II 0 World Civilization (or) 
Spanish 102 Elementary Spanish · 
Spanish 104 Intermediate Spanish 

3 

Requirements: Hyg. 102, Orien. 102, Phys. Ed. 102 
15-16 
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Commerce and Finance 

Third Semester 
Commerce 213 Business Law .. ... .. .. .... .... .. .... .. . .. .. 3 
English 203 English Literature ... ......... ......... . 3 
Social Science 20 I Elementary Economics .... .. ..... .. . 3 
Electives: (Choose two) . .. .. .......... ....... ... .. .... .... .. ...... .... .... .. .. 6 
. English 107 Speech 

Psychology 20 I General Psychology 
Spanish 103 Intermediate Spanish 

Requirements: Orientation 20 I, . Physical Education 20 I 

IS 

Fourth Semester 
Commerce 214 Business Law .. .. .. .. ... .... .. .. ... ... .. ... 3 
English 204 English Literature .. .. .. .. .. .... .. .... .. 3 
Social Science 202 · Elementary Economics .......... .. .... .. 3 
Electives: (Choose two) ..... .. .. ........... .... .... . .. ..... .... .. .... .... .. .. 6 

English 108 Speech 
Psychology 202 Applied Psychology 
Spanish I 04 Intermediate Spanish 

Requirements: Orientation 202, Physical Education 202 

IS 

ENGINEERING 

(Recommended Pre-Induction Program) 

The recommendations of the Army, Navy, Coast Guard, and 
Morine Corps have been carefully followed in developing this program: 
The services list the following capacities of officer candidates which 
cen be substantially increased by proper education in colleges: "(a.) Ca
pocity for clear and accurate expression; (b.) Capacity for accurate 
mathematical computations on a college mathematics level; (c.) Basic 
fomiliarity with some exact science; (d.) Capacity to take core of one's 
self physically under all conditions; (e.) Good health and hard physical 
condition." 

Since the student is usually undecided as to his specialization, the 
first year in engineering is uniform for all. Furthermore, it is so de
signed that if the student, with faculty advice, decides to change his 
~ourse of study at the end of a semester or a year, he may transfer to o 
llberel arts course with maximum credit. 
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Chemistry 
Engineering 
English 
Mathematics 

Physics 
Physics 

Requirements: Hyg. 

Chemistry 

Chemistry 
Engineering 

Engineering 
English 
Mathematics 

Requirements: Hyg. 

Engineering 

First S.emester 

I 0 I Elementary Chemistry ... .. .... .... . 4 
I 0 I Mechanical Drawing . .. .. ... . .. ... .. .. 2 
I 0 I Freshman English . .. . . ... . ... . .. .... .. 3 
107t College Algebra and Trigonom-

etry .... ~c . .. .. . ... .. ..... .. .. . . . ... .. . ... . . 5 
101 General Physics ... ..... .. ....... .... .... . 3 
I 03 Measurements in Physics .. .... ...... I 

101, Orien. 101, Phys. Ed. 101 

18 

Second Semester 

I 02 Inorganic Chemistry and Quali-
tative Analysis .. .. . . .. .. .. ... .. .. . . 5 

I 06 Stoichiometry ..... .... ........ .... ...... . · I 
I 02 Geometry of Engineering Draw-

ing ... ... ... ...... ..... .... ...... .. .... .... .. 2 
I 06 Elementary Mechanics .... .. .. .. .. .. 4 
I 02 Freshman English ... .... .. ............. .. 3 
I I Of Analytical Geometry ... .. .. .... ..... 4 

I 02, Orien. I 02, Phys. Ed. I 0 I 

19 

Third Semester 

Engineering 203 Applied Mechanics .. . ... .... .... .. .... 4 
English 203 English Literature ....... .. .. .. ... .... .. 3 
Mathematics 201 Differential Calculus .... .. .. .... .... . 5 
Physics 20 I General Physics .. .. .. .. ... .. ... .. .. .. ... 3 
Physics 203 Measurements in Physics . .. . . . ... . I 
Social Science 201 Elementary Economics ...... ...... .. 3 

Requirements: Orientation 20 I, Physical Education 20 I 

19 

t Students who offer only one year of high school Algebra for odmlsslon 11'8 
advised to substitute Mothemetics 101 (College Algebra) for this course. 

:1: Students who heve t11ken M11themotics 101 the first semester ore odvincl t1 
enroll in Methemotics 102 (Trigonometry) . 
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Engineering 

~urth Semester 
Engineering 204 Strength of Meteriels ... ... ... ..... 4 
English I 07 Speech ... . .. . ... . . . .. .. .......... ... ....... . 3 
Mathematics 202 · Integral Calculus ... ........ ... ..... .. . 4 
Physics · 202 General Physics ....... ...... .... .... ... 3 
Physics 204 Measurements in Physics . . . .. . ... . I 
Social Science 202 Elementary Economics ... ; ... :.. .... 3 
Requirements: Orientation 202, Physical Education 202 

18 
HOME ECONOMICS 

(As a result of war conditions, this program was not offered in 
.. 1943-1944) · 

The Home Economics program, which ·represents four semesters of 
work toward a B.S. degree, provides training in professions which offer 
the widest opportunities to .;.,.omen and a knowledge of home life with 
its problems. The course offers training and preparation for teaching 
as W~i~ll as a cultural and SCientific backgrOUI')d for the-problems of home 
and community life in order to fit the student to assume leadership. 

First Semester 
Chemistry 101 Elementary Chemistry . 4 
English I 0 I Freshman English ... .. ... ...... .. ... .. . 3 
Home Economics 103 Foods and Nutrition ....... .... ..... 4 
Home Economics I 05 Textiles and Clothing ... .. ...... ... .. 3 
Home Economics I 07 Art and Design ... .. ..... .... .... .... . . . . 2 
Requirements: Hyg. 101, Orien. 101, Phys. Ed. 101 

16 

Second Semester 
Chemistry 102 Inorganic Chem. and Qualita-

tive Analysis .. .. . .. ... .. .. .... .... .... 5 
English 102 Freshman English ........ ... .. ......... 3 
Home Economics 104 Foods and Nutrition ..... .... .. .... .. . 4 
Home Economics I 06 Textiles and Clothing ..... .. .. .. .. ... 3 
Home Economics 108 Art and Design .. .. ......... ....... .. ... . 2 
Requirements: Hyg. 102, Orien. 102, Phys. Ed. 102 

17 
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Home Ec:onomiC5 

Third Semester 

English I 07 Speech . .. .. . .... .. ... . . ..... .. .. . .. . ... .. .. .. . 3 Home Economics 20 I Advanced Clothing ... ............ ... 3 
Home Economics 203 Advanced Foods ··· ···· ·········· ····· ·' 3 Home Economics 207 . Home Nursing and Child Care 2 Psychology 20 I General Psychology ... ... ... ......... 3 Socic!ll Science 203 Introduction to Sociology ..... ... 3. 
Requirements: Orientc!ltion 20 I, Physical Edu~tion 20 I 

17 

Fourth Semester 
English 108 Speech ........... ............... ...... ....... . 3 Home Economics 202 AdvMced Clothing .... .... .. ...... .. 3 Home Economics 204 Advanced Foods ... ..... ... .... .... ..... 3 Home Economics 208 Home Nursing and Child Care I Psychology 202 Applied Psychology .... .. ... .. ... .. .. .... 3 Social S.cience 204 Contemp. Governments ....... .... . 3 
Requirements: Orientation 202, Physical Education 202 

16 

LABORATORY TECHNOLOGY 

There is a great need in the health service of the nation for medical technologists, sometimes called laboratory technicians. Army and Navy hospitals, civilian hospitals, and many industrial clinics require more trained technicians. This field provides an opportunity for the young woman who has a real interest in science, but who does not wish to work with people in the way a nurse must. 
Applicants for certification as laboratory technologists must heve completed four semesters of approved college work after graduetion from high school; in addition, they must serve a year in an approved laboratory under the supervision of a recognized clinical pathologist. Arrangements have been made with locel hospitals for edvanced train· 

ing of our grc!lduates. 
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laboratory T ec:hnol09y 

First Semester 
Biology 105 Invertebrate Zoology .... ... .... ... 4 Chemistry 101 Elementary Chemistry .. ... ... .. .. .. 4 English 101 Freshman English .. ... .......... ..... .. 3 Mathematics 101 College Algebra .. ... ...... .... ..... . 3 Ele'ctives: !Choose one) ....... .......... .... .. ..... ... .. .. .. .. .... ... .... .. 3 Social Science 105 World Civilization lor) 

Social Science I 09 American History 
Spanish 101 Elementary Spanish 

Requirements: Hyg. I 0 I, Orien. I 0 I, Phys. Ed. I 0 I 

17 

Second Semester 
Biology 
Chemistry 

106 Vert. Zool. and Embryology .. .. 4 
102 Inorganic Chemistry and Quali-

tative Analysis ........ ... .... ..... .. Chemistry 106 Stoichiometry .. ........... .. .... ...... .. . English · 102 Freshman English ... .. .. ....... .. .... .. .. Mathemotics 102 Trigonometry ........... .... .. .. ..... .... .. Electives: !Choose one) ......... ...... ...... .. ...... .... .... .... .. ... ...... .. Social Science 106 World Civilizotion lor) Social Science 110 American History 
Spanish 102 Elementary Spanish 

Requirements: Hyg. I 02, Orien. I 02, Phys. Ed. I 02 

Third Semester 
Biology 203 Microbiology . .. ... .. ..... 4 Biology 205 Human Biology .. .... .. .... .... .... 3 Chemistry 20 I Ouantitotive Analysis ........ 5 

5 
I 
3 
3 
3 

19 

Physics 101 General Physics ....... ...... ..... 3 Electives: !Choose one) ........ .. .. .. .. .. .. ........ ... .. .. .... ......... 1-3 Physics 103 Measurements in Physics Psychology 201 General Psychology 
Social Science 203 Introduction to Sociology 

Requirements: Orientation 20 I, Physical Education 20 I 

lb-18 
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Laboratory Technology 

Fourth Semeste_r 

Biology 204 Clinical Methods .. ... ...... ... . .. · 4 
Biology 206 Hum on Biology .. .. .. .. ...... .... .. · 3 
Chemistry 202 Quantitative Analysis .. .. .... 5 
Physics 202 General Physics ...... .. ... ......... 3 
Electives: (Choose one) . ........ ..... ...... .. ......... .. ..... ... .... .. .. 1-3 

Physics 204 Measurements in Physics 
Psychology 202 Applied Psychology 
Social Science 204 Contemp. Governments 

Requirements: Orientation 202, Physical Education 202 

16-18 

NURSING 

Scranton-Keystone Junior College offers the special one-semester 
U. S. Cadet Nurse Corps program to student nurses enrolled in affili• 
ated hospitals. The full college program outlined below is offered 
students who have not satisfied the subject entrance requirements of 
training schools or who are preparing for nursing positions in admin
istration, teaching, community organization, and rehabilitation. 

Nurses' training schools give preference to young women who have 
had college training in the sciences. 

First Semester 

Biology I 03 General Biology .... . .. .... ....... .. .. 3 
Chemistry I Ol Elementary Chemistry . .. .. . .... .. .. 4 
English 101 Freshman English ..... .... ......... .... .. 3 

- Social Science 105 World Civilization (or) .. .. ........ 3 
Social Science 109 Americon History 
Electives: (Choose one) ...... ...... ... .. ............ ... ...... .... .. .. .... .... 3 

French I 0 I Elementary French 
Mathematics 101 College Algebra 
Spanish 101 Elementary Spanish 

Requirements: Hyg. 101, Orien. 101, Phys. Ed. 101 

16 

Nursing 

Second Semester 
Biology 
Chemistry I 04 General Biology ...... .............. .. .. 3 

102 Inorganic Chemistry and Quali-
tative Analysis . . .. .. .. .. .. . .. .. . 5 

Chemistry I 06 Stoichiometry ... .... .. .. .... ..... .. .... .. I 
English I 02 Freshman English .. . . ... .. .... ... .. ... . 3 
Social Science I 06 W ld c· ·1· t ' ( ) 3 or lVI •za 1on or .... ..... .. . 
Social Science 110 American History 
Electives: {Continue one) ..................... ........... .. .. .... ........ ..... . 3 

French 102 Elementary French 
Mathematics 102 Trigonometry 
S~nish 102 Elementary Spanish 

Requirements: Hyg. 102, Orien. 102, Phys. Ed. 102 

18 

Third Semester 
Biology 205 
English 203 
Psychology 20 I 
Social Science 203 
Electives: (Choose one) 

Social Science 201 Ei~;;;~~t~~y .. E~~~~;;;i~~ .. .... .......... . 
Spanish I 03 Intermediate Spanish 

Requirements: Orientation 20 I, Physical Education 20 I 

Human Biology ..... ..... .. ...... ...... 3 
English Literature .... . .. .. ...... .. .. .. . 3 
General Psychology .. ........ .... ... . 3 
Introduction to Sociology .... .. .. 3 

3 

IS 

Fourth Semester 

Biology 206 Human Biology ....... .. .. .. ... ..... .. ... 3 
English 204 Engl ish Literature .. ... .. .. .... .... ... .. 3 
Psychology 202 Applied Psychology .. .. .. ............ 3 
Social Science 204 C t G t · 3 
I on emp. overnmen s .... ..... .. . 

E actives: (Continue one) ...... ....... .... ..... ..... ..... .. .... ... ... ... ....... 3 
Social Science 202 · Elementary Economics 
Spanish 104 Intermediate Spanish 

Requirements: Orientation 202, Physical Education 202 

15 
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PHYSICAL EDUCATION 

(As a result of wor conditions, this program was not offered in 
1943-1944) 

Biology 
Chemistry 
English 
Physical Education 

First Semester . • .. 

I 03 Generol Biology .... ... .. ........ .... .. . 3 
I 0 I Elemeritory Chemistry ..... .. .. :... . 4 
I 0 I Freshman English .... ... ..... ... ...... . 3 
I 03 M or W Activities in ·.· Physical 

. 'Educotion .. , .. . . . . .. . .. 3 Physico! Educatio~ I 05 Orientation !n arid Histoiy of . 
· Physical Education .. .. .. .... .. .... 3 Social Science 

Social Science 
105 World Civilizotion (or} .... . :: ....... : 3 
109 American History · : · 

Requirement: brie~tation I 0 I •' ~ . 

Biology 
English 
Physical Education 

Physical Education 

Social Science 
Social Science 

19 

Second Semester 

I 04 . General Biology .. .. .. ... .. .. . .. . .. ... .. 3 
I 02 Freshman English .. .. .. ..... .... .. .. .. 3 
I 04 M or W ACtivities in Physical 

Educotion . . ...... ...... : 3 
I 06 Orientation in and Hi~tory of 

Health Education .... ...... ... ..... 3 
106 World Civilization (or) ... .. 3 
110 American History · 

Requirement: Orientation I 02 

Biology 
English 
English 
Physical Education 

PsychOlogy 
Social Science 

15 

Third Semester 

205 Human Biology ........ ....... ...... ..... 3 
107 Speech .. ... ... . :... .. .. ..... ...... .. ... .. ... .. 3 
203 English Liter.ature ... .. .. .. .. .. .... .... . 3 
203 M or W Advanced Activities in 

Physical Education.... 3 
20 I General Psychology ... .. ... .. ...... .. 3 
203 Introduction to Sociology ... .. .. . 3 

Requirement: Orientation 201 

18 
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Physical Education 

Fourth Se~ester 
Biology 206 · Human Biology .... .. .. .... . : ...... :.. .. . 3 English 204 ·English literoture .. .. .. .... ... ....... ... j Physico I Educatidn · 204 M or W Advanced Activities in 

Physical Education.. .. 3 Social Science 204 · Contemp. Governments ..... .. ... 3 Electives: ... ....... .. .. .. ..... ..... .. ..... .. ...... ............. 6 
R~quirement : Orient~tion 202 

18 

T erminat Curricula 
T erminol programs are intended to provide complete semi

professional preporation in four semesters; mony also carry transfer 
degree. credit, although they are not desig~ed for this purpose. By em
ploying the curricula outlines the student will easily identify the courses 
which are designed to aid him in attaining his major ultimate objective. 
Advisers should be consulted concerning academic and program prob-lems. · 

The following section presents programs and courses which Scranton
Keystone Junior College plans to offer during the coming year. How
ever, it must be remembered that, as a result of war conditions, all 
courses may not be offered each semester. The college reserves the 
right to obandon, mOdify, or substitute courses if 'necessary for admin
istrative reasons. 

ACCOUNTING 

This curriculum stresses both the . technique and theory of the 
subject-field . It is designed · for students who wish to do accounting 
work of on advanced· and technica.l .nature. A graduate is prepared to 
accept a position os a junior accountant, or office assistant, in the private, 
municipal, or government accounting fields, or to qual ify for a position 
of responsibility in the accounting department of a business enterprise. 
The program olso offers practical preporation for advancement in the armed services. 
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Accounting 
Accoonting 
English 
Office Practice 

First Semester 
101 Elementary Accoonting 
I 09 Business Methemetics ...... . . 
I 0 I Freshman English ... .... ... ..... . 
147 Office Machines end Appli-

ances .... ........ ... .. ... .. .. .... .. . . Social Science 105 World Civilization (or) .. .... . . Social Science I 09 American History Electives: (Choose two} •........................... ....... ...... ....... Shorthand 121 Shorthand Theory Spanish I 0 I Elementary Spanish Typewriting 131 Elementary Typewriting 
Requirements: Hyg. I 0 I, Orien. I 0 I, Phys. Ed. I 0 I 

Accounting 
Commerce 
English 
Office Practice 

Second Semester 
I 02 Elel"(len'tary Accounting 
I 14 Economic Geography 
I 02 Freshman English ..... .. ..... ..... . 
148 Office Machines and Appli-

ances .. ...... .... ....... ... .. .. .... .. Social Science 106 World Civilization (or) .... .. Social Science II 0 American History Electives: (Choose two) ..................... ... .... .... .. .... ......... . Shorthand 122 Shorthand Theory and Dic-
tation 

Spanish 102 Elementary Spanish Typewriting 132 Elementary Typewriting 
Requirements: Hyg. I 02, Orien. I 02, Phys. Ed. I 02 

Third Semester 

Accounting . 

3 
3 
3 

17-18 

3 
3 
3 

3 

5-6 

17-18 

Accounting 20 I Cost Accounting and T axotion 3 Commerce 213 Business Law .. .......... ...... .. ... ....... 3 Social Science 20 I Elementary Economics .. ......... .. . 3 Electives: (Choose two) ......... ....... .. ...... ... ... ........... ..... ... ..... 6 Commerce 215 Salesmanship ond Advertising Office Practice 241 Business Correspondence Psychology 20 I · General Psychology 
Requirements: Orientation 20 I, Physico I Education 20 I 

IS 
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Accounting 

Fourth Semester 

Accounting 
Commerce 

202 
214 
202 

two) 

Auditing .. .... ............ ........ ... :.. .... ·3 
Business Law .... .. .... .. ..... .. .. . ........ 3 Social Science 

Electives: (Choose 
Elementary Economics .. .. .. .. ... . .. 3 

Commerce 
Office Practice 
Psychology 

216 
242 
202 

Buying and M~magement 
Secretarial Procedure 
Applied Psychology 

Requirements: Orientation 202, Physical Education 202 

BUSINESS ADMINISTRATION 

6 

15 

The aim of this curriculum is to give a sound training in business fundamentals to students who are undecided about which field of business they would like to enter. For this reason fewer c~urses are required and there is a greater number of electives than in the other programs of this department. Students may usually transfer to the specialized fields without loss of time or credit. A graduat~ of the program outlined is prepared to accept general office responsibilities or to take Civil Service examinations for general clerical positions. 

First Semester 
Accounting 101 Elementary Accounting 3 English 101 Freshman English ....... .. ....... .. .... 3 Office Practice 147 Office Machines and Appliances -Electives: (Choose three) .. ................. ...... ... .... ......... ... ... .. .... . 9 Accounting 109 Business Mathematics Shorthand 121 Shorthand Theory Social Science 105 World Civilization (qr} Social Science I 09 American H'istory Spanish 101 Elementary Spanish Typewriting 131 Elementary Typewriting 
Requirements: Hyg. 101. Orien. 101, Phys. Ed. 101 

15 
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Business Administration 

Second Semester 
Accounting I 02 Elementary Accounting 3 English 102 Freshman English ....... ....... ...... .. 3 Office Practice · 148 Office Machines and Appliances -Electives: (Ch~se three) ..... .. ... ..... .... .. .... ..... ........ ..... .. .......... .9 Commerce I 14 Economic Geography Shorthand 122 Shorthand Theory and Dictation Social Science 106 World Civilization (or} Social Science II 0 AmericM History Spanish 102 Elementary Spanish Typewriting 132 Elementary Typewriting 

Requirements: Hyg. 102, Orien. 102, Phys. Ed. 102 

15 

Third . semester 
Commerce 213 Business Law .. . . .... ... .. ... . . . .. . . ... .. .. 3 Social Science 20 I Elementary Economics . .. ... . . ... . 3 Electives: (Choose three} ......................... ........ ......... .. .. .... ... 9 Accounting 201 Intermediate Accounting Commerce 215 Salesmanship and Advertising Office Practice 241 Business Correspondence Psychology 20 I General Psychology Shorthand 221 · Shorthand Dictation Typewriting 231 Advanced Typewriting 

Requirements : Orientation 20 I , Physical Education 20 I 

15 

Fourth Semester 
Commerce 214 Business Law .......... .... ....... ..... ... 3 Social Science 202 Elementary Economics .. ......... .. 3 Electives: (Choose three} ....... ... ........ ... ........ .... ... .. .. ... ............ 9 Accounting 202 · Cost Accounting Commerce 216 Buying and Management Office Practice 242 Secretarial Procedure Psychology 202 Applied Psychology Shorthand 222 Shorthand Speed Typewriting 232 Advanced Typewriting 

Requirements: Orientation 202, Physical Education 202 

IS 

52 

· .. · ENGINEERING TECHNICIAN 
A student who does not wish to follow the transfer Engineering program in prepllration for a degree may select a sequence of engineering subjects which will qive \him the backgr,oimd for routine engineering work. The subjects should . include English, .. Mathematics, ·Physics, Engineering . Drawing, , Mechanics, and Economics. Other subjects may be elected, .· depehding upon each student's particular interests and abilities. 

The student ~ho has mastered the foundament·al engineering subjects is eligible for employmer,t as a draftsman, calCulator, sur¥e.yor, detailer, inspector, or layout man: Such prepa~ation is also necessary for various specialists' ratings in. the a.rmed services. · . . . . . . . . . . 

LEGAL SECRET A RIAL 
The purpose of this curriculum i~ to prepare the graduatesfor specialized positions in lawyers' offices, in the courtroom, or in th~ legal departments of business organizations. lri ·addition ·to the training in elementary shorthond and typewriting, intensive courses are given in legal shorthand, including testimony dictation, jury-charge material and court reporting shortcuts, and in legal typewriting, including legel letters, legal papers, and court documents . . Courses such . as economics and a modern foreign language are offered to give the student a broad background . . 

First Semester 
Accounting I 0 I Elementary Accounting .. .... ........ 3 Accounting I 09 Business Mathematics .... ... .. ..... 3 English I 0 I Freshman English ...... .. .... .... ...... · 3 Office Practice 147 Office Machines and Appliances Shorthand 121 Shorthand Theory ........... :.: ........ 3 ~r:C~~:;~ng(Choose ~n3e1} . . EI~~~~~~.~ ... :.~.~~~i.~~~~ .. :::: :: :::::: - ~ Social Science · 105 _World Civilization (or} Soci~l Scienc.e 109 . American History Spamsh 101 · Elementary Spanish 

Requirements ; Hyg. I 0 I, Orien. I 0 I, Phys. Ed. I 0 I 

17 
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Legal Secretarial 

Second Semester 
Accounting 
Commerce 
English 

102 Elementary Accounting 3 
li4 Economic Geography ...... .. .. .... 3 
102 Freshman English .... .. ................. . 3 

Office Practice 
Shorthand 
Typewriting 
Bectives: (Choose 

148 Office Machines and Appliances -
122 Shorthand Theory and Dictation 3 
132 Elementary Typewriting ... .. ....... 2 

one) ... ........ .. ... ............ .. .......... .... .......... 3 
Social Science 
Social Science 
Spanish 

Requirements: Hyg. 

.10? . World Civilization (or) 
110 American History 
102 · Elementary Spanish 
102, Orien. 102, Phys. Ed. 102 

Third Semester 

17 

English 107 Speech ....... .. ...... ..... .. .... .. .... ... :.... 3 
Office Practice 241 Business Correspondence .. ... .. . 3 
Shorthand 225 Legal Shorthand .... .. ... . .. . .. .. .. .. .. . 3 
Typewriting 235 i...egal Typewriting .. .... ......... ..... 2 Electives: (Choose two) .......... ...... ... ......... .. .. ....... ........ .. .. . 6 

Accounting · 20 I Intermediate Accounting 
Commerce 213 Business Law 
Psychology 20 I Generol Psychology 
Sociol Science 20 I Elementory Economics 

Requirements: Orientation 20 I, Physico( Education 20 I 

17 

Fourth Semester 
English I 08 Speech .. .. . .. .... .. .. .. .. . .. ... .. . .. .. . .. .. .. . 3 
Office Practice 246 Legal Secretoriol Procedure .. .. 3 
Shorthand 226 Legal Shorthand .. .. .. .... .. ... .. ....... 3 
Typewriting 236 legal Typewriting ... .... ... .. ....... .. . 2 
Electives: (Choose hvo) .. .. ... .. ... ................... ... ..... .. ....... ...... 6 

Accounting 202 Cost Accounting 
Commerce 214 Business Law 
Psychology · 202 Applied Psychology. 
Social Science 202 Elementory EconomiCS 

Requirements: Orientation 202, Physical Education 202 

17 
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MEDICAL SECRETARIAL 

In response to a demand for more specialized training, this cur
riculu~ is designed to provide the varied prep~ration necessary to equip 
the graduate to ser~e satisfactorily as t~ssistan't in the offic~ of a . physi
cian or surgeon as wen as to work i.ri a. commercial or hospital laboratory. 
The curriculum also offers preliminary preparation for the positions of 
hospital record librarian and X-ray technologist. 

This course, which has been planned by physicians and is endorsed 
by the American Medical Association, emphasizes individual instruction 
and personal guidance. Unrivaled opportunity for "learning by doing" 
is provided by small classes and unusually fine equipment in oil de
partments. 

Accounting 
Biology 
Chemistry 
English 
Shorthand 
Typewriting 

Requirements: Hyg. 

First Semester 

103 Medico! Accounting : .. .. ... ..... ,.... 3 
205 Human Biology ...... .. .... ... .... ... .... 3 
I 07 Biological Chemistry .. . .. .... ... ... .. . 3 
101 Freshman English ... ............ ......... 3 
121 Shorthand Theory .... ....... .. .. ... .. .. 3 
131 Elementary Typewriting .......... .. 2 
101, Orien. I 0 I, Phys. Ed. I 0 I 

· 17 

Second Semester 

Biology I 10 Medical Procedure .. ... .. ............. I 
Chemistry 108 Biological Chemistry .. ... ..... .. .. .. 3 
English I 02 Freshman English ... .. ... ..... ......... 3 
English 110 Personolity Inventory ................ 3 
Shorthand 122 Shorthand Theory & Dictotion.. .. 3 
Typewriting 132 . Elementary Typewriting ... .. ... .... 2 
Requirements: Hyg. 102, Orien. 102, Phys. Ed. 102 

15 
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Biology 
Office Practice 
Office Practice 
Psychology 
Shorthond 
Typewriting 

Medical Secretarial 

Third Semester 

203 Microbiology ...... .... ...... .. .... .... .. 4 
241 Business Correspondence ... ... .... 3 
243 Medical Terminology ... .. ...... ..... I 
20 I General Psychology ... . . . ... . . . . ... .. 3 
223 Medical Shorthand ... .. .. .... .. ..•.. .. 3 
233 Medical Typewriting . .. .... .. .... ..... 2 

Requirements: Orientation 20 I, Physical Education 20 I 

16 

Fourth Semester 

Biology 204 Clinical Methods .... . .. ... . .... .. .. ... .. 4 
Office Practice 244 Medica.! Secretarial Procedures 3 
Shorthand 224 Medical Shorthand ... .... .... ...... ... 3 
Typewriting 234 Medical Typewriting .... .. .. ....... . 2 
Social Science Elective .. .. . . . . .. . .. . . ... . . . . ... .. . .. .. .... . ... ..... .. ... .... ... 3 
Requirements: Orientation 202, Physical Education 202 

IS 

MERCHANDISING 

This curriculum has been organized with full consideration of three 
basic features, the combination of which greatly increases the probabil
ities of the graduate's rapid advancement in retail employment. First, 
the curriculum includes a considerable number of subjects which provide 
a broad cultural foundation such as would be given by a general college 
course. Second, the curriculum has been drawn up in conference with 
the leading merchants and business men of the surrounding communities; 
thus it provides that specific training which business executives have 
expressed themselves as being most anxious for their prospective em
ployees to have. Third, there is practical vocational guidance during 
all four semesters. 

The college Placement Bureau generally provides Saturday or holi
day season employment for each student, thus giving an opportunity for 
experience and close observation of business practices. 
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Merchandisi119 

First Semester 

Accounting 
Accounting 
English 

I 0 1. Elementary Accounting 3 
109 Business Mathematics ..... : .. · 3 
I 0 I Freshman English ... . .. .... ... ... 3 

Social · Science 
Social Science 
Electives: (Choose 

lOS World Civilization (or) .. ..... . . 3 

Shorthand 
Spanish 
Typewriting 

109 ~merican History 
two) ........ ..... .. .. .... .... ......... .. ...... ... .. . 

121 Shorthand Theory 
. · I 0 I Elementary Spanish . 
· 131 Elementary Typewriting 

Requirements: Hyg. I 0 I, Orien. I 0 I, Phys. Ed. I 0 I 

Second Semester 

Elementary Accounting Accounting 102 
Commerce 114 

· English I 02 
Social Science 106 
Social Science 110 
Electives: (Continue two) 

Shorthand . 122 

Economic Geography ... .... . 
Freshman English .. : ..... ... ...... . 
World Civilization (or) ... . 
American History · 
................... ... .. ...... ................. . 
Shorthand Theory and Dic

tation 
Spanish 102 Elementary Spanish 
Typewriting 132 Elementary Typewriting 

Requirements: Hyg. 102, Orien. 102, Phys. Ed. 102. 

Third semester 

5-6 

17-18 

3 
3 
3 
3 

5-6 

17-18 

Commerce · 213 Business Law ...... .. . ... ... . .. ... ... ... ... 3 
Commerce 2 I 5 Salesmanship and Advertising 3 
Social Science 20 I ' El t E · 3 emen ary conom1cs ..... .... .... . 
Electives: (Choose two) .... ..... ... ........... ..... ..... .... ........ ....... .. 6 

Acounting 20 I Intermediate Accounting 
English I 07 Speech · 
Office Practice 241 Business Correspondence 
Psychology . 20 I General Psychology 

Requirements: Orientation 2o I, Physical Edu~~tion 20 I 

15 
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Merchendising 

Fourth Semester 
Commerce 214 Business law ............ ... ... .. .... ...... 3 C9mmerce 216 Buying Md Menagement ... ..... .. 3 Social Science 202 Elementary Economics ..... . ... ..... 3 Electives: (Choose two) .... .................. .......... ..... .. .. ............. 6 Accounting 202 Cost Accounting 

English I 08 Speech . 
Psychology 202 Applied Psychology 
Sociel Science 204 Contemp. Governments 

Requirements: Orientation 202, Physical Educetion 202. 

15 

SECRETARIAL CURRICULUM 
The secretarial curriculum is .designed to prepare young men and 

women . for specific business positions s~ch. as the positions of executive 
secretary. administration secretary, private secretary, · correspondence 
manoger, and office manager. The curriculum is based upon an in
tensive training in shorthand and typewriting and is supplemented b)! 
instruction in related business subjects essential to equip the student to 
meet the greater responsibilities of modern business. In addition, th~ 
student is required to ·gain at least a minimum mastery of broad back
ground material through courses such as economics, psychology. and 
language. The Scranton-Keystone Junior College :Placement Bureau 
will make every effort to place graduates of this course. 

Accounting 
Accounting 
English 
Office Practice 
Shorthond 
Typewriting 
Electives: (Choose 

Social Science 
Social Science 
Spanish 

Requirements: Hyg. 

First Semester 

I 0 I Elementary Accounting ... ..... ... . 3 
I 09 Business Mathematics . .. . .. . .. .. ..... 3 
I 0 I Freshman English .... ...... ... ...... ..... 3 
147 Office Machines and Appliances 
121 Shorthand Theory . .. .. .. ... . ... . .. .. .. . 3 
I 31 Elementary Typewriting ............ 2 

one) ........ ...... .. ....................................... 3 
105 World Civilization (or) 
I 09 American History 
101 Elementary Spanish 

101, Orien. 101, Phys. Ed. 101 

17 
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Secretarial 

·Second Semester 
Accounting 
Commerce 
English 

102 Elementary Accounting 3 
I 14 Economic Geography . ... . . ... . . . . . 3 
102 Freshman English .... ...... ..... ,.... .. .. 3 
148 Office Machines and Appliances. 

Office Practice 
Shorthand 
Typewriting 
Electives: (Choose 

I 22 Shorthand Theory and Dictation 3 
132 Elementary Typewriting . . . . . . . . . . . . 2 

one) .... .... ........ .... .. ...... .... .......... ... .... ..... 3 Social Science 
Social Science 
Spenish 

Requirements: Hyg. 

106 World Civilization (or) 
I 10 American History 
102 Elementary Spanish 
102, Orien. 102, Phys. Ed. 102 . 

Third Semester 

17 

English 107 Speech ..... ... ............ .. ..... .. .... ... .. 3 Office Practice 241 Business Correspondence .. ...... .. 3 Shorthand 221 Shorthand Dictation .. ... .. . . . .. . ... · 3 

~~!~~~!:"~choose ~3~) ~~~~~~~~ .. ~:.~~~.~it~~~ .. :: :::::::::::: · ~ Accounting 201 Intermediate Accounting 
Commerce 213 Business law 
Psychology · 20 I General Psychology 
Social Science 201 Elementary Economics 

Requirements: Orientation 20 I, Physical Education 20 I 

17 

Fourth .Semester 
Eng lish I 08 Speech . .. .. .... .. ....... ..... .... ..... ..... .. 3 Office Practice 242 Secretarial Procedure ... .... ......... 3 Shorthand 222 Shorthand Speed .. .. .. .. ..... .... ..... 3 Typewriting 232 Advanced Typewriting .............. 2 Electives: (Choose two) .... ....................... .... .. .... ..... .. .. ........ 6 Accounting 202 Cost Accounting 

Commerce 214 Business law 
Psychology 202 Applied Psychology 
Social Science 202 Elementary Economics 

Requirements: Orientation 202, Physical Education 202 

17 
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Special Curricula 

GLOBE STORE CADETTES 
In cooperation with Scronton's Globe Store, Scranton-Keystone estoblished in 19.43 an intensive training program in Merchandising. Selected young nien and women who show obility, aptitude, and interest in deportment store work are granted full-tuition scholorships for 11 semester's troining at the college. Instruction is of college grade ond credit toward the A.A. degree is granted for courses completed. Clldettes are given employment at the prevailing wage level immediately on completion of their college work. 

Any liigh school senior or graduate moy make application for 11 Cadette scholarship. Full information will be forwarded on request. 

Cadette Program 

Accounting 101 Elementory Accounting 3 
Accounting 109 Business Mathematics ............... . 3 
Commerce 215 Merchandising Theory ..... ......... 3 
Office Practice 147 Office Machines and Appli-

ances .... ...... ... .. .. .... ..... .. .......... -Office Practice 241 Business Correspondence ........ 3 
Typewriting 131 Elementary Typewriting 2 or 
Typewriting 231 Advanced Typewriting 
Electives: Orientation I 0 I, Physical Educotion I 0 I 

14 

TWO-SEMESTER SECRET A RIAL 
Because industry needs young women with clerical training in everincreosing numbers, Scranton-Keystone offers a special two-semester, concentrated program in this field. Students are prepared for employ· ment in the shortest possible time. A certificate. is granted those who complete the course. An odded advantage is thot students who can eventually continue their education will receive credit toward e degree. 

60 

Two-Semester Secretarial ~lacement tests in shorthand and typewriting are given during the openmg ~eek o~ each semes.ter; qu~lified students who have had previous expenence '" these subjects wrll be permitted to enter edvanced courses. Similar special programs, including subjects other than those outlined, will be arranged upon request. 
NOTE: Because this special program totals less than 12 credit hours a semester, the tuition fee is based on the charge of $10 a credit hour, or $1 I 0 a semester. To this emount should b~ added the $12.50 C ollege Activity Fee, pay!'"ent of which permits the student to participate in all college activities. 

Accounting 
Accounting 

or 
Office Practice 
Office Practice 
Shorthand 

or 
Shorthand 
Typewriting 

or 
Typewriting 

Accounting 
Commerce 

or 
Office Practice 
Office Practice 
Shorthand 

or 
Shorthand 
Typewriting 

or 
Typewriting 

First Semester 

101 Elementary Accounting 
109 Business Mathematics ... ..... ..... ... 

241 Business Correspondence 
147 Office Machines and Appliances 
121 ·Elementary Shorthand 

221 Shorthand Dictation 
131 Elementary Typewriting 

231 Advanced Typewriting 

Second Semester 

I 02 Elementary Accoun_ting 
I 14 Economic Geogrophy 

242 Secretarial Procedure 

... ........ ... 

3 

3 

-
3 

2 

II 

3 
3 

148 Office Machines and Appliances -
122 Shorthand Theory and Dictation 3 

. 222 Shorthand Speed 
132 Elementary Typewriting ..... .. ... .. 2 

232 Advanced Typewriting 

II 
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U. S. CADET NURSE CORPS 

The U.S. Cadet Nurse Corps, creat~d by an, Act of .Congress in June 1943, provides "for the training of nurses for the armed forces, government and civilian hospitals, health agenci~.s, and war industries." To ~ssist in meeting the training needs for an ~ver-increasing number of vitally needed Cadet nurses, Scranton-Keystone has cooperated during the past ye~r by offering its instructional facilities to Codets from Swmton's Moses Taylor, State, and 'West Side hospitals. · · ··Cadet nurses, in addition to tuition, maintenance, uniforms, insignia, and training, are paid a monthly allowance. Entrance requirements vary with different schools of nursing but in general include good· health and graduation with satisfactory grades from an accredited high school. Full information in reference to application for membership in the Cadet Corps may be secured by writing the hospitals. 
The college program listed below rryay be considered as representative, although each school has its individual requirements. In addition to subjects listed, Cadet nurses also study courses offered by instructors from the hospitals. 

For further information, address: 

Miss Frances Purdy, Director of School of Nursing, Moses Taylor Ho~pital, Scranton, Penn'a. 

Miss Gertrude Sutherland, Directress of Nurses, Scranton State Hospital, Scranton, Penn'a. 

Miss May Y. Hill, Superintendent, West Side Hospital, Scranton. Penna'. 

Cadet Nurse Program 

Biology 203 N Microbiology .... ..... ..... .. .... .. ... .... . 3 Biology 205 N Anatomy ...... ... .. ... .. .. .. .. . .. .. . .. .... .. 4 Chemistry I 07 N Chemistry for Nurses .. ...... ... .. ... 4 Home Economics 103 N Nutrition for Nurses .. ............. .. . 3 Psychology 201 N · Psychology for Nurses .. .. ... .... .. . 2 
Electives: Hyg. 101, Orien, 101, Phys. Ed. 101 

16 
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Courses of Instruction 

. All courses of instruction .are listed alphabetically. Courses numbered I 00-199 are ordinarily designed for students taking work of the first or second semester; courses numbere.d 200-299, for students taking work of the third or fourth semester. Odd numbers generally indicate elementary work in a two-semester course; even numbers, advanced work. 
As a result of war conditions, all courses listed below may not be offered in any one semester or even in any one year. Courses for which there is not a minimum enrollment of eight students may be withdrawn without notice. 

ACCOUNTING 

I 0 1--Eiementary Accounting 
The principles of ac.ounting as applied to the individual proprietorship are intensively studied. 
Two hours of lecture and one three-hour laboratory. Three credits. 

I 02-Eiementary Accounting 
This course is a continuation of Accounting I 0 I, with special emphasis on the theory of partnership, corporation accounts and records, corporate earnings and surplus, and corporation securities. 
Two hours of lecture and one three-hour laboratory. Three credits. 

I 03-Medic:al Accounting 
This course, designed for medical secretarial students, presents the fundamental principles of bookkeeping as applied to the various types of accounts, reports, and records kept by physicians and hospitals. 
Two hours of lecture and one three-hour laboratory. Three credits. 

I 05-Sec:retarial Accounting 
A study is made of the bookkeeping cycle, the preparation of financiol stotements, and special journals and ledgers as applied to the mercontile or trading enterprises. Emphasis is given to the accrual basis of accounting and adjustments are studied in detail. 
Two hours of lecture and one three-hour laboratory. Three credits. 
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I 06--Secretarial Accounting 
This course is a continuation of Accounting 105 and emphasizes the development of the partnership, the prepllr&tion of financial statements for a partnership and the dissolution of a partnership. The internal operations of a corporation and its accounting records are also studied. 
Two hours of lecture and one three-hour laboratory. Three credits. 

I 09--lusiMss Mathematics 
Subjects include the methods of solving the fundamental problems of interest and bank discounts, insurance, taxes, stods and bonds, exchange, depreciation, annuities, amortization, sinking funds, building loans, cash balances, and other related. problems. 

·Three hours. Three credits. 

201-Cest Accounting end Taxation 
Prerequisite: Accounting I 02 
An intensive study is mede of the principles of cost eccounting methods, the preperation end interpretation of cost statements, the problems of federel, state end local taxation, income taxes, and the tax cost of business. 
Two hours of lecture and one three-hour laboratory. Three credits. 

202-Auditing 
The course offers study and practice of the principles of auditing practices and procedures as applied to public institutions, public utilities, partnerships, corporations, and financiol institutions. 
Two hours of lecture and one three-hour laboratory. Three credits. 

AVIATION 
I 0 I -Primary Ground Instruction 

This course is designed for students interested in entering Aviation branches of the armed services and for those desiring a fundamental knowledge of work in this important field. The course follows the out· line of ground instruction issued by the Civil Aeronautics Authority and includes study of navigation, aircraft, power plants, meteorology, Civil Air Regulations, and observation of flight mechanics at the Scranton Airport. 

Four hours. Three credits. 
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BIOLOGY 
I Ql-General Biology 

. Scientific methods of thought and procedure are correlated with the study of the fundamental characteristics of life. Illustration is drawn from the physiology, anatomy, taxonomy, and life histories of both plants and animals. 

Twci hours of lecture and one' three-hour laboratory. Three credits. 
I 04--Senerel Biology 

A continuation of Biology 103, the survey is extended with refer .. ence to evolution, genetics, and conservation. 
Two hours of lecture and one thr~e-hour laboratory. Three credits. 

I 05--lnvertebrate Zoology 
The course meets the requirements of the pre-professional student and involves a detailed study of the invertebrates. 
Two hours . of lecture and two two-hour laboratories. Four credits. 

106-Vertebrate Zoology and Embryology 
Lines of progress are tr~ced from the invertebrates through the vertebrates. Application is made to the human body. 

Two hours of lecture and two two-hour laboratories. Four credits. 
110-Medical Procedure 

Methods of cleaning, preparing, and sterilizing medical instruments are emphasized; standard trays are prepared for medical and surgical treatment procedures. 
One hour. One credit. 

203-Microbiology 
Tfiis course provides a broad survey of microbiology of the human body as related to health and disease and also a bacteriological study of the more common pathogenic and non-pathogenic organisms. Sanitary control of water and dairy products is studied. 

Two hours of lecture and three two-hour laboratories. Four credits. 
203N-Microbiology 

Designed for nurses, the course illustrates the more common labora· tory procedures of sterilization, sanitation, and solutions as well as the principle theories of bacteriology, serology, and immunology. 
Two hours of lecture and one three-hour laboretory. Three credits. 
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204-Ciinlcal Methods 

This course is a continuation of Biology 203. The cellular constitu
ents of the blood and their. enumeration, the microscopic study of urin
ary sediments and other excreta, tests of organic function, urinalysis and 
the clinical preparation of bacteriological smears and cultures are 
among the subjects covered. 

Two hours of lecture and three two-hour laboratories. Four credits. 
205-Human Biology 

Emphasis . is given the embryology, morphology, histology, and 
physiology of the skeletal, muscular, and vascular systems. The labora
tory study of the cat is coupled with the parallel study of the human 
body by means of anatomical charts. 

Two hours of lecture and one three-hour laboratory. Three credits. 
205N-Anatomy 

The anatomy and physiology of all the systems of the ~uman body 
are studied. Specific reference is included to make the work more 
meaningful for nurses. The frog is used for dissection experience. 

Two hours of lecture and two two-hour .laboratories. Four credits. 
206-Human Biology 

This course continues Biology 205 with reference to the respiratory, 
digestive, excretory, reproductive, and nervous systems. 

Two hours of lecture and one three-hour laboratory. Three credits. 

CHEMISTRY 

I 0 !-Elementary Chemistry 

The course presents a descriptive treatment of the common non
metals and a consideration of the fundamental principles and theories of 
the science. . 

Three hours of lecture and one thre.e-hour laboratory. Four credits. 
I Q2-lnorganic Chemistry and Qualitative Analysis 

The more important metals are studied; the principles of mass 
oction, solubility products, and descriptions of industrial processes ore 
given with accompanying laboratory work in qua litative analysis. 

Three hours of lecture and two three-hour loboratories. Five 
credits. 
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I 06-Stoichiometry 
The course represents a more thorough study of chemical problems 

and reactions than is ordinarily included in a beginning course in chem-
istry. · 

One hour. One credit. 

107-Biological Chemistry 
A practical approach to the chemistry of medicine, materio medica, 

and everyday life, with emphasis on the field of Inorganic Chemistry. 
Two hours of lecture and one three-hour laboratory. Three credits. 

I 07N-Chemistry for Nurses 
The course includes a study of the fundamentals of inorganic 

and organic chemistry and the application of these principles to the 
processes of digestion, respiration, and elimination; it is designed to 
give the student nurse a better understanding of body f~:~nctions. 
Laboratory experiments are conducted to illustrate the material studied 
in the classroom. Demonstrations and visual aids are used. 

Three hours of lecture and one three-hour laboratory. Four 
credits. 

I 08-Biological Chemistry 
An introduction to the chemistry of foods and nutrition, the use 

of drugs and pharmaceuticals, the basic principles of urinalysis, and the 
fundamentals of blood chemistry. 

Two hours of lecture and one three-hour laboratory. Three credits. 

20 I -Quantitative Analysis 
Prerequisite: Chemistry I 01-102 or its equivalent with C average. 
The course represents a study of elementa,Y principles of volumetric 

and gravimetric analysis and includes some of the physical and chemical 
theories which apply. 

Two hours of lecture and two four-hour laboratories. Five credits. 

202-Quantitative Analysis 
Prerequisite: Chemistry 20 I. 
This course is a continuation of Chemistry 20 I, with emphasis ori 

the analysis of more complex materials. 
Two hours of lecture and two four-hour laboratories. Five credits. 
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COMMERCE 

114-Eeonomic Geography 
The course includes the study of the economK resources of the et~rth, the extent and location of raw materials entering domestic and foreign trade, the routes of materials to markets, and methods of payment. The effect of the war on the flow of international trade and postwar conditions will -be considered. 
Three hours. - Three credits. 

213-Business Lew 
This course includes a general introduction to law and discussion of courts, legal procedure, contracts, employment, negotiable instruments, and insurance. 
Three hours. Three credits. 

214-Business Law 
This course is a continuation · of Commerce 213. The legal aspects of bailments, carriers, sales, partnerships, corporations and property are considered. 

Three hours. Three credits. 

215-Salesmanship and Advertising 
This course is open only to majors in Merchandising, or those who are approved by the instructor. The intensive, practical work of the course deals with problems which arise during a student's work experience. Employment in stores during holiday or vacation periods is pre· supposed. 

Three hours. Three credits. 

216-Buying and Management 
This course is a continuation of Commerce 215 and completes a full year's work in reading, discussing, and reporting on merchandising theory and practice. Commercial firms are visited and leaders in the field are frequently consulted. 
Three hours. Three credits. 
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ENGINEERING 

101--Mechanical Drawing 
This course teaches the use of drawing instruments, lettering, simple projections, sections and isometric drawing, and pencil drawings incklding the theory of dimensioning. Fundamental conceptions of orthographic projections are studied. 
Two three-hour laboratories. Two credits. 

I 02--Geometry of Encjineering Drawing -
The course teaches the fundamentals of Descriptive Geometry and their applications to engineering problems. 
Two three-hour laboratories. Two credits. 

I 06--Eiementary Mechanics 
The course covers composition and resolution of forces, condition of equilibrium for rigid bodies, friction, work, elementary. kinematics, and kinetics. 

Four hours. Four credits. 

201-Eiementary Machine Design 
Prerequisites: College Mathematics, Physics, and Drawing. 
Elementary strength of materials in the . design of fastening and sf,.,fting is stressed. Graphs are made of problems dealing with forces and reactions, curves of bending moment, and shear and stresses in simple trussed structures, with intensive. study of trusses, bents, cranes, ond machines, a study of relative motions and velocities, instant centers, cams, geartooth outlines, and epicyclic gear trains. Diagrams of velocity and acceleration are made and attention is given to the layout of cams, gears, and the application of instant centers to link work. 

One hour of lecture and two three-hour laboratories. Three credits. 

Not offered in 1943-1944. 

202-Elementary Machine Design 
Prerequisite: Engineering 20 I. 
Engineering 204 must be taken simultaneously with this course. 
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A study is made of methods of designing the most generally used machine elements-such as clutches, shafts, gears, flywheels, and bearings; calculations and drawings illustrate the application of these principles to a simple machine. 
One hour of lecture and ' two three-hour laboratories. Three credits. 

Not offered in 1943-1944. 

203-Applled Mechanics 
Prerequisite: Mathematics II 0 
Mathematics 201 must be te~ken simultaneously, since Ce~lculus is used in this course. 
Study is made of the analysis of force systems in two and three dimensions by analytical and graphice~l methods, the laws of equilibrium, distributed forces, components of stress, centers of gravity, moments of inertia and products of inertie~, dynamid of tre~nslation and rotation including momentum, energy, work and power, and the application of the principle of statics to the determination of stress in simple fra-mes. 

Four hours. Four credits. 
Not offered in 1943-1944. 

204-Strength of Materials 
Me~thematics 202 must be taken simultaneously, since Calculus is used in this course. 
This course presents the theory of stresses of wood and steel in bee~ms e~nd columns, and the theory of deflecton in simple, restre~ined, and continuous beoms. 
Four hours. Four credits. 
Not offered in 1943-1944. 

205-Elementary Heat Engines 
This course covers such subjects as fuels, combustion, steam bot1· ers, fume~ces, properties of steam, power plant auxiliaries, heat engine cycles, steam engines, turbines, and internal combustion engines. 
Four hours. Four credits. 
Not offered in 1943-1944. 
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207SS-Land and T opographie S~rveying 
' · .Prerequisites: Plane trigonometry and mechanical drawing. 

Emphasis is given the theory and practice of land surveying, inincluding computation of e~reas, dividing land, determining heights and distances; map dre~wing and topographic signs; field work with level and transit; map drawing from students' field notes: theory and use of stadia; detailed field work in rough country: pen topography and con-tour maps. · 

The majority of Engineering students study surveying in the summer following their Freshman year. One hour of lecture and seven hours of field work each week-de~y for four weeks. Four credits. Tuition: $42.00. 

209-Advanced T eehnieal Drawing 
This advanced study of Descriptive Geometry trains the student to prepare drawings such as e~re required by industrial plants and engineering concerns. Graphice~l methods of representing engineering dota are studied. 

Two three-hour laboratories. Two credits. 

21 0-Applied T eehnieal Drawing 
The course covers the drafting, detailing, and blueprint reading of airplane parts and assemblies. Ple~ns and sketches of merchant vessels are made, including isometric views. Nomenclature, forms, and types of vessels and aircraft are learned. 

Two three-hour laboratories. Two credits. 

ENGLISH 

101-Freshman English 

This course is designed to develop the ability to read with comprehension and llpprecilltion and to write and speak with clarity. Special onalysis and prl!ctice of expository writing are combined with reading ond criticism of various literary forms. Students are trained to use college library. 

Three hours. Three credits. 
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102-Freshman English 
This course is a continuation of English I 0 I, with special training in the use of source material and in the techniques of organizing and writing the theme based upon reading. 

Three hours. Three credits. 
107-Speech 

The objective of this course is to develop the ability to speak well. Mastery of the basic principles of good speech is the result of considerable practice in informal speaking before groups. Three hours. Three credits. 
108-Speech 

This course continues English 107, with the emphasis placed on the selection and organization of subject matter for formal rather than extemporaneous speaking. 
Three hours. Three credits. 

ItO-Personality Inventory 
Elements of voice, conversation, telephoning, dress, grooming, posture, poise, and personality are analyzed and suggestions made for improvement. 

Three hours. Three credits. 
203-Western World Literature 

A survey is made of the literature of the western world from the time of the ancient Greeks to the eighteenth century. Three hours. Three credits. 
204-Western World Literature 

This course represents a survey of the literature of the western world from the eighteenth century to the present. Three hours. Three credits. 
209-News Writing 

The course deals with the basic requirements of good newspaper writing. The ability to write clearly and concisely, to recognize news values, and to construct lead paragraphs is developed through actual writing assignments for the college paper. 
Three hours. Three credits. 

72 

21 0-News Editing 
This course is a continuation of English 209. The student learns to consider the newspaper story from the point of view of the copy desk. Such matters as judging the appropriate length of a given story, the position it should occupy in the paper, and :the writing of headlines are considered. 

Three hours. Three credits. 

FRENCH I 0 !-Elementary French · 
The aim of this cour~e is to acquaint the student with the essentials of French pronunciation, grammar, and syntax, in order to enable him to read easy French material accurately, to understand simple, spoken French, and to acquire some power of written expression through exercises and themes. 

Three hours. Three credits. This course will be offered only if there are eight students enrolled. 
I 02-Eiementary French 

This course is a continuation of French I 0 I. Three hours. Three credits. 

HOME ECONOMICS 
With the exception of Home Economics I 03N, these courses were not offered in 1943-1944 because of limitations imposed by the war ·situation. 

103-Foods and Nutrition 
This course covers the foundations of nutrition and relates nutrition to health. The purchase and preparation of foods and the comparative nutritional benefits of various groups of foods are .discussed. Two hours of lecture and two three-hour laboratories. Four credits. 103N-Nutrition for Nurses 

The course is planned to acquaint the student nurse with the general principles of normal nutrition requirements and the preparation and care of foods. In addition to laboratory practice for each student in cooking procedures and meal planning, there is a group project. Two hours of lecture and one ·three-hour laboratory. Three credits. 
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I 04 Foods and Nutrition 
This course is a continuation of Home Economics I 03 and gives practical application to the scientific principles and fundamental processes underlying food preparation and · preservation. 
Two hours of lecture and two three-hour laboratories . . Four credits. 

lOS-Textiles end Clothing 
Selection and care of appropriate and becoming clothing, grooming, consumer problems, consumer education in selecting ready-to-wear garments, and textiles are among the topics covered. . . The fundamental problems in the construction a'nd ~se of . the machine will be stressed. · . ' ' 

Two hours of lecture and one three-hour laboretory. Three credits. 
106-Textiles and Clothing 

This course is a continuation of Home Economics 105; it emphasizes the ·fundamentals of garment constructibn, patterns, and their application. 

Two hours of lecture and one three-hour laboratory. Th.ree credits. 
107-Art and Design 

Art principles and their epplication to the everyday life of the student in personal problems of dress will be stressed. 
One hour of lecture end one three-hour laboratory. Two credits. 

I 08-Art and Design 
This course is a continuation of Home Economics 107, with emphasis on practical problems of interior decoration and home management applied to a typical home. 
One hour of lecture and one three-hour laboratory. Two credits. 

201-Advanced Clothing 
Historical development of costume design is studied. Each student is required to work on individual problems. 
One hour of lecture and two three-hour laboratories, Three credits. 

202-Advanced Clothing 
This course is a continuation of Home Economics 20 I, emphasizing practice in advanced construction techniques. Skill iri using materials difficult to handle is developed. 
One hour of lecture and two three-hour laboratories. Three credits. 
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203-Advenced Foods 
Family food problems, including planning, buying, preparing, and serving meals to family groups, are discussed and solved. 
Two hours of lecture and one three-hour laboratory. Three credits. 

204-Advanced Foods 
This course is a continuation of Home Economics 203, with emphasis on enterteining for special occasions. 
Two hours of lecture and one three-hour laboratory. Three credits. 

207-H_ome Nursing and Child Care 
This course in practice! home nursing is offered by the Home Economics department in collaboration with a registered nurse. 
One hour of lecture and one three-hour laboratory. Two credits. 

208-Home Nursing and Child Care 
This cours~ is a continuetion of Home Economics 207, with emphasis on routine care of children. 
One hour of lect11re and one t~ree-hour laboratory, One credit .. 

HYGIENE 
101-Applied Physiology 

A non-technical study of the normal activities of the organs and systems of the body is made with special reference to the prevention of organic disease. 
One hour. Required of freshmen. 

102-Applied Hygiene 
The discussions of everyday problems in personal and community hygiene include mental and sex hygiene, personal and public health, nutrition , and the modern aspects of disease prevention. 
One hour. Required of freshmen. 

MATHEMATICS 
en-Remedial Course: General Review of High School Mathematics This course is intended for students poorly prepered in mathemetics or for those who need additional credits in this subject for college admission. Topics in high school algebra and geometry are treated. Four hours. Preperatory credit. 
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101-College Algebra 
· The course covers quadratic equations, graphical representation of statistical data and of functions, analytical and graphical solution of simultaneous equations with two unknowns, translation of curves and rectangular co-ordinates, geometrical and arithmetical progressions, permutations, combinations, and the binomial theorem, approximation formula, numerical computation, mathematical induction, complex num- · bers, probability, determinants, and mathematics of investment. 

Three hours. Three credits. 

I 02-Trigonometry 

The study includes definitions of the circular functions, trigonometric identities, graphs of the sine, cosine and tangent, polar co-ordinates, including transformation of equations of curves from rectangular to polar co-ordinates, and vice versa, study of the circle and rotation of loci, graphic tables of sines, cosines and tangents, analytical and graphical solution of trigonometric equations, numerical solutions of right and oblique triangles, and an introduction to spherical trigonometry. 

Three hours. Three credits. 

107-College Algebra and Trigonometry 
This course is primarily for students taking the Engineering course. 
The study of algebra includes exponents, radicals, quadratic equations, progressions, binomial theorem, theory of equations, determinants, and complex numbers. 
The study of trigonometry includes definitions and fundamental properties of the trigonometric functions, radian measure, addition formula, logarithms, solution of triangles and applications. 
Five hours. Five credits. 

109-lntermediate College Algebra 
T epiC$ somewhat more advanced than those offered in Mathem11tics 101 are covered. 
Three hours. Three credits. 
Not offered in 1943-1944. 
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110-Analytical Geometry and Introduction to Calculus 
The subject covers rectangular and polar co-ordinates in the plane and in space, functions of the straight line, circle, and co~ic sections, transformation of loci, simple harmonic motion, parametric equations, logarithmic paper, empirical equations, and graphical computations. 
Simple differentiation is introduced and application is made to . maxima, minima, and rates. 
Four hours. Four credits. 

Ill-Trigonometry 
This course is designed for students who desire additional training in the subject even though they may have completed a course in trigonometry on the high school level. 
Two hours. Two credits. 

112-Spherical Trigonometry 
A study is made of the properties of spherical triangles and their application to problems in astronomy and navigation. 
Two hours. Two credits . This course will be offered only if there are eight students enrolled. 

20 !-Differential Calculus 
Prerequisite : Mathematics 110 
An elementary presentation is given of the fundamental idea of calculus, differentiation and integration of algebraic functions, derivatives, differentials, maxima and minima, applications to simple problems in geometry and mechanics, such as the determination of velocity, acceleration, areas, volumes, and pressure. Included is a brief discussion of the analytic geometry of the straight line and conic se.ctions, and the plotting of the curves in rectangular co-ordinates. T epics covered include: differentiation and graphical representation of trigonometric, inverse trigonometric, logarithmic and exponential functions, simple harmonic motion and curvature series. 

Five hours. Five credits. 

202-lntegral Calculus 
Prerequisite: Mathematics 20 I 
Topics in this course include: partial differentiation, integration of functions of one variable including use of tables, definite integrals, geo-
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metricol opplicotions to oreas and lengths of plane curves, volumes of solids, mechanical application to work, pressure centers of gravity and moments of inertio, double and triple integration with application to orea, volumes, moments of inertia ond center of gravity. Elementary differentiol equations ore olso introduced. 
Four hours. Four credits. 

OFFICE PRACTICE 

147-0ffice Machines and Appliances 
This laboratory course, required of all sec;:retarial students, offers instruction ond proctice on adding machines, calculoting mochines, oddressograph. mimeograph, duplicotor, protectogr.,ph. Ediphone .dictotor, record sh.,ver, transcriber, etc. Laboratory hours. are orranged by in, structor. 

No credit. 

148-0frice Machines and Appliances 
This course is a continuation of Secretorial Science 147. 
No credit. 

241-Business Correspondence 
The oim of this course is to provide students who ore pl~~nning to enter business with a knowledge of the fundamentols of English gremmor and composition, and to acquaint them with the forms of business correspondence. There is constont emphosis on the attainment of " correct ond simple prose style through practice in the writing of vorious types of business communications. 
Three hours. Three credits. 

242-Secretarial Procedures 
This course covers instruction in the routine duties of o secretarial position. 

Three hours. Three credits. 

243-Medieal Terminology 
Highly technical ond specialized medico! terms, such os onatomical. surgical, pharmaceutical, ond common medico! phroses are studied. 
One hour. One credit. 

78 

244---Medieal Secretarial Procedures 
The course coordinates medical ond business office procedures. The more common forms of office reports ore dicussed ond experience is given in the routine duties of a secretarial position, such as filing and indexing, meeting and dealing with people, telephone, telegraph.' cable, end rodio messages, and business ethics. 

Three hours. Three credits. 

2-45--legal Terminology 
This is o study of words ond phrases in the field of law for legal secretories. 

One hour. One credit. 

246--legal Secretarial Procedures 
This course is the equivalent of Office Practice 242. 
Three hours. Three credits. 

ORIENTATION 
I 0 I -General Orientation 

This course is required of all freshmen and is an . ottempt to help the student evaluate himself in the light of his background, his abilities, ond his gools. 

Two hours. Required of freshmen. 

I 02-0ccupational Orientation 
This course supplements Orientation I 0 I through its attempt to help the student evaluote his possibilities of success in various occupations. 
Two hours. Required of freshmen. 

20 !-Advanced Orientation 
This course provides an opportunity for discussion of group problems. Among the topics considered are: study hobits, learning pro·cesses, responsibilities of citizenship, sociol competency, occupationol problems, preparation of application dato, 8nd placement services: 
One hour. Required of seniors. 

202-Advanced Orientation 
This course is o continuation of Orient8tioh 20 I. Members of the various Community Advisory. Committees are guest speakers; 
One hour. Required of seniors. 
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PHYSICAL EDUCATION 
The professional courses in Physical Education were not offered in 1943-1944 because of limitations imposed by the war situation. 

101-102 M or W-Physical Education 
The work in this course is planned with the purpose of acquainting the student with a variety of activities, especially those with a carryover interest, and to this end opportunities are afforded according to the following program: 

MEN 
Fall program-Football, soccer, tennis, archery, hiking, gymnastics, and swimming. 
Winter program-Basketball, handball, volleyball, wrestling, boxing, gymnastics, skiing, skating, and hockey. 
Spring program-Tennis, baseball, track and field, archery, softbaseball, gymnastics, and swimming. 

WOMEN 
Fall program-Soccer, archery, tennis, hiking, field hockey, rhythm and folk dance, and gymnastics. 
Winter program-Basketball, modern and creative dance, volleyball, shuffle board, skiing, skating, and gymnastics. 
Spring program-Archery, tennis, hiking, soccer, soft-baseball, and tap and clog dance. 

Two hours. Required of freshmen . 

103 M or 103W-Activities in Physical Education 
This course consists of lectures and practice in the fundamentals of gymnastics, athletics, aquatics, and dancing. 
Six hours. Three credits. 

104M or 104 W-Activities in Physical Education 
This course is a continuation of Physical Education 103M or 103W. 
Six hours. Three credits. 

I 05-0rientation in and History of Physical Education 
A study is made of the general scope, purpose, history, growth, and development of physical education , recreation, and athletics. 
Three hours. Three credits. 
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I O~Orientation in and History of Health Education 
This cou.rse covers .the general scope, purpose, history, growth, and development of health service, healthful school living, and health instruction. Special emphasis is placed on the application of the information to the personal health of the individual. . 
Three hours. Three credits. 

' . ' .. . 201-202 M or W--.Physical Education 
This course is a continuation of Physical Education I 01-102. 
Two hours. Required of seniors. 

203 M or 203 W-Advanced Activities in Physical Education 
Prerequisite: Physical Education 103M or 103W and 104M or 104W. 
This course consists of lectures and practice in advonced athletics, gymnastics, aquatics, and dancing. 
Six hours. Three credits. 

204 M or 204 W-Advanced Activities in Physical Education 
Prerequisite : Physical Education 203M or 203W. 
This course is a continuation of Physical Education 203M or 203W. 
Six hours. Three credits. 

PHYSICS 
A student who elects Physics must either have a working knowledge of trigonometry or be studying Mathematics I 07. 

101--General Physics 
This course emphasizes mechanics and dynamics. The study of light is also introduced. 
Three hours. Three credits. 

103-Measurements in Physics 
This is a laboratory course accompanying Physics 101. 
One three-hour laboratory. One credit. · 

20 I -General Physics 
ThiS course . continues Physics I 0 I. Emphasis is placed on heat, light and sound. 
Three hours. Three credits. 
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202-Generel Physics 
The course is e continuetion of Physics 201. Emphosls is pieced on electriCity Md magnetism. 
Three hours. Three credits. 

203-Meesurements in Physics 
This is a laboratory course accompanying. Physics 201. 
One three-hour laboratory~ One credit. 

204-Meesurements in Physics 
This laboratory course accompanies Physics 202. 
One three-hour laboratory. One credit. 

205-Survey of Physics 
The course deals in an elementary fashion with mechanics, heat, and sound. It is primarily offered for, students not taking Engineering and includes lectures with demonstrations, recitations, group and individual experiments. 
Three to five hours per week. Three credits. 

206-Survey of Physics 
A continuation of Physics 205, with emphesis on light, el~ctricity and magnetism. 

Three to five hours per week. Three credits. 

PSYCHOLOGY 
20 I -General Psychology 

This study includes social and cultural conditions of human life, emphasis on developments through adulthood, and a practice! treatment of major problems of everyday life. 
Three hours. Three credits. 

20 I N-Psychology for Nurses 
The aim of the course is to help the student nurse to an awareness of certain fundamental psychological facts so that, during her further training, she may be able to apply these principles to advantage in making her own personal and professional adjustments. Among the topics covered are the relationships between mental and emotional attitudes 
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and reactions, psychological processes, and the effects of human motives and drives on conduct end behavior. 
Two hours. Two credits, 

202-Apprted PsychoiOCJy . Applications of psyEhology in advertising and selling, business and industry; child development, education, personality, personnel practices, tests and measurements, and the various professions are emphasized. 
Three hours. Three credits. 

SHORTHAND 
121-Shorthend Theory . , . • This course develops thorough mastery of the principles of shorthand through the . Gregg method. Emphasis is pla.ced on reading and writing shorthand, with intensive drills on contracted stem-words, brief forms, phrase-writing, graded readings, and business letters. 

Seven hours. Three credits. 

122-Shorthand Theory end Dictation 
Prerequisite: Shorthand 121 or placement test equivalent. 
This course begins with a review of cumulative special forms, phrasewriting, vocabulary drills, and speed building exercises. Emphasis is piGced on reading and writing of general transcription meterial, with frequent dictation of business letters and articles. Dictation . begins at 50 words a minute. 
Seven hours. Three credits. 

221-Shorthand Dictation 
Prerequisite: Shorthand 121 and 122 or pl~cement test equivalent. 
The aim of the course is to develop sustained· writing speed. Modern business materials covering such fields as banking, real estate, manufacturing, law, insurance, ' and merchandising are dictated and then transcribed on the typewriter. Dictation begins at 90 words a minute. 
Seven hours. Three credits. 

222-Shorthand Speed 
This course is intended for those who have acquired a dictation speed of II 0 to 125 words a minute. Business literature, Congressional 
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material, speeches, lectures, specifications, and civil service examina
tions are dictoted and transcribed. Certificate of Proficiency is awarded 
on attainment of 140 words a minute. 

Seven hours. Three credits. 

223-Medical Shorthand 

This course is the equivalent of Shorthand 22 I and hos the some 
prerequisites. 

Seven hours. Three credits. 

224--Medical Shorthand 

Prerequisite: Shorthond 22 I or plocement test equivalent. 

The course is required of all medical secretorial students and in-
cludes the study of highly technical terminology, common medical pre

. fixes and suffixes, special forms, phrasing, ond medical vocabulary build
ing. Dictation is given . from medical journals and books, complete 
clinical ond pathological cases, abstracts of case histories, and post 
mortems. 

Five hours. Three credits. 

225--LegaiShorthand 

This course Is the equivalent of Shorthand 22 I and has the some 
prerequisites. 

Seven hours. Three credits. 

226-Legal . Shorthand 

Prerequisite: Shorthond 22 I or placement test equivalent. 

This course is required of all legol secretarial students; it deals 
thoroughly and extensively with the court reporter's vocabulary, testi-
mony dictation, jury-charge material, and other phases of court re

. porting. 

Five hours. Three credits. 

SOCIAL SCIENCE 

I 05--World Civilization 

This course acquaints the student with oncient and medieval civilizo
tions as a basis for a better understanding of political, economic, ond 
social problems in Western civilization. 

Three hours. Three credits. 
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I 06-World Civilization 

A study is made of world history since the discovery of America, 
with special emphasis on the role of the United States as a Viorld power. 

Three hours. Three credits. 

lOS-Contemporary World Affairs 

This course considers the international factors and forces which led 
to the outbreak of World War II, with special reference to the partici
pation of the United States in the world conflict. 

Three hours. Three credits. 

109-American History, 1492-1865 

This course considers the social, political, cultural, and economic 
factors which led to the establishment of the United States as a nation. 

Three hours. Three credits. · 

II 0-American History, 1865 to the Present 

This course is concerned with the Civol War, the internal conditions 
affecting the development of the United States; its role in international 
affairs, and its emergence as a world power. 

Three hours. Three credits. 

20 !-Elementary Economics 

This course win consider the influence of economic conditions upon 
American social and political development. Discussions will include eco
nomic principles of production, distribution, and consumption. 

Three hours. Three credits. 

202-Eiementary Economics 

This course is a continuation of Social Science 20 I. Public utilities, 
tariffs, population, agriculture, and social reforms are among the sub
jects covered. 

Three hours. Three credits . 

203-lntroduction to Sociology . 

The nature, causes, and effects of forces involved in social change 
are studied. 

Three hours. Three credits. 

204--Contemporary Governments 

The general features of the Americon governmental systems-
national, state, and local-are treated. Special emphasis is given to a 
discussion of current topics. 

Three hours. Three credits. 

85 



SPANISH 
101-Sementary Spanish · 

This is an introductory course, with emphasis on reading, grammar, and conversation. A portion of the reading deals with the history, geography, and customs of South America. 
· Three hours. Three credits. Equivalent to one entrance unit in Spanish. 

I 02-Elementary Spanish 
This course is a continuation of Spanish 101. 
Three hours. Three credits. Equivalent 'to one entrance unit 10 Spanish~ 

I 03-tntermediate Spanish 
The course includes a review of Spanish grammar and the reading of short ~tories and plays. . 
Three hours. Three credits. 

I 04--lntermediate Spanish 
The course is a continuation of Spanish ·I 03. 
Three hours. Three credits. 

TYPEWRITING 
Ill-Elementary Typewriting 

The course presents the fundamentals of typewriting, and stresses the touch system, rhythm, and accuracy. 
Six hours oflecture and laboratory. Two credits. 

132-Eiementary Typewriting 
Prerequisite: Typewriting 131 or placement test equivalent. 
This course is a continuation of Typewriting 131, with practice in letter placement and the typing of letter forms and styles. 
Six hours of lecture and laborat~ry. TWO credits. 

231-Advanced Typewriting 
Prerequisite: Typewriting 132 or placement test equivalent. 
Fast and accurate operation of the typewriter is emphasized. Transcribing shorthand notes and typing manuscripts, literary matter, rough drafts, tables, and statistical matter are also included. 

Six hours of lecture and laboratory. Two credits. 
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232-Advanced Typewriting 
Prerequisite: Typewriting 231. 
The requirements of normal office work-typing of bills, invoices, blank forms, financial statements, legal and business documents-are duplicated. A Certificate of Proficiency is awarded on attainment of · 60 words a minute 
Six hours of lecture · and laboratory. Two credits. 

233-M~dical Typewriting 
This course is the equivalent of Typewriting 231 and has the same prerequisites. 
Six hours of lecture and laboratory. Two credits. 

234-Medic•l Typewriting 
Prerequisite: Typewriting 23 I or equivalent. 
This course is prescribed for medical secretarial .Students and deals with the transcription of medical . shorthand notes, and the actual preparation of various medical reports.· 
Six hours of lecture and laboratory. Two credits. 

235-Legal Typewriting 
This course is the equivalent of Typewriting 231 and has the same prerequisites. 
Six hours of lecture and laboratory . . Two credits. 

236-Legal Typewriting . 
Prerequisite : Typewriting 231 or 232. 
This course is prescribed for legal secretari.al students. Typing of legal letters, legal papers, and court documents is stressed, with particular attention to the form, arrangement, and set-up of legal papers. 
Six hours of lecture and laboratory. Two credits. 
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Preparatory Department 

HISTORY 
· Founded in 1868 by a group of educators headed by Dr. John H. Harris, later president of Bucknell University, the preparatory department was for many years known as Keystone Academy. 

During the past seventy-five years Keystone Academy has sent forth hundreds of responsible citizens. Among its notable groduates are Professor Edwin Kemmerer, Ph.D., Princeton, who is a member of the Board of Trustees. Other prominent graduates include Dr. Mary B. Harris, member of Pennsylvania Model Parole Board; Dean Romeyn H. Rivenburg, of Bucknell University; and Dr. L. Douglas Meredith, VicePresident of the National Life Insurance Company. Christy Matthewson, "Big Six" of American baseball, was a native of Factoryville, and a graduate of Keystone in the class of 1898. 
Originally co-educational, Keysto~e has returned to this plan. Among its graduates are numbered many women who are leaders in the civic, religious, and social life of their communit~es. 

ADMISSION 
The majority of the students who enter the preparatory department of Scranton-Keystone Junior College are high school graduates. Graduates of vocational high schools, for example, need additional preparatory work in languages, mathematics, and science before being admitted for college degree work. Other applicants have frequently completed high school programs which do not prepare them for college admission in the particular program of their choice. 

The close integration between the college and the preparatory department makes it possible to plan preparatory programs which are superior in content to most high school courses. Such programs frequently include subjects which are given on the college level and the result is a saving of time in completing units of instruction. In some instances, moreover, it is possible for students to combine preparatory and college subjects so that some college credit may be obtained along with post-graduate or preparatory credit. 
The Keystone Academy diploma is granted to graduates of the preparatory department. 
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Community Advisory Committees 
As an effective aid to students in their problem of selecting the proper vocation, Scranton-Keystone has organized community committees in the following fie lds: business men; educators; ministers and social workers; engineers; lawyers; doctors, dentists, and health workers; retail merchants; and accountants. 
These committees are made .up of successful practitioners in the various fields represented by the different classifications. Each student at the beginning of his first year at Keystone is assigned not only to a faculty adviser who keeps in close touch with him, but also to a community committee member who is able to give him the finest kind of practical advice. 
These committees aid the student not only by giving him vocational advice, but also by arranging for the visitation of various industrial plants, engineering enterprises. and community institutions. The prac; tical aid rendered by these committees is of incalculable benefit both to students and to Scranton-Keystone. 

Committee of Educators 

THOMAS FRANCIS, Superintendent, Lackawanna County Schools, Scranton, Chairman. · 
FRANK T. DOLBEAR, Supervising Principal, Tunkhannock Schools, Tunkhannock. 
DR. JOHN H. DYER, Superintendent, Scranton Schools, Scranton. FRANK A. FREAR, Superintendent, Susquehanna County Schools, Mont-rose. 
J AMES R. GILLIGAN, Superintendent, Dunmore Schools, Dunmore. ALBERT T. JONES, Principal, Central High School, Scranton. 
EDWIN H. KEHRLI, Superintendent, Wyoming County Schools, Tunk-hannock. .. 
MARY B. McANDREW, Superintendent, Carbondale Schools, Carbondale. 
H. AUSTIN SNYDER, Supervising Principal, Clarks Summit-Clarks Green Schools, Clarks Summit. 
R. J. TRUSCOTI, Supervising Principal , Jermyn Schools, Jermyn. 
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Committee of Minrsters and Social Workers 

REV. PETER K. EMMONS, Westminster Presbyterion Church, Scranton, Ch6irman. 
REV. S. TURNER FOSTER, PresbyteriM Church, Corbondole. 
REV. WILLIAM GOUGHTL Y, lmmMuel Boptist Church, Scr.,nton. 
MR. DONALD GULICK, Boy Scout Executive, Scronton. 
MR. J. FOSTER HJLL, Scranton. 
REV. W. GRAY JONES, Norwich, N. Y. 
REV. R. P. KREITLER, St. luke's Episcopal Church, Scranton. 
REV. J. B~ lYON, Presbyterian Church, Clarks Summit. 
REV. HARRY l. SOMERS, Executive Secretary, Lackawanna Presbytery, Tunkhannock. 
REV. A. D. UPTON, Plymouth Congregational Church, Scranton. 
MR. D. W. WEIST, Community Welfare As.~'n., Scranton. 

Committee of Library Associates 

PROFESSOR H. B. ANTHONY. Educa,tor, Peckville, Chairmon. 
DR. DANIEL A. CAPWELL, Physician. West Hartford, Conn. 
DR. WM. ROWLAND DAVIES, Surgeon, Scranton. 
MR. RUSSELL DEAN, Insurance, Scranton .. 
JUDGE E. B. FARR, Lawyer, T unkhannod. 
MR. LOREN H. FASSETT, Bureau of the Budget, Washington, D. C. 
DR. EDWIN W. KEMMERER, Economist, Princeton, N. J. 
REV. J. B. LYON. Minister, Clarks Summit. 
MR. ROBERT M. NORTHUP, Educator, Dalton. 
MRS. W. J·. SINCLAIR, Princeton, N. J. 
MR. EARL SISSON, Banker, Factoryville. 
MR. BROMLEY SMITH, Historian, Baltimore, Md. 
MR. RALPH E. WEEKS, Educator, Scranton. 
DR. JOHN WILSON, Psychiatrist, Factoryville. 

Committee of Scranton Accountants 

DONALD C. GRIFFITHS. Heinbokel, Goodwin, and Griffiths, Chllirmlln. 
CHARLES J. DOUGHERTY, Eureka Specilllty Printing Compllny. 
DAVID J. GRAY, International Correspondence Schools. 
C. ERNEST HALLOCK, Bittenbender Company. 
C. N. JENKINS, Penn Anthrllcite Collieries, Bowman Building. 
C. E. JOHNSTON, International Correspondence Schools. 
WILLARD T. JONES, Chief Deputy Collector of Internal Revenue, Post 

Office Building. 
..WILLIAM E. PERRY, Scranton Lace Co. 
W. D. STOWE, Accountant. 
STANLEY E. THOMAS, Woodlawn Farm Dairy Company. 
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Committee of Engineers 

HENRY H. OTTO. Mining Engineer, Scranton, Chairman. 
J. F. K. BROWN, Maintehance Engineer, ScrMton. 
EDWARD H. DAVIS, Architect, Scranton. 
CADWALLADER EVANS, Mining Engineer, Scranton. 
JAMES LAUDIG, Chemiclll Engineer, Scranton. 
l. D. MA TIER. Sanitary Engineer, Harrisburg. 
CHARLES F. SCHROEDER. Construction Engineer, Scranton. 
HARRY M. WARREN, Electrical Engineer, ScrMton. 

Committee of Business Men 

U. A. NOBLE. MerchMdising, Scranton, CHairmM. 
DUDLEY R. ATHERTON, Banking, Scranton. 
HENRY BELIN, Ill, Manufacturing, Scrllnton. 
F. WARREN BREIG, Contrllding and Building, Scranton. 
J. F. W. HEINBOKEL, Accounting, Scranton. 
WILLIAM H. LESSER. Mining, Scranton. 
NEWTON B. LYLE, Public Service, Scranton. 
EARL B. MOFFATT, Transportation, Scranton. 
WILLIAM PENTECOST, Scranton. 
S. V. P. QUACKENBUSH, Transportation, Scranton. · 
SETH SHOEMAKER, Industrial Commissioner, Scrllnton. 

Committee of Scranton Retail Merchants 

ANNA COPLAN. Sales MMager, Scranton Dry Goods Company. 
W. A. DONAHOE, Sales Manager, A & P Food Stores. 
MARION HAGGERTY, Merchandise Manager, the Heinz Store. 
HENRY MENN, Buyer, Samter Brothers. 
HERBERT MILLER, Lewis and Reilly. Inc. 
R. E. STOEHR, Stoehr and Fister. 

Committee of Lawyers 

WALTER L. HILL, Jr., Scranton, Chairman. 
FRANKLIN B. GELDER. Scranton. 
PHILIP V. MATTES, Scranton. 
T. ARCHER MORGAN. Scranton. 
JAMES K. PECK. Scranton. 
LAURENCE D. SAVIGE, Scranton. 
WILLIAM E. C. SPEARE, Scranton . 
EDWARD W. WARREN, Scranton. 
LAURENCE H. WATRES, Scranton. 
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Committee of Doctors, Dentists, and Health Workers 
WM. ROWLAND DAVIES, Surgeon, Scranton, Chairman. FERDINAND A. BARTECCHI. Clinician, Scranton. FREDERICK J. BISHOP, Bronchoscopist, Scranton. HORACE D. BIRCHARD, Dentist, Scranton. HARRY E. JONES, General Practice, Dickson City. WALTER J. LARKIN, Obstetrician, Scranton. J. DILLON NICKEY, Dentist, Scranton. JOHN S. NILES, Surgeon, Carbondale. . MILTON I. PENTECOST, Genito-Urinary Surgery, Sw1nton. THOMAS A. RUTHERFORD, Psycho-Neurologist, Carbondale. ROBERT R. SCHULTZ, Obstetrician, Scranton. BERNARD SHAIR, Dentist, Scranton. RUSSELL T. WALL, Surgeon, Scranton. J. NORMAN WHITE, Surgeon, Scranton. 
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BEQUESTS 

Friends of the college may wish to provide for the needs of Scronton-Keystone Junior College in their wills. The following inform.!!fion is given for their convenience. 

Every state h.!!s special stetutory reguletions about wills ; it is therefore importont th.!!t all testomentary papers be executed in ell respects eccording to the · lows of the stete in which the testator resides. Alweys, however, the name of the beneficiory must be accuretely given, as illustreted by the following forms: 

I give, devise, ond bequeoth to the Trustees of Keystone Acodemy, e corporetion organized under the laws of the State of Pennsylvonie, operating a junior college at La Plume, Penna., known as Scronton-Keystone Junior College, its successors, end assigns forever, the sum of .............. .. ........ .... .. .. ..... ..... dollars, to be invested by S.!!id corporation in good security, the interest accruing therefrom to be used for the support of the Junior College. 

I give, devise and bequeath e certain lot situate, etc., to the Trustees of Keystone Academy, a corporation organized under the laws of the State of Pennsylvonia, operating e junior college at La Plume, Penno., known as Scranton-Keystone Junior College, its successors, and assigns forever, for the uses and purposes of said junior college, occording to the provisions of its chorter. 

Charitable bequests to be valid in the State of . Pennsylvonio must be made thirty doys prior to the deoth of the testator. 


